AOMUHUCTPALINA MYHULUNAJIBHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBIJIEHUE
ot 9 aHBapa 2017 r. N 1/24

Ob YTBEPXAEHUU AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUA
MYHULUMNANBHOW YCNYTU "NPEOQOCTABJIEHUE MPAXXOAHAM NO JOrOBOPAM
COLUMANBbHOIO HAUMA XUIbIX NOMELLEHWUA MYHULUMATIBHOIO
XUNNLWHOIo OHAA MO IO "CbIKTbIBKAP™

Cnucok U3MEHSIIOUUX IOKYMEHTOB

(B pen. [TocranoBnenuit anmuancTpanuu MO ropoackoro okpyra "CheIKThIBKap"
ot 20.04.2017 N 4/1458, ot 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114,
or 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356, ot 16.10.2018 N 10/2738,
ot 19.11.2018 N 11/3045, ot 14.01.2019 N 1/55, ot 28.05.2019 N 5/1539,

or 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850, ot 15.07.2021 N 7/2129,
or 18.10.2023 N 10/3593, ot 19.02.2024 N 2/626, ot 20.05.2024 N 5/1876,
ot 02.06.2025 N 6/2185,
¢ u3M., BHeceHHbIMU [locTanoBneHueM agmunuctpauu MO ropoickoro okpyra
"CoiktbiBKap" o1 03.06.2019 N 6/1643)

PykoBonctBysice @enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 N 210-03 "O6
OpraHu3aly IPeIOoCTaBICHUs FOCYJIAapCTBEHHBIX M MyHUUUNAIbHbIX ycayr", cT. 44 Ycrasa MO 1'0
"CpixThiBKap", moctaHoBineHneM agmuaucTpanud MO 'O "CeikteiBkap" ot 16.06.2014 N 6/2044 "O6
yrBepkaeHun "Ilopsaka pa3paboTKu M yTBEp)KIACHHS aIMUHUCTPATUBHBIX PETJIIAMEHTOB IPEOCTABICHUS
MyHUIMNANBHBIX yeuyr anMuHuctpanueit MO 'O "CeiktbiBkap", agmunuctpaius MO 'O "CeikteiBKap"
MIOCTAHOBJISIET:

1. VYTBepauTh aIMUHUCTPAaTUBHBIA PpEIVIAMEHT MPEAOCTABICHHUS MYHULMIIAIBHOM  yCIIYyI'H
"[IpenocTaBieHne rpaxaaHaM 10 JOrOBOPaM COLMAJIIBHOTO HailMa JKMUJIBIX TTOMEUIEHU MyHUIIMIIAIIBHOTO
xwuiHoro Goraa MO I'O "CeIKTbIBKap'" COryIacHO MPHJIOKEHUIO K HACTOSIIIIEMY ITOCTAHOBIIEHUIO.

2. Pa3mecTuTp aJIMHMHHCTPATHBHBIA pEMVIAMEHT TIPEJOCTABICHUS MYHUIUNAIBHON YCIIyTH
"[IpenocTaBieHne rpax/aaHaM 1o J0roBOpaM COLMAIILHOTO HaiiMa >KUJIbIX TOMEUIEHUH MyHUIIMIIAIIbHOTO
xunuiHoro goxnaa MO I'O "CeikteiBkap" B ['ocynapcTBeHHOM HHPOpMallMOHHOM cucteMe Pecybnuku
Komu "Peectp rocyaapcTBeHHBIX 1 MyHUIIMNAIBHBIX yeayT (QyHkuuil) Pecyonuku Komu".

3. IlpusHate yTpaTuBmIMM cuily nocraHoBieHue agmuHuctpauun MO I'O "CeikTbiBKap" oT
24.09.2014 N 9/3608 "OO yTBepKIE€HUU AaJIMUHUCTPATUBHOIO perjaMeHTa MpelIoCTaBICHUS
MyHHIMNanpHOW ycnyru "lIpegocraBieHue rpaxaaHaM II0 JOTOBOpaM COLMAIBHOTO HalMa KHIIBIX
MOMeIleHuH MyHUIMnanbHOro xuunHoro ¢onaa MO 'O "CeikTbiBKap".

4, Hacrosmiee moctanoBneHue BCTYIIACT B CHITY CO JHA €0 O(I)I/II_II/IaJ'ILHOFO 0Hy6J'II/IKOBaHI/I$I.

5. KoHTponb 3a HMCHOJHEHHWEM HACTOSIIIEr0 MOCTAHOBJIEHUS BO3JIOKWUTh Ha Tiapy MO T'O
"CpIKTBIBKap" - pyKoBOUTENS agMuHucTpanuu ['onnauna B.b.
(n. 5 B pen. IlocranoBnenust anmunuctparuu MO ropoackoro okpyra "CeikteiBkap" ot 18.10.2023 N

10/3593)
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H.o. rmaBel AAMUHHUCTpAUN

B.I'OJIIH

[Ipunoxenue

K IlocTaHOBIICHMIO

agmuaucTpanud MO 'O "CeikTbiBKap"
ot 9 staBaps 2017 r. N 1/24

AOMUHUCTPATUBHbIA PEFMAMEHT
NPEOOCTABJIEHUA MYHULIMNANBHOW YCIYTU "NMPEQOCTABJIEHUE
FPAXXOAHAM MO JOFOBOPAM COLMAINBHOIO HAUMMA XXWUIbIX MOMELEHUNA
MYHULUMUNAJIBHOIO XUIMUWHOIO ®OHAA MO IO "CbIKTbIBKAP"

CHnucok U3MEHSIIOUMX TOKYMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "ChIKThIBKap"
or 18.10.2023 N 10/3593, ot 19.02.2024 N 2/626, ot 20.05.2024 N 5/1876,
ot 02.06.2025 N 6/2185)

. O0owme nonoxeHunn

1.1. I'Ipep,meT perynunpoBaHnsa agMMHUCTPATUBHOIO perramMeHTa.

AJIMMHHCTPAaTUBHBI  perjiaMeHT  MpeJOCTaBIE€HUS  MyHMLMIAIBHOW  ycinyru  (namee -
aJMMHUCTpaTUBHBIA persiaMeHT) "lIpenocraBieHue rpaxjiaHaM IO JOTOBOpaM COLMAIBHOTO HaliMa
KHWIBIX TOMEIIEeHUH MyHHIMnaibHoro skuiaumgHoro ¢ouga MO T'O  "CeikTeiBKap" (nasnee -
MYHHMIMIIAJIBHAS ~ yCiyra) ONpelNeNsieT TMOpSIOK, CPOKM U MOCIEeA0BaTeNbHOCTh  JAEHCTBUM
(amMuHMCTpaTUBHBIX — mpouenyp) Komwurera kuwiumHod nomutuku anmuHucTpauun MO  TO
"CoIKTBIBKap" (manee - aAMHHMCTpAIMs), MYHHUIMIIAJIbLHOTO OIO/PKETHOro yupexnaeHus "lopopackoit
MH(POPMALIMOHHO-KOMMYHUKAMOHHBIA  1eHTp" (mamee - MBY '"T'UKI"), aaMuHUCTpaTHBHOIO
periamMeHTa,  OTBETCTBEHHOCTb  JIOJDKHOCTHBIX — JIMII  AAMHHHMCTpAllMM,  IPEIOCTABIISIOMINX
MYHUIUNAIBHYIO YCIYTy, 32 HEecoOJroJeHne MMU TpeOOBaHMH aJMUHMCTPATUBHOTO pErJlaMeHTa INpHU
BBITIOJTHEHUH aIMUHUCTPATUBHBIX MpoLenyp (AeWcTBUIT), MOPAIOK 00XaloBaHUs PEIICHUN U NeHCTBUM
(Oe3neiicTBUsl) OpraHa, MPeIOCTABISIONIEr0 MYHHIMIIAIBHYIO YCIYry, a TaKKe JOJDKHOCTHBIX JIUI,
MYHHMIMMAIBHBIX CITYKaIIUX.

Hacrosimuii ~ aAMUHUCTpaTUBHBIM  perjgaMeHT  pa3paboTaH B ILENsAX  YIOPAJOUYCHHS
aJIMMHHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX JIEHCTBUMN, MOBBIIIEHUS KaueCTBa NMPEAOCTaBICHHUS
U JOCTYITHOCTH MYHMLMINAIBHOW YCIYTH, YCTpaHEHUs H30BITOUHBIX JeHCTBUH U  M30BITOUHBIX
aJIMMHHUCTPATUBHBIX INPOLEAYP, COKpPAIIEHHs] KOJUYECTBAa JOKYMEHTOB, MPEACTABISEMBIX 3asBUTEISIMU
JUISL TIONTyYeHUsST MyHULIMTIAIBHOW YCITyTH, IPUMEHEHHUSI HOBBIX ONTHUMU3UPOBAHHBIX (POPM JTOKYMEHTOB,
CHIDKEHHS KOJHMYECTBAa B3aUMOJACMCTBUI 3asBUTENEH C JOJDKHOCTHBIMM JIMIIAMH, COKpAllleHUs CpOKa
IIPEIOCTABIICHUSI MYHUIIUIIAIIBHON YCIYTH, a TAKXKE CPOKOB UCIIOJHEHUS OTJENbHBIX aJIMUHUCTPATHBHBIX
MpoLEAYyp U aAMUHHCTPATUBHBIX JEUCTBUN B paMKaxX IMPEIOCTAaBIIEHUS MYHULUIAIBHOW YCIYTH, €CIH
9TO HE NPOTUBOPEYUT JEHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asBuTtenen.
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3asBUTENSIMU Ha MOJTYYCHHE MYHULIUIIATHHONU YCIYTH SBISIOTCS (PU3MYECKHE JHIA - MAIOUMYIIHE
U Ipyrue KaTeropuu IpakKJaaH, onpeeiaeHHbIe deaepalbHbIM 3aKOHOM, YKa3oM [Ipesunenta Poccuiickoii
@enepauuu UM 3aKOHOM cyObekTa Poccuiickoil ®enepanuu, MOCTaBIECHHbIE HAa YYET B KauecTBE
HY>KIAIOIIUXCS B )KHIBIX ToMenieHusx B agmuHuctpanua MO 'O "CeikteiBKap" (nanee - 3asiBUTENb ).

OT UMeHH 3asIBUTEII IJIL TOJTYUYCHUSA MyHI/IL[PIHaJIBHOﬁ YCIyru MOXET BBICTYIIATh JIUIO, UMCIOLICC
Takoe IMpaBO B COOTBETCTBUU C 3aKOHOJaTeNnbCcTBOM Poccuiickoit Denepanuu, 1100 B CUITy HaJEICHUS
€ro 3asBUTEIEM B TOPSAKE, YCTAHOBICHHOM 3aKOHOJAATENIbCTBOM Poccuiickoii  ®Penepauuu,
COOTBETCTBYIOIIUMU TTOTHOMOYHSIMH.

1.3. TpeboBaHusA K nopsaaKy MHPOPMUPOBaAHUA O NMpeaoCTaBNeHUNn MyHUUMNanbLHON
ycnyru.

1.3.1. Tlopsnok momydyeHuss MHGOPMALUH JIMLIAMH, 3aUHTEPECOBAaHHBIMH B IIPEIOCTaBICHUH
MYHUIIUTIAIBHONW YCIYTH, TIO BOIPOCAM MPEAOCTABICHHS MYHUIUIIAIBLHONH YCIYyTH U YCIYT, KOTOpPHIE
SIBIISIFOTCSL HEOOXOAMMBIMH UM 0053aT€IbHBIMU IS IPEJOCTABICHUSI MyHHLIUIIAJIBHON YCIYTH, CBEJICHUH O
XOl€ MPEAOCTABICHUS YKa3aHHbIX YyCIyr, B TOM 4HCIE€ C HCIOJIb30BaHUEM (pemepanbHOil
rOCy/IapCTBEHHOW MH(MOPMAIMOHHOM cucTeMbl "ENUHBIN MOPTad TOCYJapCTBEHHBIX M MYHHUIIHIIATBHBIX
yeayr (bynkuuit)" (gosuslugi.ru) (nanee - Enunblii moprai rocy1apcTBEHHBIX ¥ MYHHUIIUITATIBHBIX YCIIYT)
o(hUIMaIBHOTO caiiTa aAMUHUCTPALHH.

WNudpopmannio no BompocaMm MpPeOCTaBICHUS MyHULMIAIBHON yCIyrd, B TOM YHUCIIE€ CBEACHHUS O
XO0J€ MPENOCTABJICHUS MYHULMIAIbHOM YCIYTH, JIMLA, 3auHTEPECOBAHHBIE B IPEAOCTaBICHHUU
MYHULUIIAJIBHON YCIyTH, MOTYT IIOJIYYUTh HETIOCPEACTBEHHO:

- B Komurere *WINIIHOW NOJUTUKMU aJMUHUCTPALUU, OTAEIE MO OpPraHU3alMM MPEeJOCTaBICHUS
MyHUIMIANbHBIX yeayr MBY "TUKIL";

- 10 CIIPaBOYHBIM TCJ'ICCI)OHaM;

- B MH(QOpMAaIMOHHO-TEeIeKOMMYHUKanOHHON ceTn "WHTepHer" (manee - cerb "HHTepHer") (Ha
ounmanbHOM caiiTe aIMUHUCTpAIUN);

- mocpeAcTBOM ENMHOrO noprana rocy1apCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT;

- HaripaBuWB IMUCbMCHHOC 06pameHHe 4Ucpe3 opraHu3anunro MMOYTOBOM CBsI3H, 0o 110 BHCKTpOHHOﬁ
1o4Te.

JIuna, 3aMHTEpECOBAaHHBIE B IPENOCTABICHUM MYHMUIMIAIBHOW YCIYTH, BIIpaBe IIOIYYUThH 10
TenegoHy MH(OpMALMIO MO BOMpOCaM IMPEAOCTaBICHUS MYHHUIIMIIAJbHOW YCIYyTH B BEXIUBOH (opme,
OBICTPO, YETKO M M0 CYIIECTBY IOCTaBJIE€HHOro Bompoca. [Ipy KOHCYJIbTHPOBAaHUU MO TeledOHy
CIELUAINCT HAa3bIBACT CBOKO (PAMUIIMIO, UMS, OTUYECTBO, IOJIKHOCTb, @ TAK)KE€ HAUMEHOBAHUE OTPACIIEBOTO
(pyHKIIMOHANTBHOTO), TEPPUTOPHUATIBHOIO OpraHa aJIMHUHHCTPALUH, MYHUIUNAIBLHOTO YUPEKICHUS, B
KOTOpoe OOpaTuioch JIMLO, 3aUHTEPECOBAHHOE B INPEAOCTABICHHMM MYHHUIMIAIBHOH  YCIYIH.
WudopmupoBaHue Mo BOMpOcaM MPEAOCTABICHHUS MYHHIMIIAIBHOM YCIyrd Mo TenedoHy HE JIOJKHO
MPEBBINIATH 15 MUHYT.

[Ipu oOpamieHnu UL, 3aWHTEPECOBAHHBIX B MPEJOCTaBIEHUH MYHULMNAIBHOW YCIYTH,
MTOCPEACTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HAIIPABIISAIOTCA B (OpMeE 3JIEKTPOHHOTO JOKYMEHTA 10 aJpecy
9JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHH, WIM B MHCbMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalieHuH (eciau OTBET B COOTBETCTBUU C OOpallleHHEM JOJDKEH ObITh HaIlpaBlieH B
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MUCHMEHHOMN (hopMe yepe3 OpraHu3aIfio IIOYTOBOM CBSI3N).

Wudopmanusg 1o BompocaM IMPEAOCTaBICHUS YCIYT, KOTOpPbBIE SBISIOTCS HEOOXOTUMBIMU U
00s3aTeNbHBIMU ISl TIPEJOCTABIICHUS] MYHUIIMIIATBHON YCIYyTH, HE TPENOCTABISETCS B CBS3H C
OTCYTCTBHEM YCIIYT, HEOOXOAHWMBIX U 00s3aTeNbHBIX AJI MPEIOCTABICHUS MYHHMIMIIAIBLHOW YCIIYTH,
MPEJOCTABIIEMBIX OTPACICBBIMH ((PYHKIIMOHAIBHBIMU), TEPPUTOPHATEHBIMU OpTaHAMH aIMUHUCTPALINY,
OpraHU3alMAMU U YUYPEXKICHUIMH, I10/IBEIOMCTBEHHBIMUA aIMUHUCTPALIUN.

1.3.2. Ilopsmok, ¢popma, MECTO pa3MEUICHUs U CIOCOOBI MOMYyYeHHUs CIpPaBOYHON WHGOpMAaLUH, B
TOM YHCJIe Ha CTEH/aX B MECTaxX MPeIOCTaBICHUS MyHUIMIIAIBHON YCIYTH M YCIIYT, KOTOPBIE SBISIOTCS
HGOGXOZ[I/IMBIMI/I H 00sI3aTENbLHBIMU AJIA IPEAOCTAaBJIICHUA MYHHHHHaHBHOﬁ YCIIyru.

Wudopmanus o mopsiike NpefocTaBiIeHUs MYHHMLMIIAIBHOM YCIyru, a Takxke rpaduk mnpuema
rpaxi1aH sl KOHCYJIbTallMi IO BOMPOCAM MPEJOCTABIECHUS MYHMIMIIAJBLHOW YCIYI'M pa3MellarTcs Ha
MHGOPMALIMOHHBIX CTEHJAX, pAcClOJOKEHHBIX B OTAEJIEe [0 OpraHu3aluu  [peJoCTaBIECHUS
myHumnaneHeix yeayr MBY "TMKL", B uadopManmonHsix MaTepuanax (Opomropax, Oykierax), Ha
EnnnoMm nopTaie rocy1apcTBEHHBIX U MYHUIMIIAIbHBIX YCIYT, HAa O(QUIMATILHOM CaiiTe aIMUHUCTPALIUH.

Ha o¢unuansHOM caiiTe aaMUHHCTpanuMu, Ha EQMHOM moprane TOCYAapCTBEHHBIX H
MYHULMOAIBHBIX YCIYT, B TOCYAapcTBeHHOM HHpopmManmonHoi cucteme PecnyOnmuku Komu "Peectp
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢yHkumid) PecnyOomukm Komm" (mamee - Peectp
rOCYJJapCTBEHHbIX U MYyHULUNAIBHBIX yciyr (¢yHkuuit) PecniyOnuku Komu) pasmentaercs ciemyromias
nHpOpMALIHS:

- TEKCTbl 3aKOHOAATEIbHBIX M HHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB, COJEPXKALIUX HOPMBI,
pEerIaMEeHTHPYIOIINE TPEAOCTABICHUE MYHUIUITAIIBHON YCIIyTH;

- HaCTOSIIUI aIMMHACTPATUBHBIN PETJIAMEHT;
- ClIpaBOYHasi HTHPOpMaIus:

MECTO HaxOXAeHus, rpaguxk paboThl, HAUMEHOBaHUE aJMHUHHCTpauuu, Komurera XKUIUIIHON
MOJINTUKUA aJAMUHHMCTpAIMM, OTJEe]a 10 OPraHu3alluM IPelOCTaBIIEHUS MYHULMNAIbHBIX yciyr MBY
"T'MKI", opranusanuii, y4acTBYIOIIHUX B NPEAOCTaBICHUH MYHULIUIIAIBHOW YCIyTH, MOABEIOMCTBEHHBIX
aJIMMHHCTpALNH;

crpaBouHble TenedoHbl KoMuTeTa ®UMUIIHON MOJUTHKY aIMUHUCTPALIUH, OT/IENa [0 OpraHu3aluu
IpenocTaBlieHuss MyHununaiabHeix ycayr MBY  "T'MKIL", opranuzauuii, yd4acTBYyIOIIUX B
IIPEIOCTABIIEHUN MYHHMIMIIAJIBHOW YCIIYTH, MOABENOMCTBEHHBIX aJAMHMHHMCTpAllMM, B TOM YHUCIIE HOMED
TenedoHa-aBTouH(OpMaTOpPA;

azpeca OQUIMAIBHBIX CAaWTOB aAMHUHHMCTPALUHU (CBHIKTHIBKap.p(), opraHuzaiuii, y4acTBYIOIIUX B
MPEAOCTABICHHH MYHMIIMIIAIBHOM YCIIYTH, MOJBEIOMCTBEHHBIX aJMUHHCTpanuu, B cetu "HHTepHer",
coJiep KalIuX MHPOPMALUIO O MPEJOCTaBIEHUH MYHULUNAIBHOW YCIYTM U YCIYT, KOTOpPBIE SIBISIOTCS
HEOOXOIUMBIMU U 00f3aTeIbHBIMU JJII MPEJOCTAaBICHUS MYHUIUNAIBHON YCIYrH, ajpeca Hux
JJIEKTPOHHOU ITOYTBHI;

anpec EnuHoro noprasna rocy1apCTBEHHBIX 1 MyHUIIMTIAIBHBIX YCIYT.

Ha EannoM noprase rocyjapcTBEHHBIX M MyHUIIMIAIBHBIX YCIIYT TaK)Ke pa3MeliacTcs CIeAyomas
nHpopManus:
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a) UCUEPIIBIBAIOIINI TepeueHb TOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUIIATBHOM
yciyru, TpeOoBaHus K 0(hOpMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepevyeHb JOKYMEHTOB, KOTOpbIE
3asBUTEINb BIIPABE MPEJCTABUTH 0 COOCTBEHHON HMHULIMATHBE;

0) KpyT 3asBUTEIICH;
B) CPOK IIPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

I) pe3yapTaThl MPEJOCTABICHUS MYHUIMIAILHOW YCIYTH, MOPSIOK MpPEJCTaBICHUS JOKYMEHTa,
SIBJIIOILErOCs PE3YJIbTATOM IIPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIYTH;

1) pa3Mep rocyapCTBEHHO MONUTMHBI, B3MMaeMOH 3a pe0CcTaBlIeHNEe MyHUIIUTIAIbHON YCIIYTH;

€) MCYEpIBIBAIOIINN IE€peYeHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS WM OTKa3a B IPEJOCTaBICHUHU
MYHULUNAIBHON YCIIYTH;

’K) O MpaBe 3asgBUTENSI Ha AocyacOHOoe (BHecyneOHOoe) oOkanmoBaHue NeWcTBHM (Oe3aecTBUs) U
peIIeHHIA, TPUHATHIX (OCYHIECTBISIEMBIX) B X0JI€ MPEAOCTABICHHUS MyHUITUTIAILHOU YCITYTH;

3) GopMBI 3asBICHHUI (3aIPOCOB), YBEIOMIICHUH, COOOIICHNUH, NCTIOJB3YEMBbIC ITPH TIPEIO0CTABICHUN
MYHUITUTIAIBHON YCITYTH.

Wndpopmanusa Ha EnuHOM mnoprane rocyJapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYT O HOpSAAKE U
CpOKax IpeJ0CTaBJIEHHs YCIyry Ha OCHOBAHUU CBEJICHHH, cofiepakauxcs B Peectpe rocyaapcTBeHHBIX U
MYHULIMIAIBHBIX yeayr (pynkuumii) Pecniyonuku Komu, npenocrapisercs 3asBUTENIO OECIIIIATHO.

Hoctyn k wuHpOpMamuu O CpoKax M TOPSIKE MPEIOCTABICHUS MYHUIUIAIBHONH YCIYTH
OCYIIECTBISIETCST 03 BBIMOJTHEHUSI 3asBUTENEM Kakux-TuOo TpeOoBaHWUM, B TOM UHclIe 0Oe3
WCIOJIb30BaHUs MPOTPAMMHOT0 00€CTIeYeHHsI, yCTaHOBKA KOTOPOTO HAa TEXHUUYECKUE CPE/ICTBA 3asBUTEIIS
TpeOyeT 3aKITIOYCHHS JIMIIEH3MOHHOTO WM WHOTO COTJIAIICHUS C IMpaBooOafaTresieM IporpaMMHOTO
obecrniedeHus, MpeayCMaTPUBAIOIIETO B3UMAaHUE TIAThI, PETHCTPAINIO U aBTOPU3AIIMIO 3asiBUTENS WU
MPEIOCTABIICHUE UM TTIEPCOHATLHBIX JTAHHBIX.

Il. CtaHgapT npeaocTaBneHUst MyHULUNAaNbLHOW yCryru

2.1. HaumeHOBaHMe MyHULMNANbLHOW YCIyru.

"IIpenocraBiieHne TrpakaaHaM IO JOTOBOpaM COLMAJIBHOTO HaiiMa JKMIBIX ITOMELIEHUN
MyHHIMNaIbHOro )uuiHoro Gouga MO I'O "CeikTeiBKap".

2.2. HaumeHOBaHMe opraHa agMUHUCTpPaLMKU, NPeAOCTaBMALWEro MyHMUUNANbHYIO
yCIyry, U opraHoB, U OpraHM3auui, y4acTBYHOLWMUX B NpeaocTaBfeHUM MyHULUNanLHON
ycnyru.

HaumenoBanue orpacieBoro ((pyHKIHOHAJIBHOTO), OpraHa aIMHUHHCTPALUHU, MPEJOCTaBIISIONIETO
MYHULIMMIATBHYIO YCIyry: KOMUTET JXUIMIIHON MOJUTHUKY aIMUHUCTpauuu (nanee - Komurer).

HauMeHoBaHusl OpraHOB M OpTaHU3AllMid, YYaCTBYIOIIMX B MPEIOCTABICHUH MYHHIIMITAIBHOM
YCIIYTH.

1. MBY "TUKIl" yuacTByeT B 4acTH IpuemMa, perucTpaiiy 3asBlIeHus (3arpoca) U MpujaraéMbix K
HEMY JIOKYMEHTOB 3asiBUTEJIsI, HEOOXOIUMBIX JJIs MPEAOCTaBICHNUS MYHHUIIMIAIbHON YCIyTH, 3ampoca u



MOJIY4CHHUSA B paMKax MCKBCAOMCTBCHHOI'O I/IH(i)OpMaI_II/IOHHOI‘O BBaHMOﬂeﬁCTBHH HCAOCTAaOIKUX
JOKYMCHTOB U I/IH(bOpMaHI/II/I, YKa3aHHBIX B ITYHKTC 2.7 HaCTOAIICTO0 aAMHUHUCTPATUBHOI'O PErilaMCHTA,
BbLJA4M 3aABUTCIIIO PE3YyJibTaTa MYHHHHHaHbHOﬁ YCIIyru.

2. Yupasnenue denepanabHoil ciy)Obl FOCYAapCTBEHHONM perucTpaium, kajaactpa u Kaprorpaduu
no PecryOnuke KoMy yuyacTByeT B 4acTu MpPEJOCTaBJICHUS AOKYMEHTOB, YKa3aHHBIX B TOIIMYyHKTe 1
MyHKTa 2.7 HACTOSIIEro AaJMHHUCTPATUBHOIO pErjlaMeHTa, B paMKaX MEXBEJOMCTBEHHOI'O
MH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

3. VYnpaBineHue SKAIMIIHO-KOMMYHAJIBHOIO XO3SIMCTBA aJMUHHUCTPAallMM Y4acTByeT B 4acTU
IIPEIOCTABIICHUS JOKYMEHTOB, YKa3aHHBIX B OJAIYHKTE 2 MyHKTA 2.7 (B OTHOILIEHUY KHUJIbIX TOMELLIEHUI
YaCTHOTO KMJIMILHOrO (HOHA, MyHULIUIIAIBHOTO XKHJIUIIHOTO (POH/IA) HACTOALIEr0 aAMUHUCTPATUBHOIO
perilaMeHTa, B paMKax BHYTPUBEJOMCTBEHHOI'O B3aUMOACUCTBUS.

4. Komuter PecnyOsinkn KoMy umyIiecTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUI Y4acTBYeT B 4acTH
IIPEIOCTABIICHUS JOKYMEHTOB, YKa3aHHbBIX B MOJAIMYHKTE 2 MyHKTA 2.7 (B OTHOLIEHUY >KUJIBIX TOMEIECHUM
rOCyJapCTBEHHOTro kuiauimHoro ¢oHga PecnyOmuku Komu) Hacrosimero agMHHHUCTPAaTUBHOIO
periamMeHTa, B paMKax MeXBEIOMCTBEHHOIO MH(POPMAIIMOHHOTO B3aUMO/IEHCTBUS.

5. YnpaBiieHue 1o cBA35IM ¢ OOIIECTBEHHOCThIO U COLMAJILHONM paboTe aIMUHUCTPALlUU Y4aCTBYET B
4acTU MPEAOCTaBICHMSI JOKYMEHTOB, YKa3aHHbIX B TMOANYHKTe 4 mnyHKTa 2.7 HacCTOALIETO
aIMUHUCTPATUBHOIO PETIIAMEHTA, B PAMKaX BHYTPUBEIOMCTBEHHOI'O B3aUMOCHCTBHS.

6. I'maBHOe ympaBiieHHE 1O BoIlpocaM MMrpauuu MuHHCTEpCTBa BHYTpEHHUX Jen Poccuiickoit
@denepanyy y4acTBYEeT B 4aCTH IPENOCTABICHUS JTOKYMEHTOB, YKa3aHHBIX B IOJIYHKTE 5 IyHKTa 2.7
HACTOSIIETO aJMUHHCTPATUBHOTO pETJIAMEHTa, B paMKaxX MEKBEIOMCTBEHHOTO HH(OPMAIIHOHHOTO
B3aUMOJCHCTBHUS.

7. ®enepanbHas HaJOroBas ciayk0a B 4acTU NPEIOCTABICHHS CBEJCHHH OpraHOB 3allUCH AKTOB
IPaXJIaHCKOIO COCTOSIHMS, cOAepXkaluxcsi B EQWHOM TrocyaapCTBEHHOM pEecTpe 3alucedl akTOB
rpaxnaanckoro coctosHus (EI'P 3AI'C), ykasaHHbIX B moAmyHKTax 6 M 7 myHKTa 2.7 HacTOSIIETO
aJIMUHUCTPATUBHOTO PEriIaMeHTa, B paMKax MEXBEJIOMCTBEHHOI'0 HH(POPMAITMOHHOTO B3aUMOJICHCTBHUSI.

8. MunucrepctBo 3apaBooxpaneHust PecnyOnmku KoMy u MHBIE METUIIMHCKHAE OpTaHU3AIINH,
yCTaHABIMBAIOIIME HATMYME XPOHMUECKHUX 3a00JIeBaHUI IpaKIaH, yYaCTBYIOT B YaCTH MPEAOCTABICHUS
JIOKYMEHTOB, YKa3aHHBIX B TOJIYHKTE 8 MyHKTa 2.7 HACTOSIIET0 aJIMUHHCTPATUBHOTO PErJIAMEHTa, B
pamMKax MeKBEJOMCTBEHHOTO HH(GOPMAITMOHHOTO B3aUMOICHCTBHUS.

9. OOuiecTBeHHass KOMHCCHSI MO >KMJIMIIHBIM BOIIpocaM aaMuHUCTpauuu (manee - Komwmccus)
y4acTBYeT B YAaCTH PAacCMOTPEHHUS [JOKYMEHTOB, NPEIOCTABIECHHBIX 3asABUTEISIMH U TOATOTOBKH
MpeIOKEHUH 0 IPEeJOCTaBIEHUH (OTKa3€ B MIPEIOCTABICHUN ) MyHUIIUTIAIBHON YCITYTH.

10. TocynapctBeHHoe OromkeTHoe yupexnaeHue Pecnybnuku Komu —"PecmyOnmkaHckoe
yupexXJIeHne TEeXHMUYECKON WMHBEHTapu3alMu U KagacTpoBod oneHku" (naiee - I'BY PK "PYTHUKO")
Yy4acTBYET B YaCTH IPENOCTABICHUS JTOKYMEHTOB, YKAa3aHHBIX B MOANYHKTE 9 MyHKTa 2.7 HACTOSLIETO
aJIMMHHUCTPATUBHOTO PErjIaMeHTa, B paMKaX MEXBEJIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOIEHCTBUSI.

11. Opranuzanuu pasindHbiX (OpM COOCTBEHHOCTH, B KOTOpBIE 3asBUTEII0 HEOOXOIUMO
o0paTuTbcs 3a MOJy4YE€HHEM HEOOXOOUMBIX U 00s3aTENIbHBIX YCIYT, YKa3aHHbIX B myHkTe 2.11
HACTOSALIETO aIMUHUCTPATUBHOIO PETIIAMEHTA.

IIpu npenocTaBieHN MyHHIMNAIBHONW yciayrn Komurer, oTaen no opraHusanuu npeoCTaBICHUS



MyHUIMNaneHeIX ycayr MBY "T'MKII", opranbl u opraHusanuu, y4acTBYIOLIME B IPEJOCTaBICHUU
MYHULMIAIBHON yCIYr'M HE BIIpaBe TpeOOBaTh OT 3asBUTENCH OCYLIECTBICHUS NEHCTBUI, B TOM YHCIeE
COTJIACOBAHUHM, HEOOXOIUMBIX JUIS TIOTYYEHHUS] MYHUIUIIAJBHON YCIYTH M CBSI3aHHBIX C OOpalieHHeM B
rOCYJJapCTBEHHbIE OpIaHbl, MHbIE OPraHbl MECTHOI'O CaMOYIIPaBJICHHS, OPraHU3ALUH, 32 HCKIIOYEHUEM
MONyYeHUs YCIYT M TIONYYEHHUS JOKYMEHTOB M HH(OpMaIMM, NPENOCTAaBISIEMbIX B pPE3yibTaTe
IIPEJOCTABIICHUS] TAKUX YCIIYT, BKJIIIOUCHHBIX B IIEPEUHH, yKa3zaHHbIE B yacTH 1 cratbu 9 denepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "OO opraHuzanuu MOPEJOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUITUIIATBHBIX yeryr" (nanee - @eaepanbhbiii 3akoH N 210-D3).

2.3. OnucaHue pesynbTaTa NpeAoCTaBleHUA MyHULMNaNbLHOM YCIyru.
P€3yJIBTaTOM npeaoCTaBJICHUSA MYHI/II_[I/IHaJIBHOf/’I YCIYI'y ABJIACTCA:

1. Beigaya g0roBopa COLMAIBHOIO HalMa JKHJIOTO TMOMEHICHHS MYHUIUIAIBHOTO IKHIMIHOTO
dona.

2. Brimaua YBCAOMIICHUA 00 oTKa3e B npeaoCTaBJIICHUN MYHHHHHaHLHOﬁ yciayru.

2.4. Cpok npepnocTaBreHUss MyHULMNanbHON yCnyru.

CpoK mpeaocTaBiICHHs] MyHHUIMITAILHOW ycIyru coctaBiser 30 pabounx JHEH, UCYUCIIEMBIX CO
JHS PETUCTpalliu 3asBleHUs (3ampoca) C JIOKyMEHTaMH, HEOOXOJUMBIMU Uil TPEAOCTaBICHUS
MYHHUIUIIAIILHOW YCIYTH.

Cpok moJAroTOBKU YBEAOMIICHHs 00 OTKa3e B MPEI0CTABICHUN MYHUIIUIIAIBHOM YCIIYTU COCTABIIAET
30 pabouymx JHEH, HWCYHMCISEMBIX CO JHS PETUCTPAIlMH 3asBJICHUS (3ampoca) ¢ JOKYMEHTaMH,
HEO0OXOIMMBIMHU TSI IPEIOCTABICHUS MYHHUIIMITAIbHOM YCITYTH.

CpoK MPUOCTAHOBIICHUS MPEAOCTABIICHUs YCIYTH 3aKOHOAATENbCTBOM Poccuiickoit deneparun He
MPEAYCMOTPEH.

Cpok BbIIauu (HaIpaBJICHUS ) 3aABUTENIO JOKYMEHTOB, SIBJISIONINXCS PE3YIHTATOM MPETOCTABICHUS
MYHULUIAIBHON YCIIYT'H, OTAEIOM IO OpraHu3aliu TMPEJOCTABICHHUS MYHUUUIAIbHBIX ycayr MBY
"T'MKII" cocTaBnsieT 2 pabouux AHS CO JHS €ro MOCTYIUICHHUS.

2.5. MNMepeyeHb HOPMATUBHbLIX NPaBOBbLIX aKTOB, PeryrvMpylLwwMx npegocTaBrieHue
MYHULMNaNbLHON yCNnyru.

[IpenocraBiieHre MYyHULMNAIBHOW YCIYTH OCYHIECTBIISIETCS B COOTBETCTBUU CO CIEAYIOUIMMHU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU:

- Koncturynust Poccuiickoit @enepauuu (MpUHITa BCEHAPOIHBIM rosiocoBanueM 12.12.1993 ¢
W3MEHEHUSMHU, OJOOpPEHHBIMU B Xxoje oOrmiepoccuiickoro ronocoBanus 01.07.2020) (Odwurmanbhblit
HMHTEPHET-MoPTaN paBoBoit nHpopmarmu http://www.pravo.gov.ru, 04.07.2020);

- Kunumuenii  konexc Poccuiickoit ®enpepaumu ot 29.12.2004 N 188-03 (Cobpanue
3akoHonarenscTBa PD, 03.01.2005, N 1 (wacts 1), cT. 14);

- I'paxxmanckuit konexe Poccuiickoit @enepanun (yacts nepsasi) oT 30 Hos0pst 1994 1. N 51-03
(Cobpanue 3akonomarenscTBa Poccniickoit @eneparuu, 1994, N 32, cr. 3301);

- I'paxxnanckuit kogekc Poccuiickoit @enepannn (4acts BTopast) oT 26 sHBaps 1996 r. N 14-03
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(Cobpanme 3axkononarenscTBa Poccuiickoit @enepamuu, 1996, N 5, cr. 410);

- ®enepanpabnidi  3akoH  oT 27.07.2010 N 210-®3 "OO6 opraHuzanuu MPEIOCTABICHUS
rOCy/IapCTBEHHBIX W MyHUIMNaIbHbIX ycuyr" ("Poccumiickas razera", 30.07.2010, N 168, "CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparuun', 02.08.2010, N 31, cT. 4179);

- Genepanbubiii 3akoH 0T 27.07.2006 N 152-®D3 "O nepconanbubix qanubix" ("Poccuiickas razera",
29.07.2006, N 165, "Cobpanue 3akoHonarenbctBa Poccuiickoit deneparuun”, 31.07.2006, N 31 (1 4.), cT.
3451, "Ilapnamentckas razera”, 03.08.2006, N 126 - 127);

- @enepanbublii 3akoH oT 06.04.2011 N 63-®3 "O6 snekrponnoi nmoamucu" ("IlapmameHTckas
razetra", 08 - 14.04.2011, N 17, "Poccuiickas razera", 08.04.2011, N 75, "CoOpaHue 3aKOHOIATEILCTBA
Poccutiickoit ®eneparuun', 11.04.2011, N 15, ct. 2036);

- ®enepanbublil 3akoH Poccuiickoit Geneparnuu ot 29.12.2004 N 189-®d3 "O BBeneHUH B JIeHCTBUE
Kumunraoro konekca Poccuiickoit denepanun” (Cobpanue 3akoHonaTenbcTBa Poccuiickoit denepanuu,
03.01.2005, N 1 (gacts 1), ct. 15);

- ®enepanbHbiil 3akoH OT 24.11.1995 N 181-®3 "O counabHO# 3amuTe UHBAIUI0B B Poccuiickoi
Oenepanun" ("CobOpanue 3akoHomatenscTBa Poccuiickonn ®epepanun', 27.11.1995, N 48, cr. 4563,
"Poccuiickas razera", 02.12.1995, N 234);

- IlocranoBnenue IlpaBurensctBa Poccuiickoit @Penepauuu ot 22.12.2012 N 1376 "OO0
yTBepkIeHUH [IpaBuil opraHu3anuu JAesITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rocygapcTBeHHbIX M MyHuUnunaabHbiX yciyr" ("Poccuiickas razera", 31.12.2012, N 303, "Cobpanue
3akoHomarenbcTBa Poccuiickoit deneparuu', 31.12.2012, N 53 (4. 2), cT. 7932);

- [locranosnenue [IpaBurenscrBa Poccuiickoit @enepanmu ot 16.05.2011 N 373 "O pazpabotke u
YTBEPXKJACHUH aJIMUHUCTPATUBHBIX PErIaMEHTOB OCYIIECTBICHHUS TOCYJApPCTBEHHOTO KOHTPOJIS
(Hazm3opa) U aAMUHHMCTPATUBHBIX PErJIaMEeHTOB NpeaocTaBieHus rocynapcrBeHHbix yeayr" ("Cobpanue
3akoHoaarenscTBa Poccuiickoit @enepanun”, 30.05.2011, N 22, ct. 3169);

- TlocranoBnenue IlpaBurensctBa Poccuiickoit denepamuu ot 16.08.2012 N 840 "O mnopsiake
MoJayl W PacCMOTpEHHs kanmod Ha pemeHUs W JedcTBus (Oe3deiicTBue) (emepanbHBIX OpraHOB
WCTIOTHUTEIPHOW BJIACTH W WX JOJDKHOCTHBIX JUIl, (perepanibHbIX TOCYJAapCTBEHHBIX CITYXaIluX,
JOJKHOCTHBIX ~ JIMII  TOCYAapCTBEHHBIX  BHEOIO/DKeTHBIX  (oumoB  Poccuiickoit  Denpepanuu,
TOCYIapCTBEHHBIX  KOPHOpAallUid, HAJEICHHBIX B COOTBETCTBHM C (enepaibHBIMH  3aKOHAMHU
MTOJIHOMOYHSIMU TI0 TPEOCTABICHHUIO TOCYIaPCTBEHHBIX YCIYT B YCTAHOBIEHHOU cepe NesTeNbHOCTH, U
UX JIOJDKHOCTHBIX JIML, OpTaHU3allui, Mpe1yCMOTPEeHHbIX YacThio 1.1 crathu 16 ®enepanbHOro 3akoHa
"O6 opraHu3any MPeIOCTaBIECHUSI TOCYAaPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr", U UX paOOTHUKOB, a
TaKke MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEI0CTABICHHS TOCYIAPCTBEHHBIX W MYHHUIIUTIABHBIX YCIYT U
ux pabotuukoB" ("Poccuiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun", 27.08.2012, N 35, ct. 4829);

- [Tocranosnenue IlpaBurtensctBa Poccuiickoit denepannu ot 21.05.2005 N 315 "O06 yrBepxaeHun
TunoBoro nmoroBopa conmanbHOro HaiMa >xmioro nomemieHus”" ("CoOpanue 3aKOHOIATENHCTBA
Poccuiickoit ®eneparuun', 30.05.2005, N 22, ct. 2126);

- Ilpuxaz Munzapasa Poccun ot 29.11.2012 N 9871 "OO6 yTBep>KIAeHUHU TIEPEUHS TSKEIBIX (HOpM
XpOHUYECKHX 3a00JIeBaHUM, MPH KOTOPHIX HEBO3MOXKHO COBMECTHOE MPOXKMBAaHUE TPakJaH B OIHOMN
kBaptupe" ("Poccuiickas razera”, 25.02.2013, N 40);
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- IIpuka3 Munzapasa Poccun ot 30.11.2012 N 9911 "OO yTBepxaeHUHU mepeyuHs 3a00JieBaHUM,
JAIONIMX WHBAIWAM, CTPAJAIONIUM MMM, IIPaBO Ha JOTOJHUTEIBHYIO XUyl 1momans” ("Poccuiickas
razera", 16.01.2013, N 6);

- Koncrurynus Pecryonmku Komu ("Kpacnoe 3nams"”, 10.03.1994, N 45, "Benomoctu BepxoBHOro
Cogera Pecryonuku Komu", 1994, N 2, cT1. 21);

- 3akoH Pecniy6muku Komm ot 06.10.2005 N 100-P3 "O mopsigke BeneHHs opraHaMd MECTHOTO
CaMOYTIPaBJICHUS y4ueTa Tpa)<JaH B KaueCTBE HYKIAIOMIMXCS B KWIbIX MOMEHICHUSX MYHHUIIUIAIBEHOTO
KWIAITHOTO (OHJIA, TMPEJOCTaBISEMBIX [0 JOTOBOPAM COLMAIBHOIO HaliMa, U HEKOTOPBIX BOIpPOCax,
CBSI3aHHBIX C MPEIOCTABICHUEM TPaXKIaHaM KWJIBIX TOMEIIEHUN MYHHIIMIIAIHLHOTO JKUIUIIHOTO (HoHIA
mo goroBopam couuanbHoro Haima" (mpuusatr ['C PK 22.09.2005) ("BemomocTn HOPMATHBHBIX aKTOB
opraHoB rocyaapctserHoi Biactu Peciyomuku Komu", 27.06.2006, N 6, cT. 4455);

- pemienne CoBera MyHununaabHoro oopazosanus "l'opon CeikteiBKap" ot 28.11.2005 N 20/11-
282 "O0 yCTaHOBJICHUHU YYCTHOH HOPMBI MIPEIOCTABICHUS U HOPMBI MIPEIOCTABIICHUS TUIOIIAIU SKAJIOTO
nomenieHus" ("Tlanopama cronuier”, 01.12.2005, N 50).

IlepeyeHp HOPMATUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIIMX IPENIOCTABIECHUE MYHHULMIIAIBHON
ycayru (¢ yKa3aHHEM HUX pPEKBH3UTOB U HMCTOYHMKOB O(UIMAIBHOIO OIYOJMKOBaHMS) IOAJIEKUT
pasMelIeHHI0 Ha OQHUIHMATBHOM CalTe aIMUHHCTpAalWH, EQMHOM moprane TOoCyJapCTBEHHBIX U
MYHULMNAIBHBIX ycayr. Pa3Merienue u akTyanusanus cBeJIEHHH B COOTBETCTBYIOLIEM pasnene Peectpa
rOCy/lapCTBEHHBIX W MYHUIUNAIbHBIX ycayr (pyHkumii) PecnyOnumku Komu oGecneunBaroTcs B
YCTaHOBJICHHOM IIOPsIJIKE.

2.6. AcyepnbiBawWMN nNepevYeHb JOKYMEHTOB, HEOOGXOAMMbLIX B COOTBETCTBUM C
3aKoHoaaTeNbHbLIMM WM MHbIMWU  HOPMATUBHbLIMW  NPaBOBbIMW  aKTamMuM  Ans
npeaocTaBneHnss MyHULMNAnbLHOW YCIyru, KOTopble 3asBuTeNb AOOJIKEeH NpeacTaBUTb
CaMOCTOSAITENbLHO.

Jns monydeHUss MYHULMOAIBHOW YCIYrdM 3asBUTENb TMOJAET B OTIAEI MO0 OpraHu3aluu
npeaocraBieHuss MyHuunaibHeix ycnyr MBY "T'UKI]", na EnuHoM mopTane TrocynapCTBEHHBIX W
MYHHIIMIAIBHBIX YCIYT 3asBI€HHE (3aMpoc) O TMPEAOCTaBICHHUH MYHUIIUNAIBHOW YCIYTH TIO
pekoMeHnnyemoit ¢opme, mpuBeneHHod B Ilpunoxkenun N 1 K HacToseMy aJMHUHUCTPATHBHOMY
pErilaMeHTy, a TAKXe CIEeAYIOLIUEe JOKYMEHTBI:

1. loBepeHHOCTh, OhOpMIIEHHAs! B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM, U (MJIH)
MHOW JIOKyMEHT, MOJATBEPKIAIOIIMNA MOJHOMOYMS HpeAcTaBuTeNs (3akoHHOro mpezacraButens) (1 sk3.,
KOmus (C MpeAcTaBIeHUEM OpUTHHAJIA), KOS BO3BpaTy HE MOJUIEKHUT) (IPEACTaBIsIeTCs B Clay4yae, ecliu
3asgBJICHME (3allpOC) O MPEJOCTaBICHUH MYHUIUMNAIBHON YCIYrM NOAMMUCHIBAETCS NpPEICTaBUTENIEM
3asiBUTENS (3aKOHHBIM ITPEJICTABUTEIIEM).

2. IlacnopT WM MHOM TOKYMEHT, yIOCTOBEPSIOLIUI JINYHOCTh U MOJATBEPKIAAOIINNI IPayKIaHCTBO
Poccuiickoit denepanuu 3assurens (1 5k3., KOMUK BceX CTpaHUIL (C MPEACTaBIEHUEM OPUTHHAINA), KOS
BO3BpaTy HE MOJUIEKUT).

3. Ilacmopra wnaM WHBIE JOKYMEHTHI, YIOCTOBEPSIONIME JIMYHOCTH M IOATBEPKIAIOIINE
rpaxaanctBo Poccuiickoit ®denepanuu npeacraButens 3asButens (1 9K3., KOOUM BCeX CTpaHUIl (C
Mpe/ICTaBJIeHUEM OpUTHHAJIAa), KOIKS BO3BpATy HE MOJJIEKHUT).

4, HacnopTa HWJIN HHBIC JOKYMCHTBI, YAOCTOBCPAOMUC JIMYHOCTHL HW MOATBCPKAAIOIINC
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rpaxnaancTBo Poccuiickoii ®@enepanuu 4ieHOB cembM 3asBuTens (1 5k3., komuum Bcex CTpaHULl (c
IIPEJCTaBICHUEM OpUTMHAJIa), KOMHS BO3BPATY HE MOJIEKHUT).

5. CBUAETENBCTBO O rOCYAAPCTBEHHOM PETMCTPAllMU aKTOB IPa’KJAaHCKOTO COCTOSIHUS, BbIJIAHHBIX
KOMIIETEHTHBIMH OpraHaMM MHOCTPAHHOI'O IOCYJapcTBa, U MX HOTAPUAIBHO YAOCTOBEPEHHOIO MepeBoja
Ha pycckuil sA3bIK (1 9K3., Komus (¢ IpeICTaBICHUEM OPUTHHAJIA), KOIIUS BO3BPATy HE MOJICHKHUT).

6. CBUIETENBCTBO 00 YCHIHOBJIEHUH, BbIJAHHOE OPraHaMH 3aIllMCH aKTOB I'PAXKAAHCKOTO COCTOSIHUSA
WIM KOHCYJIbCKUMHU YyupexaeHusmu Poccuiickoit @enepanuun (1 3k3., xomus (C IMpencTaBICHUEM
OpHUTMHAaJIa), KOIMs BO3BPATY HE MOAJIEHKHUT).

7. JIOKYMEHTBI, NOATBEPKIAIOIIUE HAJIMYUE COIJIACHsS 3asBUTENS U JIML, YKa3aHHBIX B Ka4eCTBE
YJICHOB €r0 CEMbHU, WM UX 3aKOHHBIX MpeICTaBUTEIeH Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX YKa3aHHBIX
JUL, a TAaKKE IOJHOMOYMS Ipa)KAaHWHA JEWCTBOBaTh OT MMEHU YKAa3aHHBIX JIUI[ WM HUX 3aKOHHBIX
IpeJCTaBUTENIE MpU Iepefauye MEepCOHANbHBIX JaHHBIX YKa3aHHBIX JIMI B OpPraH MECTHOIO
camoynpasieHus (1 5k3., OpUruHaji, MUILETCS 3asgBUTEIEM U JIMIAMHU, YKA3aHHBIMH B KauecCTBE WJICHOB
CEeMbU 3asBUTENSI M 3apETUCTPUPOBAHHBIMM COBMECTHO C 3asBUTENEM, WIM HX IpeACTaBUTEIEM
(3aKOHHBIM IPEICTABUTENIEM), B MPUCYTCTBUU CIIELHUAIMCTA OTJ]ENa [0 OpPraHu3aluM MPeAoCTaBICHUS
MyHunMnaneHelx  ycayr MbBY  "I'MKII" wnm 3aBepsercs B COOTBETCTBUM C  JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM, BO3BPATY HE MOJIEKHUT).

8. CmpaBka O COCTaBe CEMbH, BBbIJaHHAs OpraHu3alueld 4acTHOM (OpMbI COOCTBEHHOCTH,
OCYILIECTBIISIOLIEH YIpaBJIE€HUE >KUIBIM JIOMOM, MOJATBEp)KJarouias (pakT COBMECTHOTO MPOKMBAHMS
rpaXJaHVHAa W JIMI, YKa3aHHbIX B KauecTBE UJICHOB €ro CeMbH, C yKa3aHMEM 3aHUMaeMoil oOIuei
IUIOLIA/IN KWIOTo noMenieHus (1 3K3., opuruHal, BO3BpaTy He IMOIJICHKHUT).

9. IlpaBoycTaHaBIMBAIOLIME JOKYMEHTBI Ha KWJIbIE TIOMEILEHUS TPakJaHUHA U WIEHOB €r0 CEMbH,
IpaBa Ha KOTOpbIE HE 3aperucTpupoBaHbl B EAMHOM rocyapcTBEHHOM peecTpe HeABMXKUMOCTH (1 9K3.,
KOnus (C MpesiCTaBIeHUeM OpUTHHANA), KOIUs BO3BpATy HE MOJUIEKHT).

10. Pemenue cyaa o nmpu3HaHUM TpaBa Ha ujoe nomemnieHue (1 3k3., komus (C mpencTaBiIeHueM
OpUTHHAJA), KOMUS BO3BPATY HE MOAJIEKHUT) (PECTABISAETCS IPHU HAJTMYUH ).

11. Beimucka U3 TOMOBOM KHHUTH Ha 3aHHUMaeMoe JKHJIO€ TTIOMEIIEHNe, BRIJaHHas He TT03/1Hee, UeEM 3a
10 paboumx nHell [0 JaThl MpeJICTaBIEHHs 3asBIEHHs (3ampoca), BblAaBaeMas  >KUIMIHO-
AKCIUTyaTallMOHHBIMU OopranuzaiusiMu (1 9k3., konus (C IpeacTaBI€HUEM OpUTMHAa), KOMHsS BO3BparTy
HE MOAJIEKUT) (MPeACTaBISAETCS NPU HATUYUH).

3a HECOBEpIICHHOJETHUX 3asBHUTENEH, HE JOCTUIIIMX Bo3pacta 14 net, 3asBieHue (3ampoc) u
JOKYMEHTBI, YCTAaHOBJICHHbIE MOAMYHKTOM 7 MyHKTa 2.6 HACTOSILIETr0 aMHUHHCTPATUBHOIO PETJIaMEHTa,
IMOATIHUCBIBAOT NX 3aKOHHBIC IMTPCACTABUTCIIN (pO)II/ITe.]'H/I, OIICKYHbI, YCBIHOBUTCIIN, HOHG‘-II/ITGJ'II/I).

HecoBepuiennoseTHuit 3aBUTENb B Bo3pacte oT 14 10 18 siet 1eicTBYET ¢ corjlacus ero 3aKOHHBIX
MpeACTaBUTENCH (POIUTENH, OINEKYHBI, YCHIHOBUTEIH, IIOMEYUTENIN) C OO0sS3aTeIbHBIM YKa3aHUEM
(baMuIHK, UMEHHU ¥ OTYECTBA 3aKOHHOTO MPEACTaBUTETIS.

3a HeleecnocoOHBIX T'paXk/aH 3asBJICHHE (3apOC) U JOKYMEHTHI, YCTAHOBJIEHHbIE MOAMYHKTOM 7
IyHKTa 2.6 HACTOAIIEr0 aIMUHUCTPAaTUBHOIO PETIAMEHTA, OJIUCHIBAIOT X 3aKOHHBIE IIPEICTaBUTEIN.

OrpaHu4eHHbIE B J1€eCIIOCOOHOCTH TpaXk/laHe IEUCTBYIOT C COTJIaCHsl 3aKOHHBIX MPECTaBUTENEH.

HepequL HAOKYMCHTOB, HCO6XOI[I/IMLIX UL IPEAOCTABJICHUSA HeO6XO,Z[I/IMBIX 1 00s3aTCIbHBIX YCIyT,



OMPCACIACTCA OpraHu3alusaMu, MOPCAOCTABIAIONINMHA HCOGXOI[I/IMLIC U 00s3aTeIbHbBIC yCiyru, B
COOTBETCTBHH C ﬂeﬁCTBYIOHlHM 3aKOHOAaTCIbCTBOM.

2.6.1. JIoOKyMEHTBI, HEOOXOIUMBIE Ui MPEAOCTABICHUS MYHUIUMAIbHON YCIyTH, yKa3aHHBIC B
nyHKTax 2.6, 2.7 HACTOSANIEr0 aIMUHUCTPATHBHOTO PETJIAMEHTA, MOTYT OBITh MPEICTABIICHBI 3asIBUTEIIEM
CIIETYIOIIUMHU CIIOCOOAMH:

- IOCPEJICTBOM MTOYTOBOT'O OTHPABICHUS;
- yepe3 Eaunbiil mopTan rocyJjapcTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;
- yepe3 OT/Iell 110 OPraHu3aluu MPEA0CTaBICHU MyHUIIUNIAIbHBIX yeinyr MBY "T'MKIL".

2.6.2. BapuanThl mnpeAcTaBIEHUS  JOKYMEHTOB, HEOOXOAWMBIX IS  MPEAOCTABJICHUS
MYHHIIMIIATBHOM YCIYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOALIET0 aJIMUHUCTPATUBHOTO PETJIaMEHTa!

- NIpH HAampaBJICHHWU 3asBJICHUS (3ampoca) M JOKYMEHTOB, HEOOXOMUMBIX JUIS IMPEIOCTABICHUS
MYHHULMIIAJIBHOM YCIYrHM, 4Yepe3 OTACIECHUE IIOYTOBOM CBSA3HM, YAOCTOBEPEHUE BEPHOCTH KOIMMH
JOKYMEHTOB M CBUJETEJIbCTBOBAHUE IOJJIMHHOCTH MOJINUCH 3asBUTENs Ha 3asiBICHUM (3ampoce)
OCYILECTBIISIETCS B MOPS/IKE, YCTAHOBIEHHOM (hesiepaibHbIM 3aKOHOATEIbCTBOM,;

- mpu OOpalIeHWH 33 MYHHLIMTAIBHOW YCIIyrOW uYepe3 OTAEN MO OpraHu3aluu MPeJOCTaBICHUS
myHuiunaneHseix yeuyr MBY "T'MKI[" npeacraBisitorcs OpurvHanbl M (WIM) KOMHMU JOKYMEHTOB
COTJIACHO TPeOOBAaHMUSM, yKa3aHHBIM B MyHKTaX 2.6 U 2.7 HACTOSIIETO aIMUHUCTPATHBHOTO PETJIAMEHTA.
B nendax npemocTaBieHHMs MYHHULMINAIbHBIX YCIYr YCTAaHOBIEHHE JIMYHOCTH 3asBUTENS MOXKET
OCYHIECTBIIATBCA B XOJ€ JIMYHOIO IPHUEMA IIOCPEACTBOM MpPEAbSIBICHUSA IACIOpTa IpaKJaHWHA
Poccuiickoit ®deneparyu 160 HHOTO JOKYMEHTA, YAOCTOBEPSIOLIEr0 JMYHOCTh, B COOTBETCTBUHU C
3aKoHOAaTenbCTBOM Poccuiickoit @enepaiiv Win MOCPEACTBOM HUISCHTHU(PUKALUU U ayTeHTU(UKALUU C
UCMOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJOTHH, MNpeaycMOTpeHHBIX denepanbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O06 ocymiecTBIeHUN WACHTH(PHUKAINN U (WITH) ayTeHTUDUKAIHA (PU3HUECKUX JTHIT
C HCHOJb30BaHHEM OHMOMETPUYECKHUX IEePCOHAIBHBIX JaHHBIX, O BHECEHUU W3MEHEHHH B OTAEIbHbBIE
3aKOHOJaTenpHble akThl Poccuiickor @exepanvu W NPU3HAHUM YTPATUBIIMMHU CHIIY OTIEIBHBIX
MOJIOKEHUH 3aKOHOIaTeIbHBIX akTOB Poccuiickoit deneparun';

- TpU HamnpaBJICHUM 3asBJICHUs (3arpoca) O TMPEAOCTaBICHUM MYHHUIMIAIBHOW YCIyTH U
IpUaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX sl MPEJOCTaBICHUS MYHMLUNAIBHOW YCIYTH, B
(dbopMe DIEKTPOHHBIX JIOKYMEHTOB, C MHCHOJb30BaHMEM EAMHOrO mnoprana rocylapCTBEHHBIX U
MYHHMIMITAIBHBIX YCIYT U (MJIM) UHBIX 2JEKTPOHHBIX CEPBUCOB NPEAOCTABICHNUS MYHULIUINIAIbHBIX YCIYT
B cetu "HTepHer" 3asgBUTENb WM €ro IpPEACTAaBUTENb, MPOIIEAININE MPOLEIYyphl PpErucTpaui,
UACHTUOUKAIIMMY W ayTeHTU(QUKAMM C  HUCMOJb30BaHUEM  (enepasibHOM  rocyqapCTBEHHOM
nHpopmanronHoi cuctembl ECUA uim MHBIX roCcy1apCTBEHHBIX MH(POPMAIIMOHHBIX CUCTEM, €CIIU TaKue
rOCyJapCTBEHHblE HMH(QOPMALMOHHbIE CHCTEMBl B YycTaHOBJIeHHOM IlpaButensctBoM Poccuiickoit
®denepanun nopsnke obecrieunBaroT B3aumoaeiicteue ¢ ECUA, npu ycioBuu COBIMAJIEHUS CBEACHUN O
¢u3nyeckoM JHIE B YKa3aHHBIX HMH()OPMAIMOHHBIX CHUCTEMax, 3alOJHSIOT YyKa3aHHOE 3asBlICHHUE
(3ampoc) ¢ UCIOIB30BaHNEM UHTEPAKTUBHON ()OPMBI B AJIEKTPOHHOM BH/IE.

3asiBieHue (3ampoc) O MPEJOCTAaBICHUN MYHUIIMIAIBHON YCIYTH HaIpaBiSIeTCs 3asBUTENEM WU
€ro IpeJCTaBUTENIEM BMECTE C MPUKPEIJIEHHBIMU AJIEKTPOHHBIMU JOKYMEHTaMH. 3asiBIeHHE (3ampoc) o
MPEIOCTABIIEHUH MYHUIIMIAIBHOW YCIAYTd TOJMUCHIBACTCA 3asBUTENEM WA €ro MpeacTaBUTENEM,
YIIOJITHOMOYEHHBIM Ha TOJIMTMCAHUE TAKOTO 3asBJICHHS (3ampoca), MPOCTOM AIEKTPOHHON MOAMHUCHIO, THOO
YCUJICHHOW KBaIU(DUIIMPOBAHHON JIIEKTPOHHOHN MOAMKMCHIO, TUOO YCHUICHHOW HEKBaTHU(UIIUPOBAHHON
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ANEKTPOHHOW TMOMANHUCHI0, CepTH(PUKAT KII0Ya TPOBEPKHM KOTOPOM CO3MaH M HCIOIB3YyeTCs B
uH(ppacTpyKType, obecreynBaroniei UH(GOPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJIeIiCTBHE
MH()OPMAIIMOHHBIX CHCTEM, HCIOJB3YEMBIX JUISl TPEJOCTABICHHS TOCYJaPCTBEHHBIX M MYHUIIUTIATBHBIX
yCIyr B JJIEKTPOHHOW ¢opMe, KOTOpas CO3JaeTCsl W MPOBEPSieTCS C HCIOJIb30BAHUEM CPEICTB
AJIEKTPOHHON HOJIUCH U CPEJCTB yIOCTOBEPSIOIIETO LIEHTPA, UMEIOUINX MOJITBEP)KIEHUE COOTBETCTBUS
TpeOOBaHUSM, YCTAHOBJICHHBIM (elepalibHbIM OpraHOM HCIOJIHUTEIBHOW BJIAcTU B  00JacTu
obecrieyeHrs: 6€30MaCHOCTH B COOTBETCTBUU € 4acThio 5 crathu 8 denepanbHoro 3akona ot 06.04.2011
N 63-®3 "OO6 sneKkTpoHHON MoAMUCH", a TaKKe NMPU HAIMYMK Yy BJaAelblla cepTHUUKATa KIHOYa
MIPOBEPKHU KIIFOYA MPOCTOM 3JIEKTPOHHON MOAMKUCH, BBIJIAHHOTO €MY MPU JUYHOM MPUEME B COOTBETCTBUU
¢ [IpaBunamu MCHOIB30BaHUS MPOCTOIM ANEKTPOHHOW MOAMKMCH MPU OKAa3aHUHM TOCYIAapPCTBEHHBIX U
MYHULUINAIBHBIX YCIIYT, YTBEPKAECHHBIMU IocTaHoBIeHUeM lIpaBurtenscTBa Poccniickon denepanuu ot
25.01.2013 N 33 "OO6 ucnoyib30BaHUU TPOCTOM IIMEKTPOHHOU MOJIMUCH TIPH OKA3aHUH TOCYAapCTBEHHBIX
YW MYHULHUIAIBHBIX yCayr", B cooTBeTcTBUM ¢ [IpaBunaMu ompezaesieHusi BUAOB AJICEKTPOHHOM MOAIMKCH,
WCIIOJIb30BaHHUE KOTOPBIX JIONMYCKAeTcsl NpuU OOpalleHHH 3a TOJy4eHHEM TOCYJapCTBEHHBIX H
MYHUIMIIATBHBIX YCIYT, YTBEPXKIECHHBIMU 1ocTtaHoBiaeHueM lIpaButennsctBa Poccuiickoit deneparnuu ot
25.06.2012 N 634 "O Bugax 5JIEKTPOHHOM NOJANUCH, HMCIOJIB30BAHME KOTOPBIX IOIYCKAETCS IpPHU
oOparlleHuu 3a MOJyYSeHUEM rOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCITyT".

2.7. MC‘-IepI'IbIBaI'OLI.IVIﬁ nepevYyeHb AOOKYMEHTOB, Heob6XoauMbIX B COOTBETCTBUU C
3aKoHoAaTesNIbHbIMU nnun UHbIMUA HOPpMaTUBHbIMUA npaBoBbIMU akKTaMu AnsA
npeagocTaBlieHUA MyHVILIMI'IaﬂbHOI7I ycnyrun, Kotopble 3asiBUTeJN1b Bripase npeacrtaBuTb no
COOCTBEHHOM MHUUMNaTnBe, TaK KaK OHM noanexart npeactaB/iIeHMK B pPaMKax
MeXBegoMCTBEHHOro VIHCbOpMaU,VIOHHOFO B3anMoaenCcTBuUSA.

1. CBeneHus B OTHOLICHUM JKMJIBIX IOMEUICHWM 3asBUTEN] U KAKIOTO M3 JIML, YKAa3aHHBIX B
Ka4yeCTBE YIEHOB €ro CEMbH, CojJepKaluecs B EQMHOM rocylapCTBEHHOM pEEeCTpe HEIBHKMMOCTH,
BbIlaBaeMble YrpaBieHueM @DenepanbHOil ciayXObl TOCYyJapCTBEHHOM perucTpanuu, KajacTpa u
kaprorpaguu no Pecnybmuke Komu, B Buae BbINMCKM M3 ENWHOTO rocyaapCcTBEHHOTO peecTpa
HE/IBYKUMOCTH O TIpaBax OTJENBHOTO JIUIa Ha UMEBIINECs (MMEIOIUECs) Y HEro 00BbEeKThl HEIBUKHUMOTO
MMYILECTBA, pacrnojoXkeHHble Ha Tepputopun Poccuiickoit ®enepamuu (1 3x3., xomus (c
IIPEJICTaBICHUEM OpUTHHAJIa), KOTIHS BO3BPATY HE MOJIEKHUT).

2. Pemiennie 0 MpU3HAHUHM KWJIOTO TMOMEIIEHUS MPUTOIHBIM (HEMPUTOJHBIM) ISl TIPOKHUBAHUS
rpakJaH, MHOIOKBAPTUPHOI'O JOMa aBapUUHBIM M INOMJIECKALIMM CHOCY, NMPHUHATOE OPraHOM MECTHOIO
CaMOYTIPaBJIEHUS] B OTHOIICHHWH KIJIBIX MOMEIICHU YacTHOTO >KIJIMIIHOTO (POHIAa, MYHUIIUITAILHOTO
xuuirHoro Gouaa mud6o Komurerom PecyOnukn Komu uMyiiecTBEHHBIX M 3€MEIbHBIX OTHOILICHHH B
OTHOIIIEHUU KUJIBIX TOMEIIEHUH TrocyaapcTBEHHOro xuiauiHoro ¢ouma PecnyOomuku Komu (1 9k3.,
Komus (C MpeAcTaBIeHNeM OpUTHHANA), KOS BO3BPATy HE MOJIJICIKHUT).

3. JIOKyMEHTBI, TOATBEP)KIAIONIME TIPAaBO TOJB30BAHHUS JKHJIBIM TIOMEIICHHEM (KUJIBIMH
MOMEIICHUSAMH), 3aHMMAEMbIM (3aHMMAaEeMbIMU) 3asBUTEIIEM U WIEHAMH €ro ceMbu (JIOroBOp
COLIMAJIbHOTO HaliMa, opjep Ha kuioe nomenieHue (1 3k3., konus (¢ IpeCTaBIeHneM OpUTHHANIA), KOMUs
BO3BpaTy HE MOIEKUT) (IPEACTABIIAETCS B Cllydae IPOXKUBAHUS IPaKJaHUHA B KWJIOM IOMEIIEHUH T10
JIOTOBOPY COLIMAJILHOTO HaliMa).

4. PerieHre aAMUHUCTPALIMK O MPU3HAHUM TPAKJAHUHA MAIIOMMYIIHUM JUIs LeJIeH MPEeJOCTABICHUS
KUJIBIX TIOMEIIEHUH MYHUIIMITAIIBHOTO JKHJIMIHOTO (POHIA MO OTOoBOpaM colMaabHOTO Haiima (1 2k3.,
KOMHs (C MPEICTaBIICHUEM OPUTHHAIA), KOS BO3BPATy HE TOJUICHKHT).

5. JIOKyMEHT, coAepKallui CBENEHUS O PErHCTPAlUd II0 MECTY JKUTEIbCTBA WM MECTY
npeObiBaHUs TpakaaHuHa Poccuiickoit @enepaud M COBMECTHO MPOXKUBAIOIIMX — TPaxIaH,
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MIPEIOCTABIIIEMbIE TEPPUTOPUATBHBIM OpraHoM (eIepaTbHOTO OpraHa MCIIOJHUTEIHHON BJIACTH B cdepe
BHYTPEHHUX JIel U MOATBEp:Kaatoniie GakT COBMECTHOIO MPOKUBAHUS TPaKJaHIHA U JIUL, YKa3aHHBIX B
KauecTBe WICHOB ero cembH (1 9K3., Komus (C MPEACTABICHHEM OpHUIMHANIa), KOMHUS BO3BpaTy HeE
TTOJJIC)KHUT).

6. JIOKyMeHTbI, MOATBEPKIAIOIINE POJACTBEHHbIC OTHOIICHUS TPaKJaHWHA W JIMI], YKa3aHHBIX B
KauecTBE WJIECHOB €ro CeMbU (CBUAETEIHCTBA O POXKIECHUU JETEH, CBUIETENIHCTBA O 3aKIIIOUEHUU WU
pactopkeHun Opaka, JOKYMEHThI 00 YCTaHOBJICHUHM OTIIOBCTBA, O MEPEMEHE MMEHH) WM CBEIEHUS 00
aKkTax TIpa)JIaHCKOI'0 COCTOSIHHS, cojJepskamrecs B EMMHOM rocynapcTBEHHOM peecTpe 3amuceidl akToB
rpaxkaanckoro coctosaust (EI'P 3AI'C) (1 ak3., konus (C mpeacTaBIeHUEeM OpPUTHHANA), KOMHs BO3BPATy
HE TTO/JIC)KUT).

7. CBUIETENBCTBO O CMEPTU WM CBEJCHUS 00 aKTax Ipa’kJaHCKOr0 COCTOSIHMS, COZAEpIKalUecs B
Enunom rocynapcTBeHHOM peecTpe 3anuceit akToB rpakaanckoro coctosiaust (EI'P 3AIC) (1 3k3., konus
(c mpencraBieHMEM OpUIMHAJA), KOMMS BO3BpaTy HE MOAJEXKUT) (MPEACTaBISETCS B Cilydae, €clu
TpaXJIaHUH, paHEe COCTOAIINI Ha y4eTe HYXAAIOIMUXCS B YIYUIICHUH KUIAIIHBIX YCIOBUH, 1100 WieH
€ro CeMbHU, yMED).

8. JIoKyMeHTBhI, TOITBEPXKIAIOIINE B COOTBETCTBHM C YCTAaHOBICHHBIM (eepalbHbIM
3aKOHOJATEIBCTBOM IEPEUYHEM TSKEIYIO (POPMY XPOHHYECKOTO 3a00JICBAHUS 3asiBUTEIIS WM YWICHA €ro
CEMbH, TIPH KOTOPOM COBMECTHOE MPOKMBAHHUE C HUM B OJJHOM KBapTHUpe HEBO3MOXKHO (1 2K3., komus (c
MPEACTAaBICHUEM OpUTHHANA), KOMUsS BO3BpaTy HE TMOMIEKHUT) (MPEACTaBISAETCS TpakIaHaAMU,
yKa3aHHbIMM B nyHKTe 4 wactu 1 cratem 51 JKunmmnoro koxekca Poccuiickoini ®epepauuu:
rpaX<aHaMi, CTPAJAIOIIUMHU TSKEIbIMU (pOpMaMK XpOHUUYECKUX 3a00JI€BaHUi, B Cilydae, €clii UMeeTcs
(haKT HEBO3MOKHOCTH COBMECTHOTO MPOXKMUBAHUS 3asIBUTEIS C WICHAMHU €TI0 CEMbBH ).

9. Copasku I'BY PK "PYTUKO" unu nHOI opraHuzanuu, OCyLIECTBIISIIOIIEH IOCYIapCTBEHHBIN
TEXHUYECKUH yueT U (MJIM) TEXHUYECKYI0 HHBEHTApU3aIMI0, O HAIUMYHH B COOCTBEHHOCTH TPaKIaHWHA U
JIUIL, YKa3aHHBIX B KauecTBE WIEHOB €ro CeMbH, HEIBMKMUMOIO HMyIIecTBa (PKUJIBIX IOMEIIEHUN),
PAacIioyioKEHHOT0 Ha TePPUTOPUM MYHUIUNAIBHOrO oOpa3oBaHus B PecnyOnnke Komu, Ha Teppuropuun
KOTOpPOTO Tpa’kJaHe MPOKUBAJIM 10 JaThl co3aaHusa B PecnyOnuke Komu TeppuTopuanbHBIX OpraHos,
YIIOJTHOMOYEHHBIX Ha MPOBEJEHUE IOCYAAPCTBEHHON PErucTpaly MpaB Ha HEABM)KMMOE UMYLIECTBO U
cenok ¢ HuM (1 9k3., konus (¢ mpencTaBIeHueM OpUrHHalIa), KOMKs BO3BPATy HE MOJIEKUT).

HenpencrasneHne  3asBUTENEM  JNOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7 HacTOALIETO
aMMHHUCTPaTUBHOIO perjaMeHTa, He SBJISETCS OCHOBAaHMEM JJisi OTKa3a B IPEAOCTaBJICHUU
MYHUIIUTIAIBHON YCIIyTH.

2.8. YKkazaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

Komurer, oTaen mo opraHusanuu INpeAoCTaBlIeHHs MyHHUUNanbHbiX ycayr MBY "T'MKIL" nHe
MOJKET TPeOOBATh OT 3asBUTEIIS:

- IPEJCTAaBIICHUS TOKYMEHTOB M MH(GOPMAIIMU WM OCYIIECTBICHUS NEHCTBUI, IPEICTaBICHUE WU
OCYLIECTBJICHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMU AKTaMHU, PETYIHUPYIOLIUMU
OTHOILIEHNS, BOZHUKAIOIINE B CBSI3H C NMPEAOCTABICHNEM MYHUIIMIIAIBHBIX YCIIYT;

- TpeACTaBIeHUS JTOKYMEHTOB W HWH(OpPMAalW{, B TOM YHCIE MOJITBEPKIAIONINX BHECEHUE
3asBUTEJIEM TUIATHI 3a MPEJOCTABICHUE MYHUIIUMAIBHBIX YCIIYT, KOTOPHIE HAaXOJATCS B PACIIOPSKEHUN
OpraHoB, MPEIOCTABIISIIOUIUX FOCYAApPCTBEHHBIE YCIYT'H, OPTaHOB, MPEIOCTABISAIOMINX MYHUIIUTAIbHBIC
YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO  CaMOYIpaBJIeHUS  JHOO
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MOABEJOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO CaMOYIIPABIICHUs] OpraHU3alINi,
YYaCTBYIOIIUX B MPEIOCTABICHUH, MPEYCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akona N 210-
@3, rocy1apCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, B COOTBETCTBUHM C HOPMATUBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickoit ®Deneparnuiyi, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH CYObeKTOB Poccuiickort denepanuu,
MYHUIUIIAJGHBIMU [IPABOBBIMU aKTaMH, 32 MCKIIIOUEHHEM JOKYMEHTOB, BKJIIOUCHHBIX B OIpPECICHHbBIN
yacthtio 6 crarbu 7 DenepanpbHoro 3akoHa N 210-D3 mnepeyeHb JAOKYMEHTOB. 3asBUTENIb BIIPABE
MPEJICTAaBUTh yYKa3aHHBIC TOKYMEHTHI M MH(POPMAIUIO B OPraHbl, MPEIOCTABISIONINEG MYHHUIIUIAIbHBIC
yCIIyTH, IO COOCTBEHHOI MHUIINATUBE;

- OCYLIECTBICHHS JCWCTBUI, B TOM YHCJIE COIJIACOBAHWH, HEOOXOAWUMBIX [UIS TIOJTY4EHUS
MYHHUIMIAIBHBIX YCIYT M CBS3aHHBIX C OOpalleHHeM B HHBIE TOCYAAapCTBEHHBIC OpPTraHbl, OPraHbI
MECTHOTO CaMOYIPAaBJICHHS, OpraHU3alMH, 33 HUCKIIOUYEHHEM IONyYeHHS YCIYyr | TOJy4YEeHHUs
JIOKYMEHTOB W HWHGOPMAaIMM, IPEJOCTaBIsIEMBIX B pe3ylbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, yKa3aHHbIe B yacTH 1 crarbu 9 denepanpHoro 3akona N 210-D3;

- NIpEACTaBJICHUA NJOKYMCHTOB U I/IH(bOpMaI_[I/II/I, OTCYTCTBHUC U (I/IJ'II/I) HCAOCTOBCPHOCTL KOTOPLIX HE
YKa3bIBAJIMCh NIPHU IICPBOHAYAJIBHOM OTKAa3€ B IIPpUEMC TOKYMCHTOB, HCOGXOIII/IMLIX AJI1 ITPpEAOCTaBJICHUA
MYHHHHHaHBHOﬁ yCiyru, abo B npeaoCTaBJIICHUA MYHHHHHaHLHOﬁ yCiIyru, 3a HCKIKYCHUCM
CJICAYIOIIUX CIIYy4acB:

a) M3MEHEeHHe TpeOOBaHWN HOPMATHBHBIX TIPABOBBIX aKTOB, KacCalOUIMXCA MPEIOCTABICHUS
MYHHUIMIIAJIBHOM yCIIyru, IOCJE€ NEpBOHAYAIbHOM IMOAauu 3asBieHMs (3ampoca) O IMPeAOCTaBICHUU
MYHHIIMITATEHON YCITYTH;

0) Hamuuue omMOOK B 3asBICHUM (3allpoce) O NPEJOCTABIECHUUM MYHMIMIIAJIBHOW YCIYTH H
JIOKYMEHTaX, TIIOJIaHHBIX 3asBUTENEM TII0CJIe MEPBOHAYAIBHOIO OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOJAUMBIX ISl PEIOCTABICHUSI MYHULIUTIAIGHOW YCIIYTH, JIUOO B PEJOCTABICHUN MYHUIUITATIHHON
YCIYTH U HE BKJIFOUEHHBIX B IPEACTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUYEHHUE CPOKa JIEHCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIUH 1OCIIe IIEPBOHAYATBHOTO
OTKa3a B NpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULUNAIBHOW yCIyrd, au0o B
MIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

I) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢hakTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBONPABHOIO JIeHcTBUS  (Oe3aeiicTBUS) JOHKHOCTHOIO —JIMIIAa OpraHa, IpeloCTaBIISIOIIEro
MYHHUIMMATBHYIO YCIYTY, MYHHUIIMIAIBHOTO CIIy)Kalllero, pabOTHHKA OpraHM3aliH, MPEAyCMOTPEHHOU
gacteio 1.1 crateu 16 ®denepanpHoro 3axkoHa N 210-®d3, mpu mnepBoHAYAIHLHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTABICHUS MYHUIMIMAIBHON YCIyTH, TUOO B MPEAOCTaBICHHUH
MYHHULMIIAJBHOM yCIyrd, O 4YeM B IHCbMEHHOM BHJAE 3a [MOJANUCHIO PYKOBOAUTENS OpraHa,
MPEAOCTABIIAIONIETO0 MYHULMNAIBHYIO YCIYTy IpU MEPBOHAYAIbHOM OTKa3e B MpPHUEME JOKYMEHTOB,
HEOOXOUMBIX Ui MPEAOCTABICHUS MYHHUIMNAIBbHOM YCIyru, JU00 pPYKOBOAMTENS OpraHHU3alluH,
npeaycMoTpeHHoi yacteio 1.1 crarbu 16 @enepanbHoro 3akona N 210-D3, yBegomiisieTcs: 3asBUTENb, a
TaK)ke IPUHOCATCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa;

- MpeICTaBleHUs Ha OyMa)XHOM HOCHTEJE JOKYMEHTOB M WH(pOpMAalWH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUHM € MMyHKTOM 7.2 yacTu 1 crathu 16 @enepaibHOTO 3aKOHA
N 210-®3, 3a UCKITIOYEHUEM CITY4aeB, €CIM HAaHECEHHE OTMETOK Ha TaKHe JTOKYMEHTHI MO0 UX U3bIATHE
SIBJIIETCS HEOOXOJIMMBIM YCIIOBUEM IPENIOCTABIICHUS FOCY/IapCTBEHHON WM MYHUIMIAIBHON YCIYTH, U
MHBIX CIy4aeB, yCTAHOBJICHHBIX (e/lepalbHbIMHU 3aKOHAMH.

2.9. UcuyepnbiBawOWUN nNepevyeHb OCHOBAHWM AN OTKasa B NpuemMe OOKYMEHTOB,
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HeoOxoauMbIX onsa npepnocTaBnieHNsA MyHMLIMHaanOﬁ ycnyru.

OcHOBaHMs [UId OTKa3a B IpUeME€ JOKYMEHTOB, HEOOXOOUMBIX JJs MpeloCTaBICHUS
MYHHULMIIAJIBHON YCIIYTH, YKA3aHHBIX B IYHKT€ 2.6 HAcCTOSILEro aJMUHUCTPATUBHOI'O pEIrJIaMEHTa, HE
[IPEAYCMOTPEHBI.

2.10. UcuepnbiBarowmm nepe4yeHb OCHOBaHMMA  AnA npMocTaHOBMNEHUA
npeaocTaBfeHUst  MyHUUMNANbLHOM  yCryru WM OTKasa B  npeaocTaBfieHUU
MYHMULMNanbHOWN yCnyru.

2.10.1. OcHoBaHMs [UIsi IPUOCTAHOBJICHUS MPEAOCTABICHUS MYHHULMIAIBHOM YCIyTd HE
IPELYCMOTPEHBIL.

2.10.2. McuepnbiBaroliuii epeyeHb OCHOBAHUM AJI OTKa3a B INPEAOCTABICHUN MYHMIIMIIAJIbHON
YCIYTH:

1. 3ampoc 0 mpeAocTaBiIEHUM YCIYrd MOJAH B OpraH rocyAapCTBEHHOM BJIAacTH, OpraH MECTHOTO
caMOyMpaBleHUS WM OPraHU3AIHIO, B IOJTHOMOYHNS KOTOPBIX HE BXOAUT MPEOCTABICHUE YCIYTH.

2. 3asBUTEINIEM TIPE/ICTaBICHA HEJOCTOBEPHAS WH(POPMAIIHSL.

3. He npeaACTaBJICHbI AOKYMCHTHI, npeaAyCMOTPCHHBIC IIYHKTOM 2.6 HaCToAIeCTO
AAMHUHUCTPATUBHOI'O PErilaMCHTA.

4. IlpencraBieHHbIE TOKYMEHTBl YTPaTWJIM CUIY Ha MOMEHT OOpalleHus 3a ycIayrod (JOKYMEHT,
YIOCTOBEPAIOLIUN JTMYHOCTD; JOKYMEHT, yIOCTOBEPSIOLIUI MOJIHOMOYMS MPEACTABUTENS 3asSBUTENS, B
cilyyae oOpalleHus 3a IPeI0OCTaBICHUEM YCIIYTH YKa3aHHbIM JIMLIOM).

5. HpeI[CTaBJ'IeHHI)IG JOKYMCHTBI COACPKAT IMOAYUCTKU WU HUCIIPABJICHUA TCKCTA, HC 3aBCPCHHBLIC B
NopAAKE, YCTAHOBJICHHOM 3aKOHOAATCIIBCTBOM Poccuiickoit (Deﬂepam/m.

6. Ilomaua 3asiBIEHHS O TIPENOCTABICHWH YCIYTH M JOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEOCTABIIEHUS YCIIYTH, B AJIEKTPOHHOU (hopMe ¢ HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM.

7. TlpencraBineHHbIE B SJIEKTPOHHOW (OpME JTOKYMEHTBI COJAEpPKAT TIOBPEKACHUS, HaJIUYHe
KOTOPBIX HE TIO3BOJISIET B MOJHOM 00BEME HCIONb30BaTh MH(GOPMAIIMIO M CBEJECHHS, COJIEpKalliecs B
JOKYMEHTAX JIJIsl TPEIOCTABICHUS YCIIYTH.

8. 3asBeHuE MOJAHO JIUIIOM, HE UMEIOLIUM TOJTHOMOUUN PECTABISITh UHTEPECH 3asBUTEIS.
9. Tekct 3asBNeHUs (3ampoca) He MOIACTCS MPOYTCHHUIO.

10. HpCIlOCTaBJ'ICHI/IC 3asABUTCIIEM JOKYMCHTOB, KOTOPLIC HC MNOATBCPKAAIOT paBoO
COOTBCTCTBYIOIIUX I'PpaAXKJaH HA MOJYYCHHUEC JKUJIBIX HOMCHIGHI/IfI.

11. VYTpara ocHOBaHMi, JAIOIIMX MPAaBO Ha IMOJYYEHUE S>KWIOrO IOMEUIEHUS IO JO0rOBOpY
COIIMAJILHOTO HaliMa.

12. OTcyTrcTBHME OCHOBAaHM, JAIOLIMX MPABO HAa MOJYYEHHE >KUIJIOTO MOMEIIEHHS MO JOTOBOPY
COIIMAJILHOTO HaliMa.

13. Bele3n Ha MeCTO KHUTEIbCTBA B JPYroe MyHHUIMIAIbHOE OOpa30OBaHME, 3a HMCKIIOYEHHEM



CIIy4aeB MU3MEHEHHsI MECTa JKUTEIhCTBA B Ipe/enax ropooB ¢enepanbHoro 3uaueHuss MockBbl, CaHKT-
[TerepOypra u CeBacTomnois.

14. TlonydyeHue B yCTAaHOBJIEHHOM IMOPSIKE OT OpraHa rOCYJapCTBEHHOM BIacTH WJIM OpraHa
MECTHOTO CaMOYINPABJICHUs OIOJKETHBIX CPEACTB HAa MNPUOOPETEHUE WM CTPOUTEIBCTBO JKUIIOIO
IIOMELICHUS.

15. IIpenocraBieHne B YCTAaHOBJIEHHOM IOPSJIKE OT OpraHa rocyJapCTBEHHOM BJIACTH WJIM OpraHa
MECTHOI'O CaMOYIMPABJICHUS 3E€MEJbHOI0 ydacTka (KpoMe caJoBOr0o 3€MEJIbHOTO ydyacTka) ISt
CTPOUTEIHCTBA JKHIIOTO JIOMA, 32 UCKIIOUYCHUEM TpaXKJIaH, MMCIOIIHNX TpexX U Oosiee AeTel, a TakKe MHBIX
KaTeropuil TpaxKJaaH, OMpPEIeICHHBIX (eaepanbHbIM 3aKOHOM, ykazoM IlIpesugenrta Poccuiickoit
denepanun uWiv 3aK0HOM cyObekTa Poccutickoit Deaepanmm.

16. BebisiBneHMe B  IpPEICTaBICHHBIX JOKYMEHTaX CBEIEHUN, HE  COOTBETCTBYIOLIMX
JeUCTBUTENLHOCTH U MOCTYKMBILIUX OCHOBAaHUEM IPUHATHS HA yUeT, a TAK)KE HETIPaBOMEPHBIX JeHCTBUM
JOJDKHOCTHBIX JIML[ OpraHa, OCYIIECTBIISIOIIEIO IPUHIATHE HA YUYET, IPU PELIEHUH BOIIPOCa O MPUHATHU
Ha y4er.

17. He nmoaonuia O4YCpCAHOCTb 3adBHUTCIIA Ha HNPCAOCTABICHUC JKWJIIOTO IMOMCUICHHUA U3
MYHUIUIIAJIBHOTO KUJIMIIHOT'O (1)0H,Z[a o JO0TOBOpPY COLMUAJIBHOTO HaiiMa B COOTBETCTBHUM CO CHHCKOM
rpaxxziad, COCTOAINMX Ha YYCTC B KAUCCTBC HYXIAAIOMIUXCA B KWJIBIX IMOMCHICHHAX II0O AJOTOBOpaM
COIMaJIbHOI'O HaﬁMa, 34 HCKIIIOYCHHUEM CJIy4acB BHCOYUCPCAHOI'O IPEAOCTABJICHUSA JKUJIBIX HOMGH_IGHI/Iﬁ
MYHUIUIIAJIBHOT'O XUJIUITHOT'O (bOHIla.

(nm. 17 BBeneH [locranoBnennem anmunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 20.05.2024
N 5/1876)

18. OTcyTCTBI/Ie 6J'IaFOYCTp0€HHBIX JKUJIBIX IIOMEIICHUM MYHUIUIIAJIBHOT'O KUJIMIIHOT'O (bOHHa
O6HIGfI miIom@aabro HE MCHEC HOPMEI IMPEAOCTABJIICHUA ITPU paCdCTE HA OAHOTO YCJIOBCKA.

(mm. 18 BBenen IloctanoBnenuem aamMuuuctTpanuu MO ropoackoro okpyra "CeikteiBKap" ot 20.05.2024
N 5/1876)

[Tocne ycTpaHeHus: OCHOBaHMM Ul OTKa3a B IPEJOCTABICHUN MYHULMIIAIBHON yCIyTU B CIyYasX,
pe1ycMOTpeHHbIX noanyHkToM 2.10.2 nmynkrta 2.10 Hacrosimiero agMHHHCTPATUBHOIO DETJIAMEHTA,
3asBUTEIb BIIPaBe MOBTOPHO OOPATUTHCS 3a MPEJOCTABICHUEM MYHULIUIIAIBHON YCITYTH.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAMMbLIMU U 06A3aTeNbHbLIMU ANs
npefocTaBfieHU MyHUALMNANbLHOM ycnyru, B TOM 4uUcne cCBeAeHUsi O AOKYMeHTe
(nokymeHTax), BbigaBaeMoM (BblAaBaeMblX) OpraHusauusiMy, Yy4acTBYWOWMUMU B
npefocTaBleHMN MyHULIMNANbLHON YCIYTK.

1. Beigaua 1oBepeHHOCTH, 0(OPMIIEHHON B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOATENLCTBOM, U
(W) MHOTO JAOKYMEHTa, MOATBEP)KAAIOIIETO MOJTHOMOYUS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTENS)
([loBepeHHOCTH, O(OpMIIEHHAs] B COOTBETCTBUU C JICHCTBYIOUIMM 3aKOHOJATEIBCTBOM, U (MJIM) MHOMN
JOKYMEHT, MOATBEPKAAIOIINNA MOJIHOMOYHS MPEACTaBUTENS (3aKOHHOTO MPEICTaBUTES).

2. Bplgjaua cBUAETENBCTBA O TOCYAAPCTBEHHOM DPETUCTpAllUU aKTOB TI'PAXKAAHCKOTO COCTOSIHMS,
BBIJIAHHOE KOMIIETEHTHBIMH OpraHaMy MHOCTPaHHOI'O FOCY/AapCcTBa, U UX HOTApUajIbHO YIOCTOBEPEHHOTO
nepeBosia Ha pycckuil s3bIk (CBHUIETENHCTBO O TOCYAAPCTBEHHOW PETrMCTPAllMM aKTOB T'PAXKAAHCKOTO
COCTOSIHMSI, BBIJAHHOE KOMIIETEHTHBIMH OpraHaMH HMHOCTPAHHOTO TOCYJapCTBa, U HX HOTapUaibHO
yJIOCTOBEPEHHOTI'0 TIePeBO/ia Ha PYCCKUA S3bIK).


https://login.consultant.ru/link/?req=doc&base=RLAW096&n=234002&date=24.06.2025&dst=100006&field=134
https://login.consultant.ru/link/?req=doc&base=RLAW096&n=234002&date=24.06.2025&dst=100008&field=134

3. Brigaua cBujeTenbcTBa 00 YCHIHOBICHHH, BBIJAHHOE OpraHaMH 3allCU aKTOB TPa)JIaHCKOTO
COCTOSIHMSI WJIM KOHCYIbCKUMHU yupexnaeHusMu Poccuiickoit ®enepanuu (CBumgerensctso 00
YCHIHOBJICHUHU, BBIIAHHOE OpraHaMy 3allMCH aKTOB TPaXXJaHCKOTO COCTOSHUS WU KOHCYJIbCKUMU
yapexaeHusmMu Poccuiickoit deneparun).

4. Bplmaya copaBKM O COCTaBE CEMbU OpraHU3alueld 4YacTHOW (OpMBI COOCTBEHHOCTH,
OCYILIECTBIISIONICH YIPABICHUE JKWIBIM JOMOM, IMOATBEp)KAAomas (pakT COBMECTHOIO IPO>KUBAHUS
rpaXJaHWHA W JIMI, yYKa3aHHBIX B KAueCTBE UWICHOB €r0 CEMbH, C YKAa3aHHEM 3aHMMaeMoil oOmein
wiomaau xuiaoro nomemenus (CrpaBka O cOCTaBE CEMbH, BblJIaHHAs OpraHM3aLueil 4acTHOW (opMbl
COOCTBEHHOCTH, OCYIIECTBIISIOLICH YNPABICHHUE JKUIBIM JOMOM, MOATBEpKAaomas (HakT COBMECTHOTO
IIPOKUBAHUS I'PaXKIaHWHA U JIML, YKa3aHHBIX B Ka4€CTBE WICHOB €r0 CEMbHU, C YKa3aHMEM 3aHHMaeMOU
o01mIel TITOMaAN )KUIIOTO TIOMEIIIECHHS).

5. Beigaua pemienus cyja o Npu3HaHWU IpaBa Ha xuiioe nomenienue (Pemenue cyna o mpusHanum
IIpaBa Ha XHWJIOE IIOMEIIECHUE).

6. Bblgaua BBINMCKH W3 JIOMOBOW KHUTH Ha 3aHUMAcMOC KHJIOC TOMEIECHHE, BBIJAHHOH He
no3znHee, yeM 3a 10 paGoumx AHEH 10 AaThl MpEACTaBICHUS 3asBIICHUS (3ampoca), BbIIAaBaeMOM
KIJTUIITHO-IKCIUTYaTallMOHHBIMU OpraHu3anusmMu (Beimucka U3 TOMOBOW KHHTM Ha 3aHUMAaEeMOE JKUJIOE
IIOMCIICHUE, BBIJAaHHaAA HE IIO3JHEC, 4EM 3a 10 pa6oq1/1x I[Heﬁ A0 AaTbl NPCACTABIICHUS 3asBJICHUA
(3ampoca), BblIaBaeMast JKWINIIHO-IKCILTYyaTallMOHHBIMH OPTaHU3AIUSIMH ).

YCJIYFI/I, YKa3aHHBbIC B HaCTOAIIEM ITYHKTC, IpeaOCTaBIAIOTCA opraHu3alusaMu 10
CaMOCTOATCIIbHBIM O6paH_IeHI/I${M 3asiBUTEIICH.

2.12. MNMopsapok, paamep U OCHOBaAHUS B3MMaHUSA rocyaapCTBEHHOMW MOLWJSIUHbI UMK
MHOM NNaTbl, B3aMMaeMoMu 3a npeaocTaBneHne MyHULUNanbHOW yCcryru.

MYHI/II_[I/IHEUIBHB.H yciayra npeaoCTaBIIACTCA OeCIIIaTHO.

2.13. MNopanok, pasmMep U OCHOBaHUA B3MMaHUA NJfaTbl 3a NnpeaocTaBrieHue ycnyr,
KOTOpble SABMAAKTCA HeoOXoauMbIMM U obGA3aTeNnbHbIMU  ANA NpeaocTaBleHUus
MyHMLMNanbHOWN, BKNoYasa uHpopmaumo o MeToamke pacyeta paamepa Takom nnarbil.

yCJ’Iyl"I/I, KOTOPBIC  ABJIAIOTCA HGO6XOI[I/IMI>IMI/I H 00sg3aTeIbLHBIMU AJg IpeaoCTaBJIICHHUA
MYHHHHHaHBHOﬁ YCIYI, OIUIAYUBAKOTCA 3adBUTCICM B HOPAAKEC H pPa3sMEpe, KOTOPLIC YCTAaHOBJICHBI
HOPMAaTUBHBIMHU MIPABOBBIMH aKTaMH.

2.14. MakcumanbHbIA CPOK OXUAaHUA B oyepeau npu nogayve sasiBneHus (3anpoca)
O nMnpeaocTaBNeHUM MYHULMNANbLHOW YCRYyrM W NpU  NOJiyYeHMU pe3ynbTaTta
npeaocTaBfeHnss MyHULMNanbLHOM yCnyru.

MaxkcumanbHBI CPOK OKUJIAHUS B OUYEPEAM TPH I0jade 3asiBICHUS (3armpoca) O MpeoCTaBICHUH
MYHULUIIAJBHON YCIYIM W TNPH TMOJYYEHHH pe3yJbTara MNPeJOCTaBICHUS MYHULHNAIBHOM YCIYTH
cocTaBiisieT He 6onee 15 MUHYT.

2.15. Cpok peructpauum 3asiBneHus (3anpoca) 3asiBUTENs O npeaocTaBrieHUMn
MYHMLMNAaNbHOW yCnyru.

3asgBneHue (3ampoc) O IMPEeJOCTaBICHUH MYHUIUNATbHOW YCIYyrH M TNpuiaraeMble K HEMY
JIOKYMEHTBI, HEOOXO/IMMBbIE NIl IPEIOCTABIEHUSI MyHULIUIIAIbHON YCIIYTH, PETUCTPUPYIOTCS B JIEHb UX



MOCTYIJICHUS.

2.16. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNATCA MyHULUNaNbHbIe
ycnyru, K 3any OXuaaHusa, MecTaM pANA 3anofiHeHUA 3asBfeHun (3anpocoB) O
npeafocTaBleHMN MyHMLMNANbHOW ycnyru, MH(popMaLMOHHbIM CTeHAAM ¢ obpa3suamm ux
3anonHeHnss U nepeyYyHeM [OOKYMEHTOB, HeoOXoAuMbIX ANSA NpeAoCTaBIeHUA KaXaow
MYHMLMNANbHOW ycrnyru, B TOM 4Yucrne K obecnevyeHuMio AOCTYNHOCTU ANsl MHBanuaoB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccumnckon deagepauum o
coumanbHOM 3alWuTe MHBanNMaoB.

[Topsimok mpemocTaBiICHUS MYHHUITUTIATBHOW YCIYTH OMNPENEIseTCs B COOTBETCTBUHM C HOpPMaMH
O®epnepansHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMM U3MEHEHUH B OT/ACIIbHbBIC
3aKOHOIaTeNbHbIe akThl Poccuiickoit deaepanuu o BOIPOCcaM COLMAILHON 3alllMThl HHBAIMJIOB B CBSI3U
¢ patudukanuelr KoHBeHIIMU 0 IpaBax MHBAIHIOB".

3naHue (IOMEIIEHUE) OTJeNa [0 OpraHu3alyy HpPeOoCTaBlIeHUs MyHHLIMIANbHBIX yciayr MBY
"TUKI" obopyayercs nHPOPMALMOHHON TaOIMUYKOM (BBIBECKON) C yKa3aHHEM IOJHOTO HaWuMEHOBAHHS
U peXHuMa paboThl.

[Tomemnienust otaena no opraHU3alUyu MpefocTaBiIeHus] MyHUIMNaIbHbIX ycayr MBY "T'MKL" B
COOTBETCTBUM C 3aKoHoJarenabcTBOM Poccuiickoit denepanuu J0JKHBI OTBEYaTh TpPeOOBaHHIM
[I0’KapHOW, CaHUTAPHO-3MUAEMHOIOIMYECKON O€30MacCHOCTH, a TaKXKe JOJIKHBI OBITh 000pYHI0BaHBI
CpeACTBaMHU IOXKAPOTYLIEHUS W OIOBELICHUS O BO3HUKHOBEHUHM YPE3BBIYAWHOW CUTyallMM, WHBIMH
cpencTBaMu, 00ecTIeunBaIOIINMK 0€30I1aCHOCTh U KOM(OPTHOE IIPeObIBaHNE 3asSBUTENCH.

HpI/IeM 3asgBUTEIICH OCYHICCTBJISACTCA HCIIOCPCACTBCHHO B IMOMCHICHUAX, NPCAHA3HAYCHHBIX JIS
npeaoCTaBJICHUA MYHHHHHaHBHOfI YCIIyru, KOTOpPBIC JOJI’KHBL OBITh O60py,I[OBaHI)I CHAAYNMU MCCTaMH H
o0ecreYeHbI KaHICIIPCKUMU ITPUHAATICIKHOCTAMU.

MecTta oxugaHus JOKHBI ObITH 000PYAOBAaHbI CUASIUMMU MecTaMu id nocetuteneil. KonnuectBo
MECT OXHJIAaHUSI ONpEeeNIeTCsl UCXO01s U3 (PaKTHUECKOW Harpy3Kd U BO3MOXKHOCTEH JJIs UX pa3MelleHus
B 3/aHMH, HO He MeHee 3-Xx MecT. B Mecrax mpenocTaBleHHMs MYHHUIMNAIbHOM YCIyru
npegycMaTpuBaeTcs oOOpyJOBaHHE JOCTYMHBIX MECT OOILIECTBEHHOI'O IOJb30BaHUS (TyalleTOB) U
XPAaHEHUS BEPXHEU OJ€XK bl TOCETUTEIICH.

Mecra s 3amoJHEHUS 3alpoOCOB O IIPEIOCTaBICHUU MYHULMIIAIBHONM YCIYyTM OCHAILAIOTCS
CTOJIAMH, CTYJbSIMH, KAaHLEISAPCKUMHM IPUHAIJICKHOCTAMHU, pACIIONAraloTCsl B HENOCPEICTBEHHOU
O6mu30cTH 0T MHGOPMALIMOHHOTO CTEHAa ¢ oOpa3llaMH X 3allOJHEHHS W MepeyHeM JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTABICHUSI MyHUIIMTIAIBHON YCITYTH.

I/IH(I)OpMaLII/IOHHLIC CTCHABI JOJIKHBI COACPIKATh:

- CBEJICHHS O MECTOHAXOXXJIEHWH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl opraHa
(yupexJieHus ), OCYIIECTBRISAIONIETO MPEI0CTaBICHNE MYHUITUTIATBLHON YCITyTH;

- KOHTakTHyI0 HH(popManuio (TeredoH, aapec >SJIEKTPOHHOM IMOUThl, HOMEp KaOuHeTa)
CIEIIMAJICTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

- KOHTaKTHYIO HH(popMaIuio (TenaedoH, apec AIEKTPOHHON MOUTHI) CIICIIMAIICTOB, OTBETCTBEHHBIX
3a nH(hOpMHUpPOBaHHE;

- UTH(QOPMAIIUIO IO BOIIPOCaM MPEAOCTaBICHNUS MyHUIIUIAIBHON yCayrH (TI0 MEepeyHIo T0KYyMEHTOB,
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HEOOXOMUMBIX JJIsi TPEIOCTABICHUS MYHUIIMIATBHOW YCIyTHd, 1O BpEMEHH TpHeMa U BBIIAYH
JOKYMEHTOB, IO TOPSAKY OOkalmoBaHHUsS IeiicTBHil (Oe3lelCTBUS) W pelIeHUM, OCYIIECTBISEMbIX H
IIPUHUMAEMBIX B X0JI€ IIPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH).

TpeOoBaHMs K NOMEIIEHUIO OTHeNa IO OPraHu3alMd MPEeIOCTaBICHHUS MYHULUNAIBHBIX YCIIYT
MBY "T'UKII".

Jns opraHuzanuu B3aUMOJEWCTBUS C 3asABUTENSIMHM TIOMEUICHHE OTAella [0 OpraHu3aliu
MPeIOCTaBlIeHUsT MyHHIMMATBHBIX ycayr MBY "TMKI" menmutcs Ha crnenyromue (yHKIIMOHAIBHBIE
CEKTOPHI (30HBI):

a) CeKTOp MH()OPMUPOBAHMS U OXKHIAHHS,
0) cekTop mpueMa 3assBUTEIICH.
Cektop MHPOPMHUPOBAHUS U OKUIAHUS BKIIOYALT B CEOS:

a) PIH(bOpMaI_[I/IOHHBIC CTCHIbI, COACPXKAIIUC AKTYAJIbHYIO W HCUCPIIBIBAIOIIYIO I/IH(l)OpMaI_[I/IIO,
H606XO[[I/IMYIO IJId ITOJTYYCHH A MYHUIIUITIAJIBHBIX YCJIYT, B TOM YHCJIC:

- IepeuyeHb MYHULUNAIBHBIX YCIYyr, HPEAOCTaBI€HHE KOTOPbIX OPraHU30BaHO B OTHAENE IO
OpraHM3alMK MIPEAOCTaBICHNU MyHUIIMNIAIbHBIX yeayr MBY "TUKIT";

- CPOKH IIPEAOCTABJICHHUA MYHUTTUITIAJIBHBIX YCIIYT,

- IMOpPAOOK, pasMEp W OCHOBAHUA B3UMaHUA FOCYIIapCTBCHHOI\/JI MONUINHLI WA HHOH I1JIaTHI,
B3UMACMBIX 3a IIPEAOCTABIICHNC MYHULIUITIAJIBHBIX YCIYT, HOPAAOK UX YIIJIATHI;

- uHboOpMaIMI0 00 YyCIyrax, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH U 00s3aT€IbHBIMU IS
MPEIOCTABJICHUS MYHULIMTIIAJIBHON YCIIYTH, pa3Mepax U MOPSIKE UX OIUIaThl,

- TOPSJOK OO’KajJoBaHUs pEIICHWH U JelcTBuil (Oe3AeCTBUs) opraHa, MpPeIOCTaBJISIONIETO
MYHULUIAIBHYIO YCIYTYy, a TakXe JOJDKHOCTHBIX JHI, MYHUUUIAJIBHBIX CIYXKallUuX, HPUHATHIX
(ocy1IecTBIsIEMBIX) B X0/1€ UCIIOTHEHHS] MyHULIUNAIIbHOM YCIIYTH, B JOCY1€0HOM IOPSIJIKE;

- uHQOpPMALUIO O MPEeJyCMOTPEHHOM  3aKkoHoAarenbcTBOM  Poccuiickoit  ®enepaunu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpraHOB, IPEJOCTABILIIOIIMX MYHHIUIIAJIbHBIE YCIYTd, B
COOTBETCTBUH C yacThio 1.1 crateu 16 @eaepanproro 3akoHa N 210-D3;

- peXuM paboThl U ajpeca MPHUBJIEKAEMBIX OpTraHU3AINi, HAXOIAIIUXCS HA TEPPUTOPHH CyOBEKTa
Poccuitckoit denepanuu;

- HHYIO UH(POPMAIUIO, HEOOXOAUMYIO JJIs MOJy4YEHUsI MyHUIIMITAIbHONW YCIIyTH;

0) He MeHee OJHOIO OKHa (MHOTO CHENMadbHO OOOpYIOBaHHOTO pabouero Mecta),
MpeIHa3HauYeHHOro ISl UH(MOPMHUPOBAHUS 3asBUTENEH O MOpSAKE MPEJOCTaBICHUS MYHUIUMNAIbHBIX
nan

YCIyr, a TakXke I NpCAOCTABIICHUSA HHOH I/IH(bOpMaI_II/II/I, B TOM 4YHCIIC yKa3aHHOI7I B IMNOAITYHKTC 'a
HACTOAIICTO ITYHKTA,

B) CTYJbs, KpeceJIbHbIe CEKIIUU U CTOJBI (CTOWKH) /Uit 0QOPMIICHHS JOKYMEHTOB C pa3MelleHHEeM
Ha HUX GopM (OTaHKOB) TOKYMEHTOB, HEOOXOAMUMBIX ISl IOJTYyYEHUS MYHHUITATTAILHBIX YCIIYT;
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T') 2JIEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEbI0, IPEIHAZHAYCHHYIO IS
- PEruCTpaLMy 3asBUTEIIA B OYEPEIU;

- yqua 3a§IBI/ITeJIeI71 B oqepe):u/l, praBJIeHI/ISI OTOCJIIBHBIMU O‘-IepeIISIMI/I B 3aBUCHUMOCTU OT BHUIOB
yeayT;

- 0OTOOpaXXEeHUsI CTaTyca O4epeay;

- (GopMHpOBaHHMA OTYETOB O IIOCELUIAEMOCTH OTAejla [0 OpPraHU3alUU [PeIOCTaBICHUS
MyHUIMNAIpHBIX yenyr MBY "I'MKL", konnuecTBe 3asBUTENEN, OUEPEAX, CPEAHEM BPEMEHH OXKHUIAHUS
(oOcmy>XKruBaHMS) M O 3arpy>KEHHOCTH PAaOOTHUKOB.

CexTop mpuema 3asBUTENEH, OOOpPYJOBaHHBIM OKHaMU Uil IpUEMa M BbLIAYM JOKYMEHTOB,
oopmisiercs MHGOPMATMOHHBIMU TaOJIMYKAMU C yKa3aHMEM HOMepa OKHa, (haMHJIMU, UMEHH, OTYECTBa
(npu HanMuMU) U JOJHKHOCTH paOOTHMKA OTJENa MO0 OpraHu3aluy MPEeAOCTaBICHUS MYHUIUIAIbHBIX
yeayr MBY "T'UKIL", ocyniecTBIIOImEro MpueM U Bbliady JOKYMEHTOB.

2.17. NokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULUNANbLHOWN YCIYrU.

[Tokazarenu Ennnnna HopmaruBHoe
U3MEpEHUS 3HauUCHUE
oKa3aTest

[TokaszaTenu 1oCTynHOCTH

Hanuuue BO3MOXHOCTM IOJYy4YEHHs MYHUIUIIAIbHOU na/Her na
yCIAYyrM B DJEKTPOHHOH ¢(opme (B COOTBETCTBUHM C
JTallaMM  IIE€PEeBOJAa  MYHMIUMIAIBHOM  yCIyI'M  Ha
MIPEOCTABIEHUE B AIEKTPOHHON (hopMme)

Hannune BO3MOXXHOCTH TIONydeHUsI HH(GOPMAIIUU O XOe na/HeT na
MPEeNOCTaBIEHUss  YCIYI'M, B  TOM  4YHCIE€ C
MCIOJIb30BaHNEM MH(GOPMAIMOHHO-KOMMYHUKAIIHMOHHBIX
TEXHOJIOTHH (B COOTBETCTBHM C OJTamaMu IepeBoja
MYHULUIAIBHON  yCIyrM Ha  MPEAOCTaBIIEHHE B
AIEKTPOHHOU (hopme)

Hanuuue BO3MOXHOCTM MOJYy4YEHHsS MYHUIUIIAIbHOU na/Het na
YCIIYI'M 4epe3 OTAEN IO OpraHu3aluH IMpeAOCTaBIICHUS
MyHULUnaneHeIx yeuayr MbY "I'MKIL"

Ilokasarenu xkauecTBa

KomnuectBo B3aUMOJEHCTBUI 3asiBUTEIIS c KOJIHNYECTBO 2/He Ooiee 15
JNOJKHOCTHBIMU ~ JIMIIAaMA ~ TIPU  TPEIOCTaBICHUH | OOpallleHH/BpeM MUHYT
MYHHIIMITATEHOW YCITYTH U X TMPOJAOKHTEIHFHOCTh s

B3aMMOJICHCTBUS
VY nenbHbIMA BEC 3asiBJICHUIN (3ampocoB) Ha % 100

IIPEIOCTABIICHUE MYHULUIIAJIBEHON YCIIYTH,




pPacCMOTPEHHBIX B YCTAaHOBJICHHBIH CpOK, B 0OIIeM
KOJIMYECTBE 3asBJICHUHN (3alpOoCOB) Ha IMPEIOCTABICHHE
MYHUIIUTIAIBHOW  YCIYTH, TPHUHATBIX OTICIOM  II0
opranu3anv NpcAOCTABJICHUA MYHUIMUIIAIBHBIX YCIYT
MBY "T'UKIL]"

ViaensHBIH BeCc OOOCHOBAHHBIX JKajgo0 B 00meEM % 0
KOJIMYECTBE KAI00 Ha MPEIOCTABICHUE MYHHUIIUITAIBLHOMN
YCIYT'H, TPUHATBIX  OTAEJIOM IO  OpraHU3AIHH
IIpeloCTaBIIeHUs: MyHUIIMNIAIbHBIX yeuyr MBY "I'MKIL"

218. MWHble TpeboOBaHMA, B TOM 4ucne yuyuTbiBawwme OCOOEHHOCTU
npeaocTaBfieHN MYHUMUMNANbHOW YCyru Mo 3KCTeppuTopuanbHOMY npuHUuny (B
cnyyae, ecnv MyHuuMnanbHas ycnyra npeaocTaBnsieTCsl MO 3KCTeppuTopuanbHOMY
NPUHLUMNY) U OCOGEHHOCTU NpeanoCcTaBNeHUA MYHULMNANbLHOW YyCnyru B 3N1E€KTPOHHOM

c¢dopme.

CBenenusi 0 TMPEAOCTaBICHUM MYHULIMINAIBHOW ycnyru W ¢dopMa 3asBiieHus (3ampoca) it
MPEIOCTABIICHUS MYHUIIUTIAIBHON YCIYTH pa3MEmaloTcs Ha O(HUIMATLHOM CaiTe aJIMHHHCTPAINH
(ceikTBIBKApP.pd), EAMHOM MOpTasie rocy1apCTBEHHBIX U MyHUIMITAIBHBIX YCIIYT.

IIpenocraBiieHne MyHULMIIAIBHOM YCIYIM IOCPEACTBOM EQMHOrO moprana rocygapCTBEHHBIX MU
MYHUIUOAIBHBIX YCIYT OCYILECTBIIAETCS IyT€M 3allOJIHEHUS MHTEPAKTUBHOW (QOPMBI 3asBICHUS
(3ampoca) O MpenoCTaBICHUH MYHHUIMNAIBHOM YCIYIM M IPEICTaBICHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEOCTABIICHUS] MyHULIMIIAJIbHON YCIIyTH.

TpeboBanus k ¢popMaTam 3asBICHUI (3alPOCOB) U UHBIX JOKYMEHTOB, IIPEJICTaBIsIEMbIX B hopMe
3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABICHUS MYHUIUIIAIbHBIX YCIYT.

1) DneKTpOHHBIE JOKYMEHTHI MPEACTABIISIOTCS B CICIYIOMNX (opMaTax:

a) xml - 1 popMaIN30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - W1 TOKYMEHTOB C TEKCTOBBIM U TpapUUeCKUM COJICpKAHUEM;
B) xls, xIsx, ods - 111 TOKYMEHTOB, CO/IEpPKAIINX PACUETHI,

r) zip - U1 Habopa JOKYMEHTOB. ApXHUB MOXET BKJIIOUaTh (ailisl ¢ popmatamu: xml, doc, docx,

odt, pdf, jpg, jpeg, xIs, xlsx, ods.

2) Homyckaetrcsi (GOpMUPOBAHUE AIIEKTPOHHOIO JOKYMEHTa IyTeM CKaHHPOBAHUS C OpUTHHAa
JOKYMEHTa ¢ COXpaHEHHEM OPUEHTALlMU OpUTHHaNa JoKyMeHTa B paszpemenuu 300 dpi (macmrabd 1:1) ¢
UCIOJIb30BAHUEM CIETYIOIUX PEKHMOB!

a) "yepHO-OenbIit" (IIpU OTCYTCTBMM B JOKYMEHTE IpaduMuecKux M300pakKeHUHd U (WiIM) LBETHOTO
TEKCTa);

6) "orTeHku ceporo" (IIpU HAIMYUM B JOKYMEHTE TpapHUuecKuX H300pakeHUil, OTIMYHBIX OT
LBETHOT'O rpauuecKoro n300paxeHus);

B) "mBeTHOW" wiM "peXUM TOJHOW mBeromepenaun” (MpU HATUYMM B JOKYMEHTE IIBETHBIX
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rpaduuecKux n300paskeHui 100 BETHOTO TEKCTA).
3) HaumenoBanwue ¢aiiaoB T0HKHO COOTBETCTBOBATH CMBICITY COJICPKAHUS JOKYMEHTA.

4) MakcuManabHO JOMYCTHUMBIA pa3Mep BCEX JJICKTPOHHBIX JOKYMEHTOB B OJIHOM 3asBICHHUH
(3ampoce) He goykeH npeBbimats 100 MoaiiT.

[Tpu obOpareHnn 3a MPeIOCTaBICHUEM MYHUIIUIIATBHON YCIYTH B 3JCKTPOHHOU (popme 3asiBiIeHHE
(3ampoc) W mpuiIaraeMble HEMY JOKYMEHTBHI MOJIMUCHIBAIOTCS TEM BHJIOM JJIEKTPOHHOW MOJIHUCH,
JOMYCTHMOCTh HMCIIOJIB30BaHMSI KOTOPOH yCTaHOBJICHA (heepaabHbIMUA 3aKOHAMH, PETJIAMEHTHPYIOIIHMH
MOPSIA0OK NPEIOCTaBICHUS MyHUIIMIIATBHON YCIYTH.

B cnygae, ecniu ykazaHHBIME (eliepaibHBIMHA 3aKOHAMH HCIIOJIb3YEMBbIil BU/I 3JIEKTPOHHON MOJITUCH
HE yCTaHOBIICH, BHJI JIEKTPOHHOM MOAINMCH OIPEAEISIETCS B COOTBETCTBHH C KPUTEPUSMH OIPEICICHUS
BUJIOB 3JICKTPOHHOW IOAIMCH, UCIOJIB30BAHUE KOTOPBIX JIOMYCKAETCS MPH OOPAlICHUH 32 MOTyYCHHEM
rOCY/IapCTBCHHBIX M MYHHUIMIAIBHBIX YCIYT, COIJIacCHO noctaHosieHuio [IpaButenncrBa Poccuiickoii
@enepauuu ot 25.06.2012 N 634 "O Bumax »3JIEKTPOHHOW MOANMCH, HCIOJIb30BAHUE KOTOPBIX
JOIYCKaeTCsl TPH OOpaIlleHHH 32 MOJyYeHUEM TOCYIapCTBEHHBIX 1 MYHHIIUIIAIBHBIX YCIIyT".

B cnyugae, ecnu mpu oOpalieHHu 3a IPEJOCTaBICHUEM MYHUIMIAIBHOW YCIYIM B 3JIEKTPOHHOM
¢dopme uneHTUGUKALMSA W ayTEeHTU(UKALMS 3asBUTENS - (PU3MUECKOro JIMLA OCYHIECTBISIOTCS C
WCTIOJb30BAHUEM €IMHOW CHUCTEMbl WACHTH(PHUKAIMHA W ayTCHTU(UKAIUH, TO 3asBUTEIb MMEET IPaBO
HCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOANUCH IPU OOPAILEHUH B 3JIEKTPOHHOHM (hopMe 3a MoaydeHuemM
MYHULUIIAJBHON YCIYI'M IPU YCIOBUH, YTO IIPH BbLAAY€ KIKOYa IPOCTOM 3JIEKTPOHHOW IOIIUCH
JMYHOCTBh (PM3UUECKOTO JIMIIA YCTAaHOBJIEHA NP JINYHOM IIpUEME.

[IpenocraBienre MyHHLIMIAABHON YCIyTM 4Yepe3 OTAeN [0 OpraHu3aluM IPEelOCTaBICHUS
MyHUIMNaneHeIX yeayr MBY "I'MKII" ocymiecTBisiercs o NpUHLIKILY "OAHOIO OKHA", B COOTBETCTBHH C
KOTOPBIM IPEJOCTABIEHHE MYHHIMIAIBHON YCIyTH OCYILECTBIIAETCS MOCIE OAHOKPATHOIO OOpalleHus
3asBUTEINS C 3asBJIEHHEM (3alpoCcOM) O MPEAOCTABICHUHM MYHHIMIAIBHOM YCIYrM M NMpHJIaraeMbIMU K
HEMY JOKYMEHTaMH, HEOOXOJUMBIMU [JIsi MPEIOCTABIEHUS MYHUIUNAIbHOM YCIYyTH, B OTIEN IO
OpraHM3aly NIPEAOCTaBICHNA MyHUIMNIAIBHEIX yeiuyr MBY "I'MKLI".

lll. CocTaB, nocneaoBaTenbHOCTb U CPOKU BbINOJTHEHUS
aAMUHUCTpPATUBHbLIX npoueayp (AencTBun), TpeboBaHUsA K NOPAOKY
MX BbINOJIHEHUS, B TOM YMCISie OCOOEHHOCTU BbINOJSTHEHUS
aAMUHUCTPATUBHbIX Npoueayp (AeMcTBMKU) B 3NEKTPOHHOU chopme

[IpenocraBieHne MYHUIMMAIBHOW YCIYTH BKIIOYAaeT B ceOsl ClIEayrolue aIMUHUCTPaTUBHBIC
MIPOLIEYPBL:

- IPUEM U perucTparys 3asBiIeHUs (3aIpoca) U MPUIIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TPENOCTaBIE€HUs MYHULMIAIBHOW YCIYTdM, B OTHElE€ II0 OpraHu3alMM IPEeIOCTaBICHUS
MyHuLunaneHeix yeuayr MbY "I'MKIL";

- HaIIPABJICHUE CIELUATUCTOM CEKTOPA DJIEKTPOHHOI'O MEKBEIOMCTBEHHOI0 B3aumoaencreus MbY
"I'MKI]" MeBe1OMCTBEHHBIX 3aIIPOCOB;

- npuHarue Komurerom pemeHus O MpeNoCTaBIEHUH MYHUIMNAIBHOM yCIyrd WU OTKa3e B
MIPEAOCTABICHUA MYHULIATIAJIBHON YCIIYTH;


https://login.consultant.ru/link/?req=doc&base=LAW&n=442096&date=24.06.2025&dst=100017&field=134

- BblJla4a 3asBUTCIIIO PC3yJIbTaTa NPCIOCTABIICHUA MyHPILIHH&JIbHOfI YCIyTru.

OcHoBaHMEM JUIsl Hayasla NPel0CTaBICHNUs MyHULIMIIAIIBHONW YCIIYTH CIIY>KaT IMOCTYNHBIINE B OTIEI
[0 OpraHu3aluu IpeAocTaBleHUs MyHUIMNaabHeIX yciuyr MBY "T'MKI" 3asBinenue (3ampoc) u
[IpUIaraeMble K HeMy JJOKYMEHTbI, HEOOXOAUMBIE AJIs IPEAOCTABICHHUSI MyHULIMIIAIBHON YCITYTH.

3.1. Mpuem wu peructpauma 3asBneHUs (3anpoca) M npunaraembiXx K Hemy
AOKYMEHTOB, HeoO6XoAUMbIX ANnsA NnpefocTaBleHMA MyHULMNanbLHON ycnyru, B otaene no
opraHusauum npeaocTaBrieHUss MyHuuunanbHbix yenyr MBY "IT'MKL".

OcHoBaHueM /Ji Hayajla MCIOJIHEHHUS aJMUHUCTPATUBHON MpOIEAyphl SBIsAETCS oOparieHue
3asBUTENS B OTHEN [0 OpPraHu3alvu MPeaoCTaBleHHs MyHUUMnaibHbiX ycayr MBY "T'UKI" c
3asiBJICHUEM (3aIIpOCOM) M MPUIIATAEMBIMU K HEMY JOKYMEHTaMH, HEOOXOMUMBIMH ISl IPEIOCTABICHHUS
MYHHIIUITATBHON YCIIYTH.

Hampasiienne 3asBieHus (3ampoca) W MpUIaraeMblX K HEMY JOKYMEHTOB, HEOOXOJUMBIX JUIS
MIPEIOCTABIICHUS MYHULMIATBHOW YCIYTH, B D3JIEKTPOHHOM BHJE, OCYIIECTBISIETCS 4Yepe3 JIMYHBIC
kabuHeTsl EquHOro noprana rocy1apcTBEHHBIX U MYHUIIUIIABHBIX YCIIYT.

[Tpu HampaBieHUU 3asBJIEHUS (3apoca) U MPUIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JUIS
MIPEIOCTABIIEHUSI MYHULIUIIAIILHOM yciyru, yepe3 Equnblil mopTan rocy1apcTBEHHbIX U MyHUIIUIATIbHBIX
yCIyr, IOHEM MX I[OJNY4YEeHUs SBISETCA J€Hb PErucTpalud 3asBieHUs (3ampoca) Ha MopTranax
rOCy/1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT ((QyHKLINN).

QHGKTpOHHOC COO6H_[€HI/IC, OTIIPABJICHHOC  4YCpC3 JUYHBIH  KaOHWHET E)II/IHOFO rmoprTajia
roCyaapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, I/II[GHTI/I(l)I/IIII/IpyCT 3asABUTCIIA, ABJIACTCS IHOATBCPIKACHUCM
BBIPAXXCHHUA UM CBOEH BOJIM.

[Tpu oOpaiieHuu 3asiBUTENS B OTJEN IO OPraHU3AlMK MPEJOCTaBICHHUS MYHULIUINAIbHBIX YCIYT
MBYV "T'MKI" 3a npenocTaBieHneM MYHULIMIIAIBHON YCIYTH, 3asBUTEIIO Pa3biICHAETCS HH(pOpMAIHS:

- 0 CpPOKax MpeOCTABJICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- 0 Tpe6OBaHI/I$IX, MMPEABABIACMBIX K (bopMe U TMEpCUHIO JOOKYMCHTOB, HCO6XOI[I/IM]':>IX JJIsL
npeaoCTaBJICHUA MYHI/IHHHaJIBHOfI YCIyTru.

[To xenmanuio 3asBuUTENsT HHGpopManMs O TpeOOBaHUAX K (opMe M TEepeyHIo JTOKYMEHTOB,
HEOOXOJIMMBIX JJI MPENOCTABIEHUS MYHUIIMIIAIbHOW YCIYTH, TaKKe MOXET ObITh NpeACTaBleHa €My
COTPYJHUKOM OTJENa [0 OpraHM3allMM MPEeAOoCTaBICHHs MyHUIUMnaibHbIX ycayr MBY "T'MKIL",
OTBETCTBEHHBIM 3a HH(OpPMHUpPOBaHUE, HA OyMa)kHOM HOCHTEJIE, OTIpaBiieHa (PAaKCUMUIIBHOMN CBS3bIO MIIN
HOCPEACTBOM 3JIEKTPOHHOI'O COOOIIECHUS.

Crnenuanuct oTAena MO OpraHMu3aluy NpPeNOoCTaBiIeHUs MyHMIMNaibHbeIX ycayr MBY "I'MKIL",
OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, OCYLICCTBIISAET CICAYIOIIHE ACUCTBUSA B XOJE IMpPHUEMa OT
3asiBUTENS 3asiBICHUs (3allpoca) M JIOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTABICHUS MYHHUIIMIIAIbHOU
YCIIYTH:

- yYCTaHaBJIMBAaeT IMpeAMET OOpalleHus, JUYHOCTh 3asBUTENs. B 1ensax mnpenocTraBiieHus
MYHULUIAIBHBIX YCIYI YCTAaHOBJICHHE JIMYHOCTH 3aBUTEIN MOXKET OCYIIECTBIATHCS B XOJ€ JIUYHOIO
npreMa IOCPEICTBOM MpeAbsBICHUs Macnopra rpaxkaaHuHa Poccuiickoit @enepauuu 1ub0 HHOTO
JOKYMEHTA, YIOCTOBEPSIOLIErO0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOHATENBLCTBOM Poccuiickon
Qenepauii WM TOCPEACTBOM  MJEHTUGUKAUMK UM  ayTeHTU(UKAIMU C  HCIOJIb30BaHHEM



MH(POPMALIMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymiecTBIeHUN HUACHTU(UKAIMU U (WIK) ayTeHTUPUKAIUK (PU3NUECKUX JIUIl C MCIOJIb30BAaHUEM
OMOMETPHUECKUX MEPCOHABHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIILHBIC AKThI
Poccuiickoit @enepaliiyi U NMpPU3HAHUK YTPATUBIIMMU CHITy OTJENbHBIX MOJIOKEHUN 3aKOHOJIATEJIbHBIX
aktoB Poccuiickoit denepanun';

- IIPOBEPACT IMOJTHOMOYHS 3aABUTECIIA;

- IPOBCPACT HAJIUMYUC BCCX IOKYMCHTOB, HCO6XOHI/IMHX AJi1 MPEAOCTaBJIICHUA MyHHL[HHaJIBHOI;'I
YCIyru, KOTOPBIE 3asBUTCIIb 00s13aH MpE€aAOCTaBUTE CaMOCTOATCIBHO B COOTBETCTBHH C IIYHKTOM 2.6
HaCTOAIICTO aIMUHUCTPATHUBHOI'O PCTIIaAMCHTA,

- IIpY COOTBETCTBUU 3asBJICHHUS (3aIIpoca) U MpUIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JJIsi
IIPEIOCTABIICHUSI MYHULIUIIAIBHON YCIyrd, TPEOOBAaHUSAM HACTOSIIETO aMUHUCTPATUBHOIO PETJIaMEHTa,
opopmiisieT pacmucKy O TpueMe 3asBieHHs (3ampoca) W JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHUS MyHHIIUIIATBHON YCIYTH, IO YCTAaHOBICHHOH (popMe B 3-X dK3eMILIsIpax.

B pacnucke ykasbiBaercs:

- PErUCTPAaLlMOHHBIN HOMED;

- 1aTa MpeICTaBICHUS IOKYMEHTOB;

- ®.1.0. 3agBuTens;

- aJJpec PerUucTpaluu;

- aJ)pec AJi MOYTOBOW KOPPECIOH IEHIINY;

- aJJpeC DJIEKTPOHHOM IOYTHI;

- HoMep TenedoHa;

- HAMMEHOBAaHNE MYHHUIUNAIBHON YCIIyTH;

- IepeyYeHb JOKYMEHTOB C yKa3aHUEM MX HaUMEHOBAaHMUSI, pEKBU3HUTOB;

- KOJIMYECTBO 3K3EMIUIIPOB U CTPAHMIl KaXJI0TO U3 MPEACTaBIECHHBIX IOKYMEHTOB (OPUTHHAJIOB U
UX KOMHH);

- AaTa BbIAAa4U pe3yJibTaTa MYHHHHHaHBHOﬁ YCIIyru;
- q)aMI/IJ'II/ISI W MHUIUAJIBI CTICHHUAIMCTA, IPUHABIICTO JOKYMCHTBI, 4 TAKXE €ro nMoAIMNucCh,
- IIOAIIMCh U paCI_HI/I(prBKa HOAIIUCH 3adBUTCIIA.

[lepBblii SK3EMIUIIp PACcHMCKU MEpeNaeTcsl 3asBUTENI0, BTOPOI MPUKIIAIBIBAETCS K 3asBIICHUIO
(3ampocy) W mpuaraeMbIM K HEMY JOKYMEHTaM, HEOOXOJIUMBIM /ISl PEAOCTaBICHUS MYHHUIIUIIAIbHOM
yciyry, mnepenaBaemMbiM B Komuter, Tpetuid - B OTAEN 1O OpraHu3alldd MpeaoCTaBiICHUS
MyHHIMNaneHeIX yenyr MBY "I'MKIT".

Pe3ynpTaToM BBINOJHEHHsS aJIMHHHCTPATUBHOM IIPOLENYpPHl SBISIOTCS 3apErHMCTPUPOBAHHBIC
3asBIICHHE (3aMPOC) U JOKYMEHTBI, HEOOXOAUMBIE IS IPEIOCTABICHNUS MYHUIIUIIAIBHON YCIIYTH.
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CpoK BBINIOJIHEHHSI aIMUHUCTPATUBHOM MPOLEAYPHI - HE MO3JHEE CIEAYIOIEro pabodero THS €O
JHSI T10/1a4M 3asBJIEHMs (3alpoca) U TOKYMEHTOB, HEOOXOIUMBIX JUIsl NIPEOCTABIECHUS MYHUIMIIAIbHON

YCIIyTH.

@duxcanuelt pe3yipTaTa BbIIOIHEHHOW aJMUHUCTPATUBHOM IPOLIETYphl OTIAEIOM [0 OpraHU3aluu
IIpeIOCTaBIIEHUsT MyHULMnanbHbIX ycayr MBY "I'UKI", saBnsierca co3paHue 3anmucu M NPUKPEIICHUE
CKaHMPOBAHHBIX KONMH 3asiBJIEHUs (3alpoca) M NPUIaraéMblX K HEMY JAOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUSI MYHUIIMIIATIbHOM yciayru B "JKypHase perucrpauyy MyHUIUNANbHBIX YCIYT" B CUCTEME
JIEKTPOHHOTO JOKYMEHTO000pOTa aAMUHUCTPALIH.

[lepenaua oTaenoM IO OpraHu3aldy MPEAOCTaBICHUs MyHHIMNanbHbIX yciayr MBY "I'MKII"
3adBlICHMs (3ampoca) M NPUIAraéMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsI IpPEeJOCTaBJIECHUS
MYyHULUNAIBHOU yciiyru B KoMuTeT ocymecTBisieTcs He MO3/JHEE CIEIyIOLEro pabodero IHsS €O JHS
IOJyYeHUs 3asBiIEeHUs (3ampoca) M MpWIaraéMblx K HEMY JOKYMEHTOB, HEOOXOIUMBIX s
IIPEAOCTABIICHNAS] MyHULIMITAIBHON YCIIYTH, HA OCHOBAaHUU PeeCTpa.

3.2. HanpaBneHue cneuuariuCToOM CeKTopa 3JIeKTPOHHOro MeXBeAOMCTBEHHOro
B3aumogenctema MBY "IT'MKL" mexBeOMCTBEHHbIX 3anNpoCcoB.

OcHoBaHMeM /JI1 Hayaja HCIIOJIHEHUS aJMHUHUCTPAaTUBHOM MpoLEayphbl SBISETCS IOJIy4E€HUE
CIICLIMAJIUCTOM  CEKTOpa JJIEKTPOHHOIO MEXBEIOMCTBEHHOro B3aumozeicteus MBY "T'UKII",
OTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aMMOJEHUCTBUE, OT CIELHMAINCTA OTAENAa II0 OpPraHu3auuu
npenocrasiieHuss MyHuiunaibHeix ycnyr MbY "I'MKILL", oTBeTcTBEHHOro 3a INpHEM JOKYMEHTOB,
uHbopManuu 00 OTCYTCTBHM OJHOTO WJIM HECKOJBKMX JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7
HACTOALLET0 aIMUHACTPATUBHOIO PETIAMEHTA.

Crnenuanuct CeKTopa 3JEKTPOHHOTO MEXKBEIOMCTBeHHOro B3aumojencteus MBY "TUKII",
OTBETCTBEHHBI 3a MEXBEIOMCTBEHHOE B3aUMOJCHCTBUE, HAIpPaBIsgeT 3alpochl IO KaHajlaM
MEXBEJOMCTBEHHOT0 B3aUMOJCHCTBHSI B FOCY/IapCTBEHHBIE OpraHbl cyobekToB Poccuiickoit @enepanuu,
OpraHbl MECTHOTO CaMOYIIPaBJIEHUs, TEPPUTOPUANIbHBIE TOCYAAPCTBEHHbIE BHEOIOKETHBIE (POHBI THOO
MI0/IBEIOMCTBEHHbIE TOCYJAapCTBEHHBIM oOpraHaMm cyobekToB Poccuiickoit denepauuu uiam opraHam
MECTHOI'O CaMOYIIPAaBJICHUSA OPraHU3al1H, YYaCTBYIOIIKE B IIPEJOCTABICHUH, IIPETYCMOTPEHHBIX YaCThIO
1 crateu 1 @enepanbHoro 3akoHa N 210-®3, rocy1apcTBEHHBIX WJIM MyHULIUIIAIbHBIX YCIIYT, HE TIO3/IHEE
2 pabouux nHell co AHA TpHeMa 3asBIeHUs (3ampoca) M IMpHIIaraeéMblX K HEMY JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTABICHUS MyHULIUTIAIBHON YCITYTH.

MexBeJOMCTBEHHBIM 3ampoc 0o(GOopMIIIETCS M HAMNpaBiIseTcs B COOTBETCTBHM C TMOPSJIKOM
MEXBEJOMCTBEHHOT0  MH(OPMALMOHHOTO  B3aUMOJIEHUCTBUS, IPEAYCMOTPEHHBIM  JIEHCTBYIOIIUM
3aKOHOJIAaTEIbCTBOM.

Hanpasnenue MeXBeIOMCTBEHHOI'O 3aIIpOCca OCYIIECTBISETCS OJHUM U3 CIEAYIONIIUX CIIOCOOOB:
- KypbepOM, 10 PEECTPY;

- yepe3 CUCTEMY MEKBEOMCTBEHHOTO JIEKTPOHHOTO B3anMoeiictus (CMOB);

- HHBIMH CIIOCO0aMU, He TPOTUBOPEUAIIMMU ACHCTBYIONIEMY 3aKOHOAATEIbCTRY.

Ucnonp3oBanne CMOB 1711 TOATOTOBKM M HANpPaBJIEHUS MEKBEIOMCTBEHHOIO 3alpoca, a TakkKe
MOJIy4CHUSI OTBETA HA MEXBEIOMCTBEHHBIN 3alpOC OCYLIECTBIISIETCA B YCTAHOBJIEHHOM HOPMaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit @enepannu u Pecniyonuku Komu nopsizke.
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MexBeIOMCTBEHHBIM 3alpoc, HampasiseMblii ¢ ucnoib3oBaHueM CMOB, noanuceiBaercs
JIEKTPOHHON IOJIMUCHIO CIEHUAINCTA CEKTOpa 3JEKTPOHHOIO MEKBEJOMCTBEHHOI'O B3aMMOJACHCTBHS
MBY "I'MKII", 0oTBETCTBEHHOTO 32 MEKBEIOMCTBEHHOE B3aUMOJICCTBHUE.

CpoOK BBINOTHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI COCTABISET 2 pabOUnX JTHS.

Pe3ynbraroM  BBINOJMHEHUS  AAMMHUCTPATHBHOM  IPOLELYpPHI  SBJISIETCS  HaIpaBICHHBIN
MEXXBEJIOMCTBEHHBIN 3a1poc.

@ukcauuen pe3yapTara BBIIOJIHEHHOW aIMUHUCTPATUBHOW HPOLIEAYPHI CEKTOPOM 3JIEKTPOHHOIO
MexkBegoMcTBeHHOTO B3aumojeictBus MBY "I'MKL", sBasercs 3anuch B "JKypHasie perucrpanuu
MEXKBEJIOMCTBEHHBIX 3alPOCOB" B CUCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTa aIMUHUCTPAITHH.

KonTtpons 3a HampaBieHHEM  MEXBEIOMCTBEHHOTO  3ampoca, IOJIYy4YeHHMEM OTBETa Ha
MEKBEJIOMCTBEHHBIN 3alIpOC U CBOEBPEMEHHOM Iepelayeil yKa3aHHOro oTBeTa B KomuTeT ocymecTsiser
CICLIMAIIMCT CEKTOpa  ODJEKTPOHHOTO  MEXKBEJOMCTBEHHOTO  B3aumoaeiicteus MbBY  "I'MKII",
OTBETCTBCHHBIN 32 MEKBEJIOMCTBCHHOE B3aHMOICHCTBHE.

B cnydae wHapymieHus opraHamu (OpraHu3anusiMd), B aJpec KOTOPBIX  HaIPaBISUICS
MEKBEJOMCTBEHHBIN 3aIllpoOC, YCTAHOBJIECHHOTO CpPOKAa HAIIPaBJICHHUS OTBETA HAa MEXBEIOMCTBEHHBIN
3alpoC CIHEHHUATUCT CEKTOpa SJEKTPOHHOTO MEXBEIOMCTBEHHOro B3ammojenctsus MbY "T'MKIL",
OTBETCTBEHHBIN 32 MEXBEJOMCTBEHHOE B3aMMOJICHCTBHUE, HATIPABIISIET B aJpeC OPraHOB (OpraHu3aluii), B
aJ[pec KOTOPBIX HAIPAaBIUICS MEXKBEJOMCTBEHHBIN 3alpOC, PEECTP HAMPABICHHBIX MEKBEIOMCTBEHHBIX
3aIpOCOB C HAPYIIECHHBIM CPOKOM HCIIOJHEHHUS.

[Tocne momy4yeHUs: OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc HE Mmo3aHee 2 padouux AHEH, co AHS
MOJy4eHUsI OTBETAa HA  MEXBEJOMCTBEHHBIM  3allpoC  CHCHHAIMCT CEKTOpa  AJIEKTPOHHOTO
MexBeaoMcTBeHHOTO B3ammozeihcTBus MBY '"I'MKII", oTBeTCTBEHHBI 3a MEKBEAOMCTBEHHOE
B3aUMOJCICTBUE, nIepenaeT ux B Komurer.

3.3. MNpuHaTue Komutetom pelieHUsi o npeaocTaBeHUN MYHULMNANIbLHOW YCnyru
WK OTKase B NpeaoCcTaBNeHnn MyHULUNAnNbHOW yCIyru.

OcHoBaHMeM U1 Hayaja MWCIOJHEHUS aJMMHUCTPAaTUBHOM MHpOLENyphl SBISETCA Iepeaaya
OTJIEJIOM II0 OpraHu3aluy npeaocTasieHus MyHununanbabix yeuayr MBY "I'MKIL" 3aperunctpupoBaHHbIX
3asBJIeHUs (3ampoca) M MpHJIaraéMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEeAOCTaBICHUS
MYHHUIMIIAIBHON yciyru, B Komurer.

3.3.1. IIpoBepka 3asiBiieHUs (3ampoca) W MpUjaraéMeix K HEMY JTOKYMEHTOB (fajiee - JTOKYMEHTHI)
cnernranuctoM KomuTeTra, OTBETCTBEHHBIM 3a PACCMOTPEHHE JOKYMEHTOB (Jajee - OTBETCTBEHHBIH
cnernuanuct Komurera).

OtBercTBeHHBIM crnenuanuct Komurera oOCylIecTBISET MNPOBEPKY JOKYMEHTOB Ha MPEAMET
HaJIMYUs OCHOBAaHMM, yKa3aHHBIX B moamyHkre 2.10.2 mynkrta 2.10 HacTOSImIEro aaMHUHHCTPATUBHOTO
periameHTa.

B cnydae OTCyTCTBUS JOKYMEHTOB, YKA3aHHBIX B IOAIYHKTE 2 IyHKTa 2.7, OTBETCTBEHHBIN
cnenuanuct Komurera 3anpammBaeT yKa3aHHbBIE JTOKYMEHTHI B YIPABICHUU >KUIUIIHO-KOMMYHAJIBHOTO
X035icTBa aJIMMHUCTpallMM (B cllydyae MPHUHATHS pPELIEHUS O NPU3HAHUM TIOMEIICHUS >KUJIBIM
MIOMEIICHUEM, JKHIJIOTO TMOMEIIEHHs] MPUTOAHBIM (HETPUTOAHBIM) JJIsl TPOKUBAHUS TPAXKAaH, a TaKKe
MHOT'OKBAapTUPHOT'O JOMa aBApPUMHBIM M MOJIEKAIIMM CHOCY WJIH PEKOHCTPYKIMH Ha Tepputopuun MO



I'O "CeikThiBKap" (32 UCKITIOYEHUEM KIJIBIX MMOMEIIeHUH *)uuirHoro ¢ouna Poccuiickoit @enepannu u
MHOT'OKBAapTHUPHBIX JIOMOB, HAXOIAMIUXCS B (heIepaIbHOM COOCTBEHHOCTH ).

B caywyae oOTCyTCTBUSL JOKYMEHTOB, YyKa3aHHbIX B IOJIYHKTe 2 IyHKTa 2.7 HaCTOALIETO
aIMMHHCTPaTUBHOIO perjlaMeHTa, OTBETCTBEHHBIM crnenuanuct Komwurera 3ampammBacT yKa3aHHbIC
nokymentel B Komutere PecyOnmukun Komu uMyIecTBEHHBIX M 3€MENbHBIX OTHOLICHHWH (B ciiydae
IPUHATHS PELICHUS O NPU3HAHUU MTOMEIIEHUS KXWIBIM IIOMEIEHUEM, KAIOT0 MOMEUICHHS TIPUTOJHBIM
(HempUrogHbBIM) JUIsl IPOKUBAHUS U MHOTOKBAapTUPHOTO JOMa aBapUHHBIM M IMOAJIEXKALIUM CHOCY WU
PEKOHCTPYKIMM, HaXOAALIMXCS B TOCYAAPCTBEHHOM coOcTBeHHOCTH PecnyOmuku Komu, XKuibix
MOMEIICHUH TOCYAapCTBEHHOTO >KWiHIHOro ¢(ouna PecmyObmuku Komm, a Takke HMHBIX IKHIBIX
IOMENIeHUH (B TOM 4MCI€ MHOTOKBApTUPHBIX JOMOB) B CllydyasX, yCTaHOBJEHHbIX llonoxxeHuem o
MIPU3HAHUM TIOMEILEHMS KWIBIM ITIOMELIEHUEM, XUJIOTO IOMEIIECHHUS HEIPUTOAHBIM Ul IIPOXKUBAHMS,
MHOTOKBAPTUPHOTO [OMa ABAPUMHBIM M MOMJIEKAIUM CHOCY MM PEKOHCTPYKIHUH, CAaZO0BOr0O JOMa
KUIBIM JIOMOM M JKHJIOTO JIOMa CaJOBBIM JIOMOM, YTBEPXKICHHBIM IOCTaHOBIeHUEeM IIpaBurenscrBa
Poccutickoit ®eneparuu ot 28.01.2006 N 47).

B cnyuyae orcyrcTBHS JOKYMEHTOB, YKa3aHHBIX B IOAMYHKTE€ 3 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct Komurera npoBepsieT HalIM4UMe yKa3aHHBIX TOKyYMEHTOB B Komurere.

B cnyuae orcyrcTBHS JOKYMEHTOB, YKa3aHHbIX B MOANYHKTe 4 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct Komurera 3ampamimBaeT  yKa3aHHbIE JOKYMEHTbl B YIPAaBICHUU IO CBA3SIM  C
OO0IIECTBEHHOCTBIO M COLMANIbHOI paboTe aAMUHUCTPALHH.

OtBercTBeHHBIN crenuanuct Komurera paccMaTpuBaeT JOKYMEHTHI Ha MpPEIMET MOJHOTHl U
JIOCTOBEPHOCTH IIPEIOCTABIISIEMBIX 3asBUTEJIEM CBEJICHUM.

CpOK BBIIIOJIHCHUS aIMUHUCTPATUBHOT'O JIEMCTBUS COCTABIISIET HE 6onee 15 pa60111/1X JTHEH.

3.3.2. CocraBjieHue 3aKJIIOYEHUS O TPEIOCTABICHUU JKUJIOTO TOMEIICHUS 10 JIOTOBOPY
COLIMAJIbHOTO HaliMa WM 3aKJoueHus: 00 OTKasze B MPEJOCTABICHHUH JKUJIOTO MOMEIICHUS MO JOTOBOPY
COIMAJIbHOTO HalMa.

OTBeTCTBEHHBIN CriIecnuaJIucCT Komurera mo wuroram paccMOTpCHUA OOKYMCHTOB, OTBCTOB Ha
3alpoChl, MOJYYCHHBLIX TII0 KaHajlaM MCKBCIOMCTBCHHOI'O I/IH(l)OpMaHI/IOHHOFO BSaHMOHeﬁCTBHﬂ,
O(I)OpMJ'IHeT 3aKIIFOYCHHUEC O MPEAOCTABJICHUU KUJIOT'0 MOMCHICHUS 110 JOTOBOPY CONHUAJIBHOI'O HaliMa UJu
3aKjIoueHue o0 OTKase B MpEaAOCTaBJICHNH KHUJIOTO ITIOMCHICHUS 11O JOTOBOPY COLMUAJIIBHOTO HaliMa.

[Ipu orcyrcTBMM OCHOBaHMM, YyKa3aHHbIX B noamyHkre 2.10.2 nynkra 2.10 Hacrosmero
aJIMMHHUCTPATUBHOIO pErjaMeHTa, OTBETCTBEHHBIM crnenuanuct KoMuTera TroTOBUT 3aKIIIOUEHUE O
IIPEIOCTABIIEHUN KWJIOTO MOMEILIEHUS 0 JOrOBOPY COLMAIBHOIO HaiimMa, NMEpPENaeT ero pyKOBOJUTEIO
ClIy’)kObl TIO BOINpOCAM PpACIpeNleeHHs] KHIbIX MOMEIIEHUH MYHUIUIAIBHOIO >KUIUIIHOTO (oHAa
KomuteTa 151 IpOBEPKU U MOANNCAHUS.

[Tpu oOGHapyXeHUU OAHOTO MM HECKOJIbKMX OCHOBAHMM, yKa3aHHBIX B moanyHkte 2.10.2 myHKTa
2.10 nHacrosimiero aJMHUHHCTPATUBHOIO pErjIaMeHTa, OTBETCTBEHHBIN crernuanuct Komurera roroBUT
3aKiItoYeHne 00 OTKa3e B MPEAOCTABICHUU XKHJIOTO MOMEILIEHHs 110 JO0TOBOPY COLMAIBHOTO HaliMa M
nepefaeT €ro PyKOBOAMTENIO CHYXObl 10 BONpOCaM pacHpeAeNieHHsl JKWIbIX MOMELICHUH
MYHHUIMIIAJIBHOTO KWHITHOTO poHa Komurera 1 mpoBepKu U MOAMHUCAHUS.

CpOK BBIITOJIHCHUA aAMUHUCTPATUBHOT'O JIENCTBUS COCTaBIISIET HE ooiee 1 pa60qer0 JHA.

3.3.3. [loaroroBka mpoekTa MpOTOKOJa 3acenanuss Komuccuu B 4acTH MPEAOCTABICHHS KUJIOTO
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MNOMCIICHUSA 10 OOr0OBOPY COLMUAJIBHOTO HaliMa WJId OTKa3a B MMpEaAOCTAaBJICHUU KUJIOT0 MOMCUICHUA T10
A0roBopy COUAJIbHOI'O HaliMa.

PykoBomuTenb ciayxkObl MO BOMpPOCAM pACHPEACICHHS JKWIBIX TOMEIICHUH MYHHIIMITAILHOTO
x)uuiHoro ¢onaa Komurera mo uToram yTBEp)KICHHS 3aKIIOYCHHS O MPEAOCTABICHUH >KHIIOTO
MIOMEIICHUS 10 JOTOBOPY COIMAIBHOTO HaliMa WJIM 3aKJIOUEHHUS 00 OTKa3e B MPEJOCTABICHUH KHIIOTO
MMOMEIICHUsI TI0 JOTOBOPY COLMAIBLHOIO HalMa (Jajee - 3aKIIoueHHe) TOTOBUT IMPOEKT ITPOTOKOIA
3acemanusg Komuccnu B CBOei 9acTH.

CpOK BBIIIOJIHCHUS aIMUHUCTPATUBHOTO I[GﬁCTBPIH cocTasigeT He Oojiee 2 pa60LII/IX I[H@IZ.

3.3.4. PaccMoTpeHHe MpoeKTa MpoToKoia 3aceaanuss Komuccuu, 3akiitoueHuid, JOKyMEHTOB (fajiee
- marepuainsl) Komuccuei.

PykoBonuTens ciayxkObl 1O BONpOCaM pACHpPENETICHUS] KWIbIX NOMELEHUH MYyHHIMIIAJIbHOTO
xwunHoro ¢onaa Komutera mepenaer mpoekT MpoTokoja 3acenanuss Komuccuu u martepuanbl Ha
paccmorpenue Komuccuu.

Komuccus paccmarpuBaeT npeCcTaBiIeHHbIE PYKOBOIUTENIEM CIYKObI I10 BOIIPOCAM pacIipeleIeHus
KHUJIBIX TIOMEIIEHHH MYHHIMIAILHOTO XHIUIIHOro (orma Komurera mpoekT MpOTOKOJIAa 3aceiaHus
Komuccun u marepuaisl.

Komuccust o pesynbpraTam pacCMOTpEHUS TPOEKTa MPOTOKOa 3aceaanusi Komuccnn u marepuaioB
BHOCHUT IPEJIOKEHHSI O MPEAOCTABICHUH JKUIIOTO TIOMEIICHHSI TI0 IOTOBOPY COLIMAIbHOTO HaiMa M 00
OTKa3e B IPEJOCTABICHUH KUJIOr0 MOMEIEHUS 10 JOIrOBOPY COLIMAIBLHOTO HalMa.

[Ipu Hamumuuu 3ameuvanuil wieHa Komuccum no mpoekTy mnpoTokosa 3acenanus Komuccun
COCTABJISIETCS] IPOTOKOJI PA3HOINIACUM, KOTOPBIH SBJISIETCS HEOTHEMIIEMON YacThIO IIPOTOKOJIA 3aCEJaHUs
Komuccuu. Penienue no cnopHoMy BOIPOCY MPUHUMAETCS MPOCTHIM OOJIBITMHCTBOM I'OJIOCOB OT YHCia
MPUCYTCTBYIOIMX Ha 3aceqaHuu uwieHoB Komuccuu. [Ipm paBHOM KOIMYECTBE TOJIOCOB pEHIAIOIIMM
asigercs ronoc [Ipencenarens Komuccnn.

Cpok aIMUHHUCTPATUBHOTO JIEHCTBUSI COCTABIISACT 2 pabOvMX JTHS.

3.3.5. Beimyck mOCTaHOBIIEHUS aJMUHUCTPAIIMU 00 YTBEPkKACHUU MPOTOKOIIA 3acenanus Komuccun
(manee - IlocraHnoBneHue).

PykoBoguTens ciyxObl MO BOMpOCaM pacHpeeNeHUus KHUIbIX MOMENICHUH MYHUIUINATbHOTO
xuuiHoro (ouga Komurtera roToBUT M HampamiseT npoekT [loctaHoBnenuss B oTAen paboOThI ¢
JIOKYMEHTaMU yIIPaBJICHUS JAelaMy aIMUHUCTPALUUA B COOTBETCTBUU C YCTAHOBJICHHBIM HOPSIAKOM.

Otaen paboThl € JOKYMEHTaMHU YIIpaBJICHUS JAeNaMU aJIMUHUCTpPALlMU OpraHusyer paldoTy Mo
peructpauuu npoexra I[locTaHOBIECHUS, BBINYCKY, THUPAaXUPOBAHWIO U paccelike [locraHoBieHUs B
COOTBETCTBUU C YCTAaHOBJIEHHBIM MOPSAIKOM.

3asgBUTEIIO BBLAACTCA 3aBCPCHHAA BBIIIHMCKA U3 ITocTanoBneHus AIMUHUCTpAallU O MNPUHATOM B
OTHOIICHHUU HETO PCIICHHHU. 21.]'[5{ NpeaoCTaBJICHUA 3aBCPCHHBIX BBIIIMCOK U3 ITocTtanoBneHus
AIMUHUCTpAaUU O IHPHUHATOM B OTHOHICHHH KOHKPETHOI'O 3adBUTCIIA PCHICHUU OTBETCTBEHHBIN
CriequaJucT Komurera B JC€Hb IOAIHCaHUs IlocTanoBiIEeHUS TOTOBUT INMUCbMCHHYIO 3as4BKY Ha OnaHke
Komutera 3a MMOAIIMCBIO MpeaceaaTeIsd Komutera u HaIMpaBJIACT B YIPABJICHUC ACIIaMU aAMUHUCTpPAIUH.
3aBepeHHBIe BRITUCKH H3 IlocTaHOBICHUS AIMUHUCTpAIUU O IPUHATOM B OTHOIICHHWH KOHKPETHOI'O
3asABUTCIIL PCIICHUMN TCPCHANOTCS CHCHUATIUCTOM YIPABJICHUA ACIaMH aJIMUHHUCTpAlUU B Komurer B



TeueHue 1 pabouero 1Hs co JAHA NOTy4deHus 3asBok Komurera.
CpOK BBITIOTHEHHS aIMUHUCTPATHBHOTO JICUCTBUS - HE MO3AHEE 3 pabodmnx THEH.
3.3.6. OdpopmiieHne pe3yabTaTa MyHUIIUIAIEHON YCIIYTH.
[Tocne nepenauu [locranoBnenus B KOMUTET OTBETCTBEHHBIN crielMaIMCT KoMHUTETa TOTOBUT:

- A0roBop ConuajabHOTO HaliMa ¢ aKTOM npueMa-nepcaadu Xujioro noMCICHus B 2-x OK3CMILIApax.
HOFOBOp COIHMaJIbHOI'O HaliMa " aKkT InpueMa-nepcaadun XUjaoro NOMEICHHUA IPOIINBACTCA MEXKIY CO6OI71;

- YBeI[OMJIeHI/Ie 06 OTKa3¢€ B HpeHOCTaBJIeHI/II/I MYHI/ILII/IHaJIBHOfI ycnyrH B BUJIC COHpOBOI[I/ITeJIbHOI‘O
MUCbMa O HANpPaBJICHWHM BBIMUCKA M3 TPOTOKOJa 3acemaHus Komuccuu, yTBEPKIEHHOTO
IlocTanoBiieHuEM.

ITocne moAroTOBKY AOrOBOPOB COLMAIBHOIO HaliMa M aKTOB IpUeMa-TIepeJaun KUIOTO IOMELICHUS
OHM IEpelalTCid Ha noamucaHue npeacenareno Komwurera, ¢ COINIaCOBAaHMEM OTBETCTBEHHOIO
UCIIOJHUTENE M PYKOBOAUTENS CHOYXKObl 1O BONpPOCaM paclpeleNeHusl IKWIbIX IOMEIIEHUMH
MYHUIIUIATBEHOTO KuiaumHoro ¢Gorna Komurera. Kaxaplii SK3eMIUIsip JOroBopa COIMAIBHOTO HaiiMa U
aKTa IpueMa-TIiepeaun KUIOro IOMELICHHS 3aBEPSIETCS 1€9aThI0 aIMUHUCTPALIUH.

HOIIHI/IC&HHI)IC OK3EMILIIPBI JOroBopa COLIHAJIBHOIO HaliMa W aKTa npueMa-nepcaadu XKujaoro
IOMCIICHU PETUCTPUPYIOTCIA B }KypHane perucrpanuu AJOroBOpOB COLHUAIIBHOI'O HaliMa >KUJIOTO
IIOMCIICHUA.

YBG,I[OMJ'ICHI/IG 00 OTKase B npeaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCiIyru B BUAC COIPOBOAUTCIBHOI'O
nmucbMa O  HaAllpaBJICHMKW  BBIIIMCKUM W3  IIPOTOKOJIA 3aCCAaHUusd KOMI/ICCI/II/I, YTBCPKACHHOI'O
HOCTaHOBHeHI/IeM, MMOATIUCBIBACTCA PYKOBOJUTCIICEM CJ'Iy>K6]':>I II0 BOIIpOCaM pacCHpeACIICHUA KUJIbIX
HOMGHIGHI/II\/’I MYHUIIUITAJIBHOT'O XUJIMOIHOT'O (i)OHI[a Kommurera.

CpOK BBITIOJIHCHUSA aIMUHHUCTPATHBHOTO JIECTBHS COCTABIISIET HE IIO3IHEE 3 pa60q1/1x JHEH co THSI
noanucanus IlocTaHoBICHUS.

OTBeTCTBEHHBIM 32 BBHITIOJTHEHUE ATMUHUCTPATUBHOTO JICHCTBUS SIBISETCS OTBETCTBEHHBIN
WCIIOJTHUTEITb CIIY’)KOBI TIO BOTIPOCAM PACTIPEACIICHUS JKUJIBIX TOMEIIEHUH MYHHUIIUITAIEHOTO KIIAIITHOTO
¢donna Komurera.

Pe3ynbTaTroM BBIMONHEHHS AAMUHHCTPATUBHOTO AEHCTBHS SBISAIOTCS OQOPMIIEHHBIE JTOTOBOPHI
COLMAJILHOTO HaliMa M aKThl IpHUeMa-Tepeaud >KUIOro MOMELICHUs WM yBEJOMJEHHs 00 OTKaze B
MIPEAOCTABICHUA MYHULIUITAIBHON YCITYTH.

(DHKcaHHCﬁ pe3yiibTaTa BBIITOJIHCHHOI'O aIMUHUCTPATUBHOI'O HCﬁCTBHH SABJIAIOTCA NOANMCAaHHBIC
AOTOBOPBI COLMMAJIBHOTO HaliMa M aKThI nopueMa-nepeaadn XUJIoro nmoMEemeHnuda WiIn YBCIOMIICHHUA 00
OTKa3¢ B IPpCAOCTABJICHUHN MYHHHHHaHBHOﬁ YCIyru.

3.3.7. llepenaua pe3ynapTaTa MPEJOCTABICHUS MYHULHIIAIBHONW YCIYTM MO PEECTpy B OTHAEN IO
OpraHM3alMM NIPENOCTaBICHU MyHUIMNANbHBIX yeuyr MBY "I'MKLL" nuist BeIgaum 3assBUTEIO.

OcHoBaHMEM JUIsl Hadaja aJIMHHHMCTPAaTHBHOTO JEHUCTBHS SBIISIFOTCS MOJANHMCAHHBIE JOTOBOPBI
COLIMAJILHOTO HaliMa W aKThl IpHeMa-Tiepe/laud >KUJIOro MOMEIICHUs WM yBEJOMJIEHHs 00 OTKaze B
MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH.



ITonnucanHple JOTOBOPBHI COLMAIBHOIO HaliMa, akThl MpUEMa-Nepeadyd KUJIOr0 NOMELIEHUS M
yBeIOMJIEHHsI 00 OTKa3e B MPEJOCTaBIECHUU MYHULUNAIBHON YCIYr'M HAlpaBIIAIOTCS OTBETCTBEHHBIM
CHELMAJIMCTOM  HCIOJHUTENIEM CIY)XObl 10 BOINpOCAaM  PACHPENENCHUS JKUJIBIX IOMEIIEHUN
MYHUIUIAIBHOTO >KUIMIIHOrO (oHaa Komurera no peectpy B OTIeN O OpraHU3allUM MIPEIOCTaBIECHUS
MyHUIMNANbHBIX yenyr MBY "I'MKL" muig BeLaauun 3asiBUTEIIO.

[Ipu Bblaue pe3ynbTaTa MPENOCTABICHHUS MYHULMIAIBHOW YCIYIM CHELHAIUCT OTAesla IO
OpraHM3aluy IpeaocTaBleHus MyHUIMNANbHBIX ycinyr MBY "I'MKII", oTBeTCTBEHHBIN 3a BblIAdy
pe3yibTara Npe0CTaBICHUs] MyHUIUIIAIBHON YCIIyTH:

- BBIJIACT PE3yJIbTaT MPEIOCTaBICHUS MYHHULMIIAIBHONW YCIYTHM - OJMH 3K3EMIUIIp JI0roBopa
COLIMAJILbHOTO HaliMa JKWJIOrO IIOMEIIEHUsS W aKTa I[pueMa-lepefadyd KWIOro MOMEIIEHUS WIH
COMPOBOAUTENILHOTO TMHUChbMa O HANpaBJICHUM BBIIUCKM U3 TMPOTOKoJa 3acedaHuss Komwuccuu,
yrBepxkaeHHoro IlocraHoBnenueM, 00 OTKa3e B MNPEAOCTaBICHHUM MYHUIIMNAIBHOW YCIYTH, MpH
MPEAOCTABIICHUH 3asSBUTENIEM PACIUCKH, BTOPOU IOrOBOP COLMAIIBHOTO HAaliMa JKUJIOTO MTOMEIICHUS U aKT
npreMa-fepe1ayn KUIoro moMelieHus: Bo3ppaiaercs B Komurer;

- HOAMHUCHIBACT y 3asABUTCIIA JIBa SK3CMILJIApa JOTOBOpa CONHUAIIBHOT'O HaliMa >KHJIOTO INOMCIICHHUA U
dKTa I[IpueMa-1repeaadn KuJjioro moMCIiCHuA.

Pesynbrar mnpemocTaBieHUsST MYHULUIMAIBHOW YCIYTH, B CIydae MPUHATHS IOJOKUTEIHLHOTO
pelieHuss - TOANMUCAaHHBIM HaWMOJaTeJIeM M HaHMMATeJeM JOTOBOpP COIMAIBHOTO HalMa IKUJIOTO
MOMENICHUSI U aKT NIpHeMa-nepeadyd >KWJIOTO TOMEIICHHS CKaHHUPYETCsS CIEeNHAIUCTOM OTeia Io
OpraHu3aluu IpeaocTtaBieHuss MyHuuunanbHbix ycnyr MBY "T'HKI" B "Xypuane perucrpanuu
MYHUIUIIATBHBIX YCIYT" B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa aIMUHUCTPALIUH.

B teuenune 3 pabouux nHeW co AHS MOMy4YEHHUS MOMANMCAHHOTO HalMoAaTeneM W HaHUMAaTelleM
JIOTOBOpA COLMAIIBHOTO HaiMa JKUJIOTO TOMEIIEHUS W aKTa MpueMa-lepefadyud >KHJIOrO TOMEIICHUS
OTBETCTBEHHBI  HMCIOJIHHUTENh CIYXOBl 1O BOMPOCAM  pACHpPENENICHUS OSKUJIBIX  TOMEIICHHH
MYHUITUIIATBHOTO KUIHIIHOTO PoHna KomuTeTa HampapisieT KOMUIO TaKOTO JIOTOBOpPA B OPTraHU3AIHUIO,
OCYIIIECTBISIONIYIO YIpaBlieHHEe XKUIbIM AoMoM (ympasmstoiue kommanuu, TCXK, XKCK, >xunuirHo-
9KCILTyaTallMOHHbBIE OPraHU3alllN ), a TAKXKE B peCypcoCcHa0X arole opraHu3alnu.

CpOK BBITIOJIHCHUS aIMUHHUCTPATHBHOTO JIENCTBHS COCTABIISIET HE MO3JHEE 3 pa60‘lI/IX JHEH co JHS
noanucanus IlocTaHoBICHUS.

OTBeTCTBEHHBIM 32 BBINOJHEHHUE AJMUHUCTPATUBHOTO JEWUCTBUS OTBETCTBEHHBIM HCIOIHUTEND
CITYXKOBI.

Pe3ynpTraToM BBINOJIHEHUS aJIMHUHHMCTPATUBHOIO JEHCTBHS SABJISCTCS Iepelaya JIO0roBOPOB
COLIMAJIbHOTO HaliMa U aKTOB IMpHEeMa-TNepeayd KUJIOTO NMOMEUIEHUS WIM YBEAOMJIEHHH 00 oTKase B
MIPEAOCTABIEHUA MYHHULMIIAIBHOW YCIYTM IO PEECTpPy B OTHAEN IO OpraHU3alMM IIPEIOCTaBICHUS
MyHuLunaneHeix yeuyr MbY "I'MKI[" nis Bergaum 3asBUTEIIO.

@ukcanuel pe3yiapTaTa BBIIOJHEHHOTO aJMUHUCTPATUBHOIO JIEWUCTBUS SIBIISIFOTCS MOANKCAHHBIE
peecTppl OTBETCTBEHHBIM HCIOJHUTENIEM CIYKObl M OTAEJIOM [0 OpraHu3alud TpeAOCTaBICHUS
MyHUIMNAIpHBIX yenyr MBY "I'MKIT".

CpoK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEYPHI COCTaBIsAeT 24 pabounx JHS.

P C3YyJIbTATOM BBIIIOJIHCHHUA aIlMHHHCTpaTHBHOﬁ npoucaypsl ABJISICTCA IPUHATUC PCHICHUSA O
MpEeaOCTaBJICHUN MYHHHHHaJILHOﬁ YCIYru Ujin OTKa3€ B IPpCA0CTaBJICHUN MYHHHHHaJILHOﬁ yCIyru.



®dukcanuen pe3yiabTaTa BBIIOJHEHHON aJIMUHUCTPATHUBHOW IPOLEAYPHI SIBISETCS IOANHUCAHHBIN
JOKYMEHT, IOATBEPXKAAIOIIUN PEIICHHE O MNPEAOCTaBICHHM MYHULMNAIBHOM YCIYTHM WIH OTKa3€ B
MIPEAOCTABICHUA MYHULIUITAIBHON YCIIYTH.

3.4. Bbipaya 3asaBuTento pe3yrnbTaTta npegocrtaBlieHUA MYHVILIMI'IaﬂbHOVI ycnyru.

OcHoBaHMEM /I Hayajla WCIIOJIHEHUs aJIMHUHHUCTPATUBHOW MPOLEAYphI SBISAETCA MOCTYIUICHUE
MOAMUCAaHHOTO JOKYMEHTA, MOATBEPXKIAIOLIETO PELIEHUE O MPEJOCTABICHUN MYHHUIIUNAIBHOW YCIyTU
WIM OTKa3e B IMPEIOCTABICHWHM MYHHUIMIAIBHOM YCIYrH (Jajnee - pe3yibTaT MpeaoCTaBICHUS
MYHUIUIATBHON yciayru) u3 Komurera cnenuaiucTy oOT[ella [0 OpraHu3alydd MpeIoCTaBlICHUS
MyHurunanpubix  yeayr MBY "T'UKI[", oTrBeTcTBeHHOMY 3a BbIJauy pe3yJbTara MpeloCTaBICHUS
MYHHULIUITAJIBHOW YCIYTH.

PesynpTar mnpenocraBieHHMs MYHUIUNAIBHOW YCIyru Iepepaercs cnenuanucrom Komurera
CHELMAIUCTy OTAeNa [0 OpraHu3aluy IpPeNoCTaBlieHUus MyHuuunaibHbix yciayr MBY '"TUKIL",
OTBETCTBEHHOMY 3a Bbllady pe3yibTaTa NpeAOoCTaBICHUs] MYHUIMIAIBHON yCIyrd, He MEHee 4eM 3a 2
pabouux JHS 10 JHS UCTEYCHHUS CPOKA MPEIOCTABICHUS MyHUIIUNIAIBHON YCIyTH, YKa3aHHOTO B ITyHKTE
2.4 HacTOsIIEro aIMUHUCTPATUBHOTO pErIaMeHTa.

Pe3ynbprar mpenocraBieHrs MYyHULIMNAIBHOM YCIYTH NEpeNaeTcss B OTAEI 1O OpraHu3aluu
npeaocrasiieHuss MyHuuunaneHeix yeuayr MBY "I'MKIL" Ha ocHOBaHMM peecTpa o0 mepenaye pe3yJbrara
MPEAOCTABIICHUS] MYHHUIIUTIAIBHON yCIyTH, C BHECEHHMEM JaHHBIX cBeAeHU B "XKypHan perucrpanuu
MYHHIIMIATBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa aIMUHUCTPALIUH.

Crneuuanuct oTjena 1o OpraHu3alUu IPeJoCTaBlIeHUs MyHULMNaidbHbIX yciuyr MBY "TUKIL",
OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa NPEAOCTABICHHS MYHHULMNAIBHOW YCIYTH, MOJXY4YHUBIINI
pe3yabTaT HPEJOCTABICHUS MYHHMIMIIAIBHOM YCIYrH, HPOBEpsET €ro Hajaudue B PEECTpe, U JeacT
OTMETKY O IPUHSATHH.

Crneuuanuct oThena Mo OpraHW3aluu IPeJoCTaBlIeHUs MyHUIMNaiabHbIX ycayr MBY "TUKIL",
OTBETCTBEHHBIM 3a BbIJauy pe3yiabTaTa IPeJOCTaBICHUS MYHUIUNAIbHOW YyCIyrd, HH(OpMUpYeET
3asiBUTENII O TOTOBHOCTHU pe3yJbTaTa MPEAOCTaBICHUS MYHUIUINAIBHON YCIYrH MO TenedoHy WIH
MIOCPEJICTBOM OTIPABJICHUS JIEKTPOHHOTO COOOIICHMS Ha YKa3aHHBIA 3asBUTENEM aJpec 3JIEKTPOHHOMH
MTOYTHI.

Bbeimauy JOKyMEHTa, SBIISIFOIIETOCS PE3YJbTaTOM IPENOCTABICHUS MYHULUIAIBHONW YCIYTH,
OCYHIECTBJISIET CHEHHAINCT OTAENA IO OpPraHU3alMM IPEIOCTaBICHUS MYHULHNAIBHBIX yciayr MbY
"I'MKILI", oTBETCTBEHHBIN 3a Bbla4y pe3yiIbTaTa IPEAOCTaBICHNAS MyHULIIMIIAIILHON YCIIyTH.

PesynbpTar mnpenocTaBieHHMs MYHUIUNAIBHOM yciIyru (B ciay4yae NPUHATUS MOJIOKUTEIHHOTO
pelleHns - MOANMCAHHBIM HailMoJaTelleM M HaHUMATeleM JIOrOBOP COLMAIBHOTO HailMa KWJIOTro
MOMEILIEHUs1) CKaHUPYETCsl CHEeIHaJMCTOM OTAeNa MO OpraHU3alMM NMPEeAOCTaBICHHUS] MYHUIUNAIbHBIX
yeayr MbY "TUKI" B "XypHane perucrpauuu MyHHLIMIAIBHBIX YCIYT" B CHUCTEME AJIEKTPOHHOTO
JTOKYMEHTO00O0pOTa aIMUHUCTPALIHH.

Ecnu 3asBuTens oOpaTuiics 3a MpeaoCTaBIeHUEM MYHHMIMIAIBHOW ycinyru depe3 Enunbiii mopran
rOCy/IapCTBEHHBIX U MYHULUMAIBHBIX YCIYr, TO HWH(OPMHUPOBAHHE OCYIIECTBISIETCA, TaKKe dYepes
Enusblil mopTan rocy1apCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

IIpn BBlHaue pe3ynapTaTa MPEJOCTABICHHUS MYHUIMIIAIBHOM YCIYTH CHEHUAIUCT OTHAENa I10
OpraHM3alMM IpeAocTaBleHUs MyHUIMNaIbHbIX ycayr MBY "T'MKII", oTBeTcTBEHHBIN 3a BbIIAUY



pe3yibTaTa IpeIoCTaBICHUS MyHULUIIAIbHOU YCIYTH:

- YCTaHABJIMBAaET JIMYHOCTb 3asBUTENIA, MPOBEPSCT IOJTHOMOYMSA 3asBUTeNd. B memsax
MPEJOCTABICHUS] MYHULIUTIAIBHBIX YCIYT YCTAHOBJICHUE JTUYHOCTHU 3asIBUTENS] MOKET OCYIIECTBISTHCS B
X0Jle JIMYHOTO TIpHeMa MOCPEICTBOM MpeAbsBICHUs HacnopTa rpaxaanuHa Poccuiickoit Denepanuu
au00 WMHOTO JOKYMEHTa, YJOCTOBEPSIOIIEro JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®dexepanuu WM NOCPEACTBOM HACHTU(UKAIMM W ayTeHTU(UKALUU C HCIOIb30BAHHEM
MH(POPMALMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymecTBIeHNN WACHTU(UKAIMU U (WIK) ayTeHTU(PUKanuu (PU3NYECKUX JIUI] C HCIIOIh30BAaHUEM
OMOMETPHUECKUX TEPCOHATBHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIIbHBIC AKThI
Poccuiickoit @enepaliii U NMpPU3HAHUK YTPATUBIIUMHU CHUITy OTIENIBHBIX MOJIOKEHUN 3aKOHOJATEIbHBIX
aktoB Poccuiickoit denepanun';

- BBIJACT PE3YJIbTAT MPEJOCTABJICHUS MYHUIIMIIAILHOW YCIIYTH MPH NPEIOCTABICHUH 3asBUTEIIEM
PacCIUCKH;

- B Cllyyae yTepu 3asBHUTEIEM DPACIUCKU CHELMAIMCT OTHeNIa MO OpPraHu3aluu MPeJOCTaBIICHUS
MyHuIMnaneHelx yeayr MBY "T'MKI", oTBeTcTBeHHBIH 3a BblJAuy pe3yjbTaTa IPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH, pacledyaThiBaeT HOBBIM 3K3EMIUISP PAaCHMCKHU, Ha KOTOPOM 3asBUTEINb J€JIaeT
HAJMKUCh "OPUTHHAJ PACIUCKU yTepsiH", CTABUT JaTy U MOJIIUCH;

- B CJlIy4ac €CJIM 34 IMOJIYUYCHHUEM pC3yJibTaTa MPECAOCTABJICHUA MYHHHHHaHLHOﬁ yciayru 06pau1aeT(:51
MNpeACTABUTCIIb 3adBUTCIIA, CICHHUAINCT, OTBCTCTBCHHELIA 3a BblIA4y peE3yiibTaTa MNPCAOCTABICHHUA
MYHHHHHaHBHOﬁ YCIYI, yKa3bIBaCT HA PACHHUCKEC HOMEp U AaTy HOKYMCHTA, MOATBCPIKAAIOMICTIO €ro
IMMOJIHOMOYMs, WKW €CJIU MMPEACTABIIATL HHTCPECCHI 3asABUTCIIA, YIIOJJHOMOYCHO HOBOC JIMIIO, HC YKa3aHHOC B
paciuckKe, ACIacT KOMUI0 JOKYMCEHTA, ITOATBECPIKAAIOIICTO €TI0 ITOJITHOMOYHS;

- TOJIy4€HHE pe3yJbTaTa IpEeJOCTABICHUS MYHULMIIAIBHOW YCIyTrH 3asBUTENb IOATBEPXKAACT
JMYHOW TOAIMUCHIO C paclIM(pPOBKON B COOTBETCTBYIOLIEH rpade Ha SK3eMIUIIpaX PacHHUCKH, KOTOpbIE
nepepatrorcss B KoMuTeT M B OTAEN IO OpraHM3aluy MPEeJOCTaBICHUS MYHHIMNAIBHBIX yciuyr MBY
"TUKIL".

Ecnn 3asBuTens oOpatuics 3a NpPeAOCTaBICHHMEM MYHUIUINAIBHOM YCIYyTH 4Yepe3 OTIENEeHUE
MOYTOBOM CBSI3M, TO PE3YyAbTaT MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyTH HANpaBIISETCS 3asiBUTEIIO
3aKa3HbIM MHCHMOM C YBEJOMJICHHEM (B Clydae BBIJa4M yBEAOMJICHHS OO0 OTKa3e B MPEIOCTABJICHUHU
MYHHIIMIIATBHOM YCIyTH) WU BBIJACTCS MPH JTUYHOM TMPUCYTCTBUU 3asBHUTENs (B Cilydae BbIAAUd
JIOTOBOPA COIMATIFHOTO HaliMa KHUJIOTO MOMEIIEHUS MYHHUIIUITAIEHOTO KUJIHIIHOTO (POHTA).

CpOK BBITIOJIHCHU A aﬂMHHHCTpaTHBHOﬁ nmpoucaypbl COCTABJISACT 2 pa6OIII/IX JHA.

Pe?)y.]'IBTaTOM HUCITIOJTHCHUA aJIMHHHCTpaTHBHOfI opoucaypsl ABJISACTCA  BblJada 3asABUTCEIIIO
pe3yiibTaTta MpeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYTH.

@dukcanuen pe3ysbTara BBIIOJHEHHON aJMUHUCTPAaTUBHOM IPOLIEAYPHl OTAEIOM 10 OpraHu3aluu
npenocrasiieHuss MyHununanbHeix yeayr MBY "I'MKI" sBnsercs BHeceHue B ")KypHan perucrpanuu
MYHHUIMIIAIBHBIX YCIYT" B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa aJIMUHUCTpALUU MH(OPMALIUU O
(akTHUECKOM aTe BhIJauu pe3ysibTaTa MPeJoCTaBIeHUs] MyHUIIUIIATbHON yCIyTH.

HeBocTtpeOoBaHHbII pe3ynbTaT NpeoCTaBICHUs] MYHUIIUNAIBHON YCIYyTM XpaHUTCS B OTJENE IO
OpraHu3aly NnpenocTaBieHns MyHununaneHeix yenyr MBY "I'MKI" B Teuenue He meHee 7 pabouux
JHEH OT KOHTPOJIBHOM [JaThl BBAAYM pe3yibTaTa MPEAOCTABICHHUS MYHMUIMNAIBHOW YCIyrH
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(KOHTPOJIBHOM [1aTOM CUMTAaeTCsl JEHb, CIEAYIOIIMM 3a JHEM MCTEYEHMs] CpOKa IPEIOCTABIICHUS
MYHULUNAIBHON YCIYTH, YKa3aHHOTO B IyHKTE 2.4 HACTOSILEro aJMUHUCTPATUBHOrO periamenta). He
MO3/IHEE CIEAYIOUIEro pabodero [JHSA IOCHE 3aBEpLICHUS BBIIICYKA3aHHOTO CpPOKa XpaHEHUs,
HEBOCTPEOOBAaHHBIA pe3yJabTaT NPEAOCTABICHUS MYHUIUMIAIBHOM YCIyrd IepeJaeTcs OTAEIOM [0
OpraHM3alMy MpeaocTaBieHnsa MyHununanbHelx yeayr MBY "I'MKIL" B Komuter.

HeBoctpeboBaHHbII pe3ynbTaT NpeoCTaBICHHs] MyHUIIUIAIBHON YCIYTH BBIIAETCS 3asBUTENIO HE
no3aHee 3 paboymMx [JHEH, mocie ero oOpamieHuss B OTIEN 10 OpPraHHU3aluu IPEeJOCTaBICHUS
MyHuInaneHeix yenyr MbBY "T'MIKL", ¢ 3asBieHmeM (3ampocoM) O BbIad4e€ HEBOCTPEOOBAHHOTO
pe3yibTaTa npeloCTaBICHUS MyHUIIUIIATBLHON YCIyTH.

3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHME (3allpoc) HA IMOJIyYeHHE MYHUIMIAIBHON YCIYTH B
J000M MOMEHT pPAacCMOTPEHUs, COIVIACOBAaHUS WM IOATOTOBKM pe3yibTaTra IPEeAoCTaBICHUS
MYHHUIIMIIAIBHOM YCIyTH, OOpPaTUBLIMNCh C COOTBETCTBYIOIIMM 3asBIIEHHEM (3allpocoM) B OTAEN IO
OopraHu3aluu npeaocTaBiaeHuss MyHuIunaibHeix ycayr MBY "T'MKI[". B stom cnyuae 3asBiieHue
(3ampoc) ¥ mpuiaraeMble K HEMYy JOKYMEHTBHI, HeOOXOIWMBbIC Uil MPEIOCTaBICHUS MYHUIUIMATbHON
YCIIYTH, IPUHSITHIC OT 3asBUTENISA, MOJIEKAT BO3BPATY 3asSBHUTEIIO B MOJHOM 00BEME, O YeM B PACIUCKE
JIeJIaeTCsl COOTBETCTBYIOIIAsl OTMETKA.

Texnuueckas ommoOKa (OMHMCKa, oredyarka, TpaMMaTHYecKas WM apuQMeTndeckas omubka iambo
nojo0Has ommuOKa), coAep)Kamascss B IOKYMEHTE, SBIIAIONIEMCS pPe3yJIbTaTOM IPEJOCTaBICHUS
MYHUIIUTATBHONW YCIYTH, MOMJICKUT HCIPABICHUIO B Cllydyae IOCTYIUIGHHS B aJMUHUCTPAIHIO OT
3asBUTEIs] HA TMOJyYeHHE MYHHUIUIAIBHOW YCIyrH WIM JIMIQA, JCHCTBYIOIIEr0 HAa OCHOBaHUU
JOBEPEHHOCTH, O(OPMIICHHOW HajJIeKauM o0pa3oM U (WJIM) MHOTO JOKYMEHTA, MOJTBEPKAAIOIIETO
MOJTHOMOYHS TIPE/ICTABUTENS (3aKOHHOTO IPEICTaBHUTENA), 3asBICHUS (3ampoca) O TakoW OIIMOKE B
MPOU3BOJILHON (popme. 3asBiieHHe (3apOC) HAMPABIAECTCS B aIMHUHUCTPAIMIO TI0 MOYTE, JICKTPOHHOU
noyre Win JUYHO. TexHudeckas ommOKa B JOKYMEHTE, SIBISIOIIEMCS Pe3yJbTaTOM MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, TTOJICKUT HCIPABICHUIO B CPOK HE Oosee ueM 30 KaleHIapHBIX JHEH co THS
perucTpanyy B aIMUHUCTPAIIMU BbIIIEYKAa3aHHOTO 3asBICHUS (3ampoca).

KomuteT 00s13aH npoBepUTh COAEpPKAIIYIOCS B 3asBJIEHUU (3ampoce) MHPOPMAILUIO U YCTPAaHUTh
COOTBETCTBYIOILIYIO OIIMOKY MYyTEeM BHECEHHs W3MEHEHHH B JOKYMEHT WM TNPHUHATH pelieHue o0
OTKJIOHEHHHM TaKOro 3asBlieHUs (3ampoca) ¢ OOOCHOBAaHHMEM IIPUYMH OTKJIOHEHMs. JIOKYMEHT cC
BHECEHHBIMU HCIIPABIECHUSMH WIH PelIeHrne 00 OTKJIOHEHUU 3asBJICHMS (3alpoca) BbIIAETCS 3asBUTENIO
JIMYHO WJIM HampapisieTcsl HOCPEACTBOM MTOUYTOBOTO OTIIPABJICHUS 110 YKa3aHHOMY B 3asiBJIEHUH (3ampoce)
IIOYTOBOMY aJIpeCy.

[Ipy monydyeHun pe3yjbTaTa NOPEAOCTABICHHUS MYHUUMUIAIBHOM YCIYTH B  OTHOLIEHHUH
HECOBEPILIECHHOJIETHErO 3aKOHHBIM IPEACTABUTEIEM HECOBEPIICHHOJIETHErO, SABIIIOIIMMCS 3asBUTEIIEM,
peanu3anys MpaBa Ha IOJIYYEHUE Pe3yJbTara MPEeIOCTaBICHUS MYHHUIMIAIBHOW YCIYI'M B OTHOLICHHUH
HECOBEpPIICHHOJIETHETO, O(GOpMIIEHHOTO B (opMe JOKyMEeHTa Ha OyMa)KHOM HOCHTENE, MOMKET
OCYIICCTBIIATHECA 3aKOHHBIM MNPEACTABUTCIIEM HCCOBCPIICHHOJICTHECTO, HE ABJIAIOIIHUMCA 3asdiBUTCIICM. B
9TOM CIIy4ae 3asBUTENb, SBIIAIOIIMICA 3aKOHHBIM IIPEICTABUTEIIEM HECOBEPIICHHOJIETHETO, B MOMEHT
nmogadyuv 3adBJICHUA O HNPCAOCTaBJICHUU MyHHHI/IHaJIBHOfI YCIYyIru YyKas3bIBacT (i)aMI/IJ'II/IIO, UM, OTYECTBO
(IpM HaJIMYUM), CBEJIEHUS O IOKYMEHTE, yI0CTOBEPSIOIIEM JIUYHOCTh IPYTOTr0 3aKOHHOTO MPEICTABUTEIN
HECOBEPUICHHOJIETHETO, YIIOJTHOMOYEHHOTO Ha MOJIyYE€HHE PE3yJIbTaTa IPEIOCTABICHUS MyHUIUITAIbHON
YCIIYT'Y B OTHOLLIEHUU HECOBEPILLIEHHOJIETHETO.

(ab3an BBeneH Ilocranosnenuem agmunuctpauuu MO ropoackoro okpyra "CeiktbiBKap" oT 02.06.2025
N 6/2185)

Pe3ynpTaT mnpeaocTaBleHHsT MYHHIMNAIBHOW YCIYIM B OTHOIIEHHH HECOBEPLIEHHOJIETHETO,
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oopmieHHblif B (hopMe TOKyMEHTa Ha OyMaKHOM HOCHTEJE, HE MOXKET OBITh MPEAOCTABICH APYroMY
3aKOHHOMY TPEACTABUTEII0 HECOBEPIICHHOJNETHEr0 B Cliyyae, €CJIM 3asBUTEIb B MOMEHT IOJa4H
3asBJICHUS O TMPEAOCTaBICHUM MYHMULIMIIAJIbHOW YCIyrd BBIpa3ui NHCbMEHHO JKEJIaHHWE IO0JIyYUTh
3ampamMBaeMblii  pe3yiabTaT  MPEeNOCTaBICHHUS  MYHUIUNAIBHOM  yCIYyTM B OTHOUICHHUH
HECOBEPUIEHHOJIETHETO JIMYHO.

(a63ar BBeneH IlocranoBnennem anmuaucTpanuu MO ropojackoro okpyra "CeikteiBKap" ot 02.06.2025
N 6/2185)

[Topsimok BblAAUM pe3ynibTara MPEAOCTaBICHHS MYHHMIMIIAIBHOM YCIYrM B  OTHOIICHUU
HECOBEPIICHHOJIETHETO, 0(OpMIIEHHOTO B (popMe OKyMeHTa Ha OyMa)kHOM HOCHUTENE, B TOM YHCIE
CHOCOOBI W CpPOKM €ro MpeAOoCTaBICHMS, 3aKOHHOMY IPEJICTABUTENI0 HECOBEPIICHHOJETHEr0, He
SIBJISIFOLLIEMYCST 3asIBUTENIEM, OCYILIECTBIISIETCS B MOPSAKE, aHAJIOIMYHOM MOPAJIKY BbIIaud pe3ylibTaTa
MPEIOCTABIICHUS MYHHUIMIAIBbHOM yCIYrd 3aKOHHOMY IPEACTABUTENI0 HECOBEPUICHHOJIETHETO,
SIBJISIFOLLIEMYCSI 3asIBUTEIIEM.

(a63an BBeneH Ilocranosnenuem aamunuctpanuu MO ropoackoro okpyra "CeikTsiBKap" oT 02.06.2025
N 6/2185)

3.5. Mopspok BblgauuM Ayb6nukata [OKYMEHTa, Bblg4aHHOrO No pes3ynbTaTam
npeAocTaBleHU MyHULMNANbHOM yCnyru, B TOM 4uUclie UCHepnbIBalOWMUA NepeyeHb
OCHOBaHMM ANA OTKa3a B BblAa4e 3Toro ayénukara.

3.5.1. OcHoBaHWeM /ig Hayaja MPOLEAyphl MO BbIIadye AyOnMkaTa JOKYMEHTA, BBIIAHHOTO IO
pe3yibTaTaM MPeAOCTABJICHUS MYHUIIUINAIBHON YCIIYTH, SIBISAETCS TMOCTYIUICHHWE 3asBJICHUS O BbIJaue
nyOnukaTa IOKYMEHTa, BBIIAaHHOTO IO pe3yJbTaTaM IpeJoCTaBICHUS] MYHUIIUNAIBHON yCIyru (najee -
3asiBJICHUE O BBIaue NyOJIMKara).

3.5.2. 3agBuTeneM Ha BbLJIA9Y I[y@]'[PIKaTa JOKYMCHTA, BBIIAHHOT'O IO pE3yJIbTaTaM IIPEAOCTABIICHUA
MYHHHHHaHBHOﬁ YCIIyru, sBJIACTCA JIUIO, B OTHOMICHUH KOTOPOI'O paHEC OBLI BbBIJJaH I[aHHBIfI peE3yabTaT
npeaOCTABJICHUA MYHHHHHaHLHOﬁ YyCIyru.

OT uMeHH 3asiBUTEIS AJI1 TTOJTYUCHUA I[y6J'II/IKaTa AOKYMCHTA, BBIJAHHOT'O IIO pPE3yjIbTaTaM
IIPEIOCTABIICHUS MYHHUIMIIAJBHOW YCIYTH, MOJKET BBICTYNATh JMIO, HMEIOLIEE TaKoe IIpaBO B
COOTBETCTBHH C 3aKOHOJaTeNnbCcTBOM Poccuiickoit denepannu, 1100 B CHITy HaJCJIEHUS €r0 3asBUTENEM B
MOpSAJIKE, YCTAHOBJIEHHOM 3aKOoHoJaTelbcTBOM  Poccuiickoit  denepannu, COOTBETCTBYHOLIMMHU
ITIOJIHOMOYHUAMMU.

3.5.3. 3agBneHue o Bblaye AyOauKaTa JODKHO COIEPKaTh CIIEIYIOIUE CBEICHHS:
- ®UO 3asBuTENS (MPEACTaBUTENS 3aBUTENS) paHEe MPEIOCTABICHHON MYHUIIMIIAIIBHON YCIIYTH;

- nH(MOpPMAIIHIO, TTO3BOJISIONIYI0 UACHTU(DUIIUPOBATh paHEEe BBIJAHHBIA Pe3yNbTaT MpeaoCTaBICHUS
MYHHUIUTTAIGHOW YCITYTH.

3.5.4. 3agBnenue o Bblaue AyOJIUKaTa MpEACTaBIsIeTCs croco0amMH, YKa3aHHBIMU B MyHKTe 2.6.1
HACTOAIIET0  aJMUHUCTPATUBHOTO pErjaMeHTa, 3a HUCKIIOYEHHEM IIOJIOKEHUH, Kacaroluxcs
BO3MO>XHOCTH MPEACTABIATH JOKYMEHTBI B 2JIEKTPOHHOM BH/IE.

[Ipuem u peructpanusi 3asBICHUS O Bblgaue MAyOJMKaTa OCYIIECTBISETCS B IOPSJKE,
IIPELYCMOTPEHHOM IYHKTOM 3.1 HacTOAILIEro aJMHUHUCTPATUBHOIO PEIVIAMEHTA, 33 HUCKIOYEHHEM
ITOJIOYKEHNH, KACAOIINXCSI BO3SMOKHOCTH MPEACTABIIATH JOKYMEHTHI B 2JIEKTPOHHOM BHJIE.
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3.5.5. Cneunanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJbTaTa MPEJOCTaBICHUS MyHULIUIIAIbHON
yCIIyTH, 110 Pe3yJIbTaTaM pacCMOTPEHHMs 3asIBJICHUS O Bblaye 1yOiMKara, IpUHUMAET PeLeHUE O BblJaue
OyOnuKaTa JOKYMEHTA, BBIJAHHOTO IO pPEe3yJbTaTaM IMPEAOCTABICHHUS MYHHUIMIIAIbHON YCIYrH WU
OTKa3e B BblAaye AyOJMKaTa JOKYMEHTA, BBIIAHHOIO 10 pe3ybTaTaM Ipe0CTaBICHUs MyHHUIIMIIAIbHON

YCIIyTH.

JlybnukaT AOKyMEHTa, BBIJAHHOTO IO pe3yibTaTaM IpPEJOCTaBJICHUS MYHUIUNAIBHOM YCIYIH,
TOTOBUTCSI B BHJIE KOIIMU pPE3yJbTaTa, BBIJAHHOIO II0 pe3yJbTaTaM MPEJOCTaBICHUS MYHHUIIMIIAJIbHOU
yCIIyTH, 3aBEPEHHOM OTBETCTBEHHBIM crenuanuctoM Komurtera B ycraHoBieHHOM mnopsake. Ha
DyOnIuKaTe B IPaBOM BepXHEM yrily BHocutcst Haanuch "JIYBIIMKAT".

(a63ar BBeneH IloctanoBnennem agmuHUCTpanmu MO ropojackoro okpyra "CeikteiBKap" ot 19.02.2024
N 2/626)

3.5.6. OcHOBaHMEM JJisi OTKa3a B BblIaue AyOJMKaTra JOKYMEHTA, BBIJIAHHOTO IO pPe3yJbTaTaMm
MPEAO0CTABIICHUS] MYHULIUITAIbHON YCITYTH, SIBIISETCS:

- OTCYTICTBME B 3asBJIE€HMM O Bbladye AyOJuKaTa JOKYMEHTa, BBIAAHHOTO I10 pe3yjibTaTaM
MPEJOCTABICHUS] MYHUIUIAIBHON yCIyrd, WH(GOPMAINH, IO3BOJSIONICH HIACHTU(QUIMPOBATH paHEe
BBIIAHHBIN JIOKYMEHT;

- MNPCEACTABJICHHUC 3a4BJICHHA O BbIAAYC [[y6JII/IKaTa JOKYMCHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
IpeaoCTaBIICHUS MYHHHHHaHLHOﬁ yCIyru, HEynoJIHOMOUYCHHbBIM JIUIL[OM.

3.5.7. Kputepuem mpUHATHSA pelIEHUS O BblJade JayOauKara JAOKYMEHTA, BBIAAHHOTO I10
pe3yiabTaTaM MpeAO0CTaBICHUS] MYHULIMNAIBHOW YCIIYTH, SIBJSIETCS OTCYTCTBHUE OCHOBAHWM JJIA OTKas3a B
BbIJIau€ yOJIMKaTa JIOKYMEHTa, BEIIAHHOTO 10 PE3YJIbTaTaM Mpe0CTaBICHUS MyHUITUTIATBHON YCITYTH.

3.5.8. Ilpunsatue peuieHus, MOJArOTOBKAa IyOiMKaTa JOKYMEHTa, BBIJIAHHOTO IO pe3yJbTaTaM
MIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIYTH, UM OTKa3a B BblJaue AyOJMKaTa JOKYMEHTA, BBIAAHHOIO IO
pe3yJsibTaTaM NpEAOCTaBICHUS MyHULIMIIAJIbHOW YCIYTH, U €T0 Neperadya CleNUalucTy, OTBETCTBEHHOMY
3a BbIJA4y pe3yJbTaTa NpPEJOCTaBJICHUS MYHHMIMIIAIBHON YCIYTH, OCYIIECTBISIETCS CIELUAINCTOM,
OTBETCTBEHHBIM 3a IIOATOTOBKY pe3y/bTaTa IPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TEUEHUE CPOKa
aJIMMHHUCTPATUBHON NPOLEAYPHI, YKa3aHHOU B MyHKTE 3.3 HACTOSIIEro aAMUHUCTPATUBHOIO PErJaMeHTa.

3.5.9. Ilpu moaroroBke nyOnMKaTra JTOKYMEHTa, BBIJAHHOTO IO pe3yibTaTaM MpeJoCTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH, HE TOMYCKAETCs:

- U3MEHEHUE COJepXKaHusi JOKYMEHTOB, SBILIOIIMXCS  PEe3yJIbTaTOM  IPEJOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

- BHECEHHE HOBOW MH(OpPMAINH, CBEACHUI U3 BHOBb MONYYEHHBIX IOKYMEHTOB, KOTOpPbIE HE OBLTH
MPEACTABIICHBI TIPH TI0/1a4€ 3asBJICHUS (3aIIpOca) O MPEJOCTABICHHH MYHUIIMTIAIIBHON YCITYTH.

3.5.10. Brigaua 3asaBuTenio I[Y6J'II/IKaTa JOKYMCHTA, BBIAAHHOTO IO PE3yJibTaTaM MPCAOCTABJICHUA
MYHHHHHHHBHOﬁ YCIyru, WjanM OTKa3a B BbIAaye )1y6n1/1KaTa JOKYMCHTA, BBIJAHHOTO IIO PE3yJibTaTaM
npeaoCTaABJICHUA MYHHHHHaHBHOﬁ yCIyru, mnpou3BOAUTCA B IMOPAAKE, YCTAHOBJICHHOM ITYHKTOM 34
HACTOAICTO aIMUHUCTPATUBHOI'O PETIIaMCHTA.

3.5.11. Jly6nukar JOKyMEHTa, BBIIAHHOIO MO pe3yjibTaTaM IPeJOCTaBICHUS MYHUIMMIAIbLHON
yCIyTH WJIM OTKa3 B BblAaue yOnMKaTa JOKYMEHTa, BBIIAHHOTO MO pe3yjbTaTaM MpPeJoCTaBICHUS
MYHUIIUNATBHON YCIIYTH, MOCJE BBIJAYM TMOMJICKUT apXUBHOMY Y4YeTy M XpaHEHHIO, (PaKT KOTOpOro
¢ukcupyercs B )KypHaJle pETUCTpallui MyHUIUMNIANBHBIX yeiyr aaMuaucTpaud MO 'O "CeikTeiBKap".
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3.5.12. MakcuMaibHbIii CpPOK BBIJAauM JyOJIMKaTa JAOKYMEHTAa, BBIJAHHOTO IO pe3yjibTaTram
IPEJOCTABICHUS] MYHUIUNAIbHOW yCIyrM HE JOJ/DKEH HPEBbIIaTh CPOK  MPEJOCTaBJIECHUS
MYHHMIMIIAJIBHON YCIIyTH, YKa3aHHBIN B MyHKTE 2.4 HACTOSILEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.13. Pe3ynbpTaroM npoueaypsbl sBiasieTcs:

- BbIJaua JyOJIMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysbTaTaM MpPEIOCTaBICHUS MYHUIIUIIATHLHON
YCIIyTH;

- MOTHBHPOBaHHBI OTKa3 B BbAaue AyONWKaTra JOKYMEHTA, BBIIAHHOTO [0 pe3yJibTaraM
MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITYTH.

IV. ®opMbl KOHTPONSA 32 UCNONTHEHUEM
aAMWHUCTPATUBHOIO pernameHTa

4.1. Tekymmii KOHTPOJb 3a COOJIIOJICHUEM HCIIOJTHCHUSI OTBETCTBEHHBIMH JTOJKHOCTHBIMH JIUI[AMU
MOJIO)KEHUH HACTOSIIEr0 aJIMUHUCTPATUBHOTO pPErylaMEHTa M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUIIATBHON YCIYyTH, a TaAKXKE MPUHATHEM UMU
pemienuii ocymectsisger rimasa MO 'O "CeikTbiBKap" - pyKOBOJIUTENb aIMUHHUCTPALIUU, KYPUPYIOLIUN
nesareiabHocTh Komurera.

4.2. KoHTponb 3a MOJHOTON U KA4eCTBOM IPEAOCTABICHUS MYHULUIAIBHONW YCIYTH BKIIOYAECT B
ceOsl MPOBE/ICHNE IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBISABICHHWE W YCTPAaHEHUE HApPYIICHUH IpaB
3asiBUTENICH, PaCCMOTPEHHE, MPUHATHE PEIICHUNH U MOATOTOBKY OTBETOB Ha OOpalleHUs 3asBUTENEH,
coJiepKalue >KajaoObl Ha perieHus, NeUcTBUs (0e31eMCTBUE) MOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
OpraHu3alyio padoThl MO MPEJOCTABICHUI0 MYHUIIMIIAILHONW YCIYTH, U OCYIIECTBISIETCS Ha OCHOBAaHUU
pacnopsKeHHs] aIMUHUCTPALIUH.

s mpoBeneHys MPOBEPOK MPU aAMUHUCTPALMU CO3LACTCS KOMHUCCHs, B COCTaB KOTOPOU BXOIAT
JOJDKHOCTHBIE JIMIA aJIMUHUCTPALMH, OCYIIECTBIISIOIME KOOPANHALMIO JEATEIbHOCTH aIMUHHUCTpALUN
10 MPEAOCTABICHUI0 MYHULUIIAJIBHBIX YCIYyr U APYrHe 3auMHTEpecOBaHHbIE nuua. [ImaHoBbIE TPOBEPKU
poBOAATCs He yaie 1 pasza B 2 rojga. BHennaHoBble MPOBEPKHU MPOBOJSATCS B CBSI3U C MOCTYIUIEHUEM B
aJIMUHUCTpaIMIO OOpameHnii (U3NYecKUX U IOPUIUYECKUX JIMI ¢ )KajJo0aMy Ha HapylleHUE UX NpaB U
3aKOHHBIX UHTEPECOB MPHU MPEAOCTABICHUA MYHULIUITAILHON YCIYTH.

Pe3yJ'IBTaTBI ACATCIIBHOCTH KOMHMCCHH O(bOpMHHIOTCH B BHIC aKTa, KOTOpBIfI cocTaBisieTca B 2
OK3EMILIAPAX U MOANMUCBIBACTCA AOJDKHOCTHBIMH JIMIIAMW AAMUHUCTpPAllUU, TIPOBOAMBIINMU ITPOBECPKY. B
aAKTC JOJI?’KHBI OBITh OTMCYEHBI BHISIBIICHHBIC HEAOCTATKU U MPECAJIOKCHUS TTO UX YCTPAHCHUIO.

[Tpu mpoBeaeHUN BHEMJIAHOBBIX NMPOBEPOK, MEPBBIA SK3EMIUIAP aKTa MPHOOIIAeTCs K MaTepuaiaM
MIPOBEPKH, BTOPOH SK3EMILISP HE MO3JHEe 5 pabounx JHEH co AHS 3aBEpLICHUs TPOBEPKHU HAIpaBIIAETCs
3agBUTENIO (IIPEICTABUTEINIO 3asIBUTENS, JCHCTBYIOLIETO Ha OCHOBAaHMM JIOBEPEHHOCTH, O(POPMIICHHOMN
HQ/IJIeKAIUM 00pa3oM M (WIM) MHOTO JIOKYMEHTa, MOJTBEPKIAIONIET0 MOJHOMOYHUS TMpEACTaBUTENA
(3aKOHHOTO IPEICTaBUTENS) 3aKa3HBIM ITOYTOBBIM OTIPABIEHUEM C YBEAOMIIEHHEM O BPYUYECHUU.

4.3. Ilo pe3ynbTaraMm MPOBEACHHBIX MPOBEPOK, B CIIyYae BBIABICHUS HAPYIICHUM MpaB 3asBUTEIICH,
OCYILIECTBJISICTCS MPUBJICYEHNE BHUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUHM C JEHCTBYIOIIUM
3akoHo arenbeTBOM Pocceuniickoit denepanmu.

4.4. KoHTposib 3a MPEAOCTaBICHUEM MYHMIMIIAJBLHOW YCIYTH MOXET OBITh OCYIIECTBIEH CO
CTOPOHBI I'paXkJlaH, UX OOBEAMHEHUH M OpraHu3alMid U BKIIOYAET B ceOs OpraHU3aliio U MPOBEACHUE



COBMECTHBIX MEpONPUATHI (CEMUHApPOB, MPOOIEMHBIX IUCKYCCHH, "TOpsiumxX JHHUK", KOH(epeHUHH,
"KpyrJbIX cToJIOB"). PekOoMeHmanuu M TMpEeAIoKEHHUsT 10 BOMPOCaM IMPEAOCTABICHHUS] MYHHUIUIIATbLHON
YCIYTH, BEIpaOOTaHHBIE B X0JI€ TIPOBEICHHS TAKUX MEPOIPHUITUHN, YUIUTHIBAIOTCS afMHHUCTpanueit, MbY
"T'MKII" B nanpHe#IEH paboTe Mo MPeA0CTaBICHUIO MyHUIIMTIAIIBHON YCITYTH.

V. [locyneOHbIN (BHeCcyAeOHbIN) NOpAAOK 06XXanoBaHUA peLleHun
u aencrteumn (6e3nencTBMUS) opraHa, NnpeaocTaBnsAoLWEro
MYHULMNaNbHY YCNyry, a TakKe ero Ao/MMKHOCTHbIX fuL,

MyHULMNanbHbIX CRYXalmMx

5.1. 3asgBuTenu WMEOT TMpaBO Ha JocyaeOHOe (BHecymeOHoe) oOXalloBaHUE JIeHCTBUMN
(6e3neiicTBUsA) u  (WIM) pEHICHWH, NTPUHATBIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHUIIUTIATBHON YCIIyTH (J1anee - xanoda).

Pekomenayemass ¢opma xanmobbl mnpuBeneHa B Ilpunmoxkenun N 2 K HacToAlEMY
aJIMMHHUCTPAaTUBHOMY pPEIJIAMEHTY.

5.2. 3agBHUTEIIb MOKET 06paTI/ITBCH C >1<ano60171, B TOM YHCJIC B CJIICAYIOIIUX CIIydasax:

1) HapylieHue cpoka perucTpanuu 3asBieHMs (3ampoca) O MPEIOCTAaBICHUH MYHHUIMIAIBbHOM
YCIIYTH, 3a1poca, yKka3zaHHoro B ctatee 15.1 denepansHoro 3akona N 210-03;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUS MyHULIUTIATIbHON yCIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HHQOpMAUH OO0 OCYIIECTBICHUS ACUCTBUM,
MIPEACTABICHUE MJIM OCYIIECTBIEHNE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU NPABOBBHIMU aKTaMU
Poccuiickoit denepanuy, HOpMATUBHBIMU MPaBOBbIMU akTamMu Pecnybnuku Komu, MyHMIIMNaIbHBIMU
MPABOBBIMU aKTaMH JIJIsl IPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

4) oTkaz B IpUeMe JIOKYMEHTOB, MNPEIOCTaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepariy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu Pecnyonuku Komw,
MYHUILUIIAJIBHBIMU IIPABOBBIMU aKTaMU JJI IPEJOCTABICHNUS MyHULIUIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeAOCTaBICHUH MYHULIUIIAIbHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He MPEeayCMOTPEHbI
(benepanbHBIMU 3aKOHAMHM M HPUHSATHIMH B COOTBETCTBUU C HUMHU MHBIMH HOPMATHBHBIMM NPABOBBIMU
aktamu Poccuiickoit denepannu, 3akoHaMi 1 UHBIMA HOPMaTHUBHBIMU IPAaBOBBIMM akTamu PecnyOnuku
Komu, MyHuIMnaisHbIMU IPAaBOBBIMU aKTaMU;

6) 3atpeOoBaHHME C 3asABUTENSI TPU TPEIOCTABICHUM MYHUIIUNAIBHON YCIYTH IUIaThl, HE
MPEeIyCMOTPEHHOH HOPMAaTUBHBIMH TPaBOBBIMH akTaMu Poccuiickoii Dexepaiuu, HOPMaTUBHBIMU
IIpaBOBbBIMU aKTaMU PeCHY6HI/IKI/I KOMI/I, MYHUIUITAJIbHBIMHA IIPABOBBIMH aKTaAMU;

7) OTKa3 opraHa, IpPeIOCTABISAIONIEIO0 MYHULMINAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHUIUIIAJIBHBIX CIIYXAaIlHUX, B HCIPABICHUU MJOMYHMICHHBIX OIICYATOK M OlINOOK B BBIIAHHBIX B
pe3yabTare MPeAOCTaBICHUS] MYHULIMIAIBHOW YCIYT'H JOKYMEHTaxX JHOO HapylleHHe YCTaHOBJIEHHOTO
CpPOKa TAKUX MCIPABIICHMI;

8) HapylleHHE cpoKa WM MOpsAKa BblJAaUYM JOKYMEHTOB II0 pe3ysbTaTaM IPeJOCTaBICHUS
MYHULUITAJIBHON YCIyTH;

9) TpeGoBaHue y 3asBHUTENS NpPU TMPEIOCTABICHUUM MYHHMLUNAIBHOW YCIYTH JTOKYMEHTOB HIIU
nH(pOpMaLIUY, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCh MPU NEPBOHAYAIBEHOM
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OTKa3C¢ B MpPUCMC JOKYMCHTOB, HGOGXOZ[I/IMBIX AJId IpCeaOCTABJICHUSA MyHPIIlI/IHaJIBHOﬁ ycCiayru, 1o B
NPEAOCTABICHINH MYHUIMIIAIBHON YCIIYTH, 32 WCKIIOUCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX ITYHKTOM 4
yactu | crateu 7 @enepanbHoro 3akoHa N 210-03.

5.3. XKanoGa Ha pemeHus u neicTBUs (0e31€UCTBUE) OpTraHa, MPEa0CTABISIIONIETO MYHUIIUITATBHYIO
yciIyry, €ro JOJDKHOCTHOIO — JIMIa, MYHHUIMIAQJIBHOTO  CIYXKAaIlero, pYyKOBOAMUTENS  OpraHa,
MIPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBieHa 1o moure, yepes MOII, c
UCTOJIb30BaHNEM EnnHOro nopraia rocyJapCTBEHHBIX M MyHHIIMIIAIBHBIX YCIYT, OpTaia ¢enepaibHoi
rOCy/lapCTBEHHOH  MH(OPMAIMOHHON  CHUCTeMBbl,  oOOecrneuyuBarollell  Mmpolecc  AO0CYIeOHOro
(BHEeCcyneOHOTO) 00KamoBaHWSI peHmIeHWH U AelcTBUi  (Oe31eHCTBHSA), COBEPIICHHBIX IPH
MIPEIOCTABIIEHUU TOCYJAPCTBEHHBIX W MYHULMUIAIBHBIX YCIYI OpraHamMH, MPeA0CTaBISIIOIIUMU
rOCy/lapCTBEHHbIE U MYHHULUNAJIbHBIE YCIYrd, UX JOJDKHOCTHBIMHM JIMIIAMH, TOCYAAPCTBEHHBIMU H
MYHHIIMITAIBHBIMU CIY’KalIUMH (Jajiee - cucteMa JocyAeOHOro 00KanoBaHus), C UCIIOIb30BAHUEM CETH
"NHaTepHeT", a TaKkKe MOXKET OBITh IPUHSTA TP JIMYHOM ITPHEME 3asBUTEIIS.

Kanoba monaercs B muchbMeHHOU GopMe Ha OyMa)kHOM HOCHTENE, B 3JIEKTPOHHOM (hopMe B opraH,
MPEJOCTABISIONMI  MyHHIMNAIBHYIO yciayry. JKamoObl Ha pEIIeHHs pPYKOBOAMTENS OpraHa,
MIPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MOJAIOTCA B BBIIIECTOAIIUN OpraH (MPU €ro HaJIUYUK)
b0 B ciydyae €ro OTCYTCTBUS pAacCMaTpPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIIEM OpraHa,
MIPEIOCTABIISAIONIET0 MYHHUIIUIIATIBHYIO YCIIYTY.

B ciyuae monmaum jxanoObl MPH JIMYHOM IPHEME YCTAHOBJICHHE JTHMYHOCTH 3asBHTEISI MOXKET
OCYILLECTBIATHCS MOCPEACTBOM IpeNbsABICHUs Nacrnopra rpaxaanuHa Poccuiickoit ®deneparyu 1160
MHOIO JIOKYMEHTA, YJOCTOBEPSAIOLIETO JIMYHOCTb, B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoin
denepan  WIM  [OCPEICTBOM  HJCHTU(GUKAUMM W ayTeHTU(UKALUMU C  HCIOJIb30BaHUEM
MH(POPMAIMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"O6 ocyiiecTBICHUH UACHTUPHUKAMN U (WIKM) ayTeHTH(PUKAIUU (PU3NYECKUX JIHMI[ C HUCIIOJIb30BAHUEM
OMOMETPHUYECKUX TEPCOHANBHBIX JaHHBIX, O BHECEHHH M3MEHEHUI B OTIIENIbHBIC 3aKOHOIATEIIbHBIC aKThI
Poccuiickoit ®enepanuu ¥ MpU3HAHUU YTPATUBIIUMH CHIIy OTAEIbHBIX MOJOXEHUH 3aKOHOAATENIbHBIX
akTtoB Poccuiickoit ®enepanun”. [Ipu nmomaye xanodbl B 3JIEKTPOHHOM BHJE€ JOKYMEHTHI MOTYT OBITb
NpeJCTaBIeHbl B (opMe 3JIEeKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHMEM EnauHoro mnoprana
TOCYJapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT W (WJIM) WHBIX DJIEKTPOHHBIX CEPBHCOB NPEIOCTABICHUS
MYHUIUNATBHBIX YCIyT B ceTu "MHTepHeT", 3asBUTENb WM €T0 MPEICTaBUTENb, IPOLIEIINE POy P
perucTpanyy, WACHTUQHUKAIMA W ayTeHTU(UKauun ¢ ucnoib3oBanneM ECHUA wnm  WHBIX
TOCYJapCTBEHHbIX HMH()OPMAIIMOHHBIX CUCTEM, €CJIM TakKue ToCyJapCTBEHHbIE MH(OPMAIMOHHBIE
cucteMbl B YycrtaHoBlieHHOM IIpaBurensctBom Poccuiickoit ®enepanuu mnopsake 00eCeyuBarOT
B3aumosieiicteue ¢ ECHUA, mnpu ycioBuUM cOBHAJEHHUS CBEJCHUH O (DU3MYECKOM JIMIE B YKa3aHHBIX
WH(POPMAIIMOHHBIX CHUCTEMaX, 3allOJHSIOT JKajJo0y C WCIONb30BaHUEM HHTEPAaKTUBHOW (OpMBI B
3JIEKTPOHHOM BHJIE.

Perucrpamusi  xajnoObl  OCYHIECTBISETCS  OTAEIOM 1O  OpraHu3allud  TNPEeAOCTaBICHUS
myHutnaneHeix yeayr MBY "T'MKI" B ")Kyphaie ydera 5xano0 Ha perieHus u aeictsus (6e3neiicTeue)
Oprasa, mpe10CTaBISAIONIEr0 MYHUIUIAIBHYIO YCIYTY, a TAKXKe €ro JTOJDKHOCTHBIX JIUI, MyHUIIUIaTbHbBIX
ciykamux" He TO3JHee CIEIYIOLIero 3a JHEM ee IMOCTYIUICHHs pabouero JHA C MPHUCBOEHHEM ei
PEruCTpaiiOHHOI0 HOMEpA.

Xanoba, mnocrynmuBIIas B OpraH, NPEJOCTABISIONIMA MYHHIMIAIBHYIO YCIYTY, MOJIEKHUT
PacCMOTPEHHIO JOJKHOCTHBIM JIMIIOM, HAJEJCHHBIM IIOJHOMOYHUSIMU [0 PAacCMOTPEHHIO >Xajol, B
TeueHHe 15 paboumx JHEH co JHS ee perucTpalud, a B ciydae OOXaloBaHHMs OTKa3a Oprasa,
IIPEJOCTABIIAIONIET0 MyHUIIUIIAIBHYIO YCIYTY, €r0 J0JKHOCTHOTO JIUIA, MyHUIIUIIAIBHOIO CIIYXKAaIllero, B
npueMe JOKYMEHTOB Y 3asBHUTEINS JTMOO B UCIPABICHUHU JOMYIIEHHBIX OMEYaTOK U OIIMOOK MJIM B Clly4yae
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00>kaJIOBaHUSI HAPYIICHUS! YCTAHOBJICHHOTO CPOKA TAKMX HCIIPABICHUH - B TeUeHHE 5 paboumx JHEH co
JIHS €€ PETUCTPALIUH.

5.4. Kanob6a moymKHA COIEpKATh:

1) HauMEHOBaHHWE OpraHa, MPEIOCTABISIIOIIEIO MYHUIIUIAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIA
Oprasa, MmpeIoCTaBIIIONIETO0 MYHHUIMITAIBLHYIO YCIYTY, TH00 MYHHUIIUIIATBHOTO CIYXAIIEero, PeIICHUs U
nercTBus (0e3/1elCTBHE) KOTOPBIX 00KATYIOTCS;

2) hamuuro, ©MsI, OTYECTBO (ITOCIEAHEE - TP HAJMYNH ), CBEJICHUSI O MECTE JKUTEIHCTBA 3asBUTEIIS
- (u3nyeckoro nuia Ju00 HaMMEHOBAaHUE, CBEICHUSA O MECTE€ HAaXOXKICHHs 3asBUTENS - IOPUAUYECKOTO
JMIa, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) AJIEKTPOHHOW MOYTHI (IpU
HaJIMYMU) U TIOYTOBBIH aJipec, M0 KOTOPBIM JOJIKEH ObITh HANPaBJI€H OTBET 3asBUTENIO (32 UCKIIOYCHHEM
clIydasi, KOorjia ano0a HampaBIseTcs TOCPEICTBOM CHCTEMBI TOCYACOHOTO 00KaTOBaHUS ),

3) cBeneHus 00 0OKalmyeMbIX PElICHUSX U AeHCTBUAX (Oe3/eHCTBUM) OpraHa, Mpel0CTaBIIAIONIETO
MYHUIIUTAIBHYIO YCIYTY, NOJDKHOCTHOTO JIMIA OpraHa, MPEeJIO0CTABISIONIET0 MYHUIUIIAIBHYIO YCIYTY,
1100 MyHHUIIMTIAJILHOTO CITY’KAIIero;

4) nOoBOABI, HAa OCHOBAaHMUU KOTOPBIX 3asBUTEIh HE COTJIACEH C peHICHHEeM M JIeHCTBHEM
(Oe3nelicTBueM) opraHa, MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, AOKHOCTHOIO JIMIIA OpraHa,
MPEAOCTABIIAIONIETO MYHUIIMIAIBHYIO YCIYTY, JIMOO MYHUIMIAIBHOTO CIIYXaIIero. 3asBUTEIEM MOTYT
OBITH IIPEJCTABJICHBI IOKYMEHTHI (IIPH HAJTUYUHU ), TIOATBEPKAAIOIINE JOBOIbI 3aABUTENS, TUOO UX KOMHH.

5.5. 3asBUTENb BIIpaBE 3alpalIMBATh U MOIy4aTh HHOOPMAIMIO B JOKYMEHTHI, HEOOXOIUMBIE /IS
00OCHOBAHHUS U PACCMOTPEHMS KaJlOOBI.

5.6. B cinyuae ecnu »xano0a nojaercs yepe3 NpeAcTaBUTENS], UM TaK)Ke MPEACTaBISAETCS JOKYMEHT,
MOATBEPXKJAIOIINM TOJHOMOYUSI Ha OCYLIECTBIEHHE COOTBETCTBYIOLIMX JeWcTBHil. B kauecTBe
JIOKYMEHTA, MOJITBEPKAAIOIIETO TTOJITHOMOYHS TIPEJICTABUTENIS, MOXKET ObITh IIPE/ICTABIICHA:

a) opopmIleHHass B COOTBETCTBUU C 3aKOHOAATenbcTBOM Poccuiickoit denepanyu JOBEPEHHOCTh
(75 pu3MYecKux Jui);

6) O(I)OpMJ'IeHHaSI B COOTBETCTBHHU C 3aKOHOAATCIIBCTBOM Poccuiickoit q)enepaunn JAOBCPCHHOCTD,
3aBCpCHHAA NCUATHIO 3asABUTCIIA (HpI/I HaJIM4nuun HeanI/I) " TIoAIMCaHHasA PYKOBOJUTECIICM 3asABUTCIIA WU
YIIOJIHOMOYCHHBIM 3TUM PYKOBOAUTCIIEM JIMIIOM (I[J'IS[ HOPUINYICCKUX J'II/H_[);

B) KOMMS pElIeHHs O Ha3HauYeHUW WU 00 u30paHuu MO0 MpHKa3a O Ha3HAYEHUU (PU3NYECKOTO
JIMIIA HA JI0JKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (pr3nyeckoe Mo 00Ja/1aeT MpaBoM JIeHCTBOBATh
OT UMEHHM 3asBUTEIIS 0€3 TOBEPECHHOCTH.

5.7. Tlpu moctymneHun xanodbl yepes M®DI] obecneunBaercs ee mepenada 1Mo 3allUIICHHON
MH(OPMALIMOHHON CUCTEME UM KYpbEePCKOM 10CTaBKOM B yIIOJIHOMOUYEHHBIN Ha €€ PaCCMOTPEHUE OpraH,
MIPEAOCTABIIAIOIINI MYHULIUIIAJIIBHYIO YCIYTY, B IMIOPSAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIALICHUEM
0 B3aumoneucTeuu Mexay MOPL[ m opraHoMm, IperoCTaBIAIOMIAM MYHULMIIAIBHYIO YCIYr'y, HO HE
M03/IHEE CIIeYIOIIEro pabovero AHs CO JHS MOCTYIICHHS KalOOBI.

[Ipu moctymmenun >xamoosr uepes MODIl, cmenmamuct MOPI[ peructpupyer xamo0y B
uHpopmannonHor cucreme MODI] ¢ mpucBoeHHMEM XKaloOe PErrucTPallMOHHOTO HOMEpa U BBIIACT
3asBUTEIIO PACITUCKY B TTOTYYEHUH KAIOOBI, B KOTOPOM YKa3bIBACTCSI:



- MECTO, JaTa U BpeMsl MpreMa jKaao0bl 3asIBUTEIS,

- (hamumust, UM, 0TUECTBO (TTOCIEAHEE MTPU HATTUUNN ) 3aBUTEJIS;

- IepeYEHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hamumust, M1, OTUECTBO (MTOCIEAHEE MTPU HAJTMUMHU) CIIELIMATIICTA, TPUHSIBILETO Kalo0y;

- cnoco0 WHGOPMUPOBAHMS 3asBUTENI O TOTOBHOCTH pe3yjibTaTa PAacCMOTPEHHS KaJoObl,
BBIOpAHHBIM 3asBUTENEM (CMC-OIMOBEIICHHE, IO JJIEKTPOHHOW MOYTe, 4Yepe3 JHMYHbIA KaOWHET, 10
Tenedony);

- CPOK PacCMOTPEHUS JKaI00bl B COOTBETCTBUHU C HACTOSIIMM aJIMUHUCTPATHBHBIM PETIIAMEHTOM;
- c110c00 U MECTO TOJIYYCHHS Pe3yJIbTaTa PACCMOTPEHUS >KaJ00BbI.
5.8. Ilo pe3ynbraTamM pacCMOTPEHHUS KaJ00bl IPUHUMACTCS OHO U3 CICIYIOIIUX PCIICHHIA:

1) sxanoba ynoBIETBOPSETCS, B TOM 4HUClI€ B (JOpME OTMEHBI MPUHATOTO PELIEHUS, UCIPABICHUS
JOMYIIEHHBIX OPraHOM, IPEIOCTABIISIONIMM MYHUIMITAIBHYIO YCIYTY, ONEYaTOK U OMHMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEIOCTABJICHUS MYHHIMIIATBHON yCIYrH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE NPETyCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMU aKTaMH Poccuiickoii
denepanyy, HOPMAaTUBHBIME TPAaBOBBIMH akTamMu PecnyOonukun Komu, MyHHIHMITaTbHBIMH TPAaBOBBIMH
aKTaMH, a TaKXKe B HHBIX (popmax;

2) B yJIOBJIETBOPEHUH KaI0Obl OTKa3bIBAETCH.

[Tpu ynoBneTBOpeHMH KajJo0bl OpraH, MPEAOCTABISIONIMA MYHUIUNAIBHYIO YCIyry, IPUHUMAET
HUCUCPIBIBAIOIIUE MEPBI IO YCTPAHCHUIO BBISABJIICHHBIX HapymeHI/Iﬁ, B TOM YHMCJIC IIO BbIJAYEC 3asABUTCIIIO
pe3yiabTaTa MyHUIMIIAIBHOMN YCIIyTH, HE TI03/1Hee 5 pabouMx JHEH co IHS NPUHATHS pellIeHHs, eClii NHOe
HE YCTaHOBJICHO 3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu.

5.9. B otBeTe mo pe3yjibTaTaM paCCMOTPCHUS JKAJI00BI YKa3bIBaOTCA:

a) HANMEHOBAHUE OpPTaHa, IPEIOCTABIISIONIETO MYHHIUITATBHYIO YCIYTY, pACCMOTPEBIIIETO JKalo0y,
JOJKHOCTh, (haMUJIHsI, UMsI, OTYECTBO (IIPU HATUYHUU) €r0 JTOJDKHOCTHOTO JIMIIA, MPUHSBIIETO PEIICHHE
110 >KaJIo0€;

0) HOMep, JaTa, MECTO NMPHUHITUS pEIleHUs], BKI0Yas CBEJCHMS O JIOJUKHOCTHOM JIMILE, pellleHHue
niu JierctBue (0e31eiicTBIE) KOTOPOro 00XKamyercs;

B) (paMumims, uMsi, 0TYECTBO (IIPU HAIMYMU) UM HAUMEHOBAHHE 3asBUTEIIS;
') OCHOBAHUS JUIsl IPUHSATHS PELISHUS 110 5Kajio0e;
1) IPUHATOE TI0 KaJo0e peleHue;

€) B Cily4ae NMPU3HAHUA KaI00bl MMoAJIeXKallel yI0BIETBOPEHHUIO JaeTcsl HHPOpMAIUs O 1eHCTBUSX,
OCYULIECTBIISIEMBIX OPTaHOM, IIPENOCTABISAIOIIMM MYHULMIIAIBHYIO YCIYTy, B LIEJIAX HE3aMENJIUTEIbHOTO
YCTPAHEHMS BBISIBJICHHBIX HApyLIEHUH NPH OKAa3aHUM MYHHUIMNAIBHOW YCIYTH, a TaKXe MPUHOCSITCS
M3BMHEHUS 3a JIOCTaBJIEHHbIE HEYJ00CTBa M YKa3bIBaeTcsd HMHQPOpPMaLus O AaJbHEUIIMX JeHCTBUSX,
KOTOpbIe HEOOXOIMMO COBEPILIUTH 3aBUTENIO B IEJIAX MOIYYEHHS] MyHUIIUTIAIBHON YCIIyTH;



) B Cllydae MpPU3HAHU KaI0Obl HE MOJUIeKAIICH YIOBIETBOPEHHIO AIOTCS apryMEHTUPOBAHHbIE
pa3bsCHEHUsI O MPHUYMHAX MPUHATOrO peIleHMs, a Takxke HMH(opManus o MOpsJKe 00XaloBaHUA
IIPUHATOTO PEILICHHUS.

5.10. OTBer mo pe3yapTaTaM pacCMOTPEHMs >Kajdo0bl IOJANUCHIBAETCS YHNOJHOMOUYEHHBIM Ha
paccMOTpeHHe KaJ00bl JOJDKHOCTHBIM JIUIIOM OpraHa, IpeA0CTaBIISIONIET0 MyHUIIUTIAIBHYIO YCIYTY.

ITo >xenaHuto 3asBUTEIIA OTBET 10 Pe3yibTaTaM PACCMOTPEHHUS HKaJ00bl MOXKET OBbITh IPEACTaBICH
HE MO3/HEee THs, CIEAYIOUIETO 3a THEM NPUHATHS peuleHus, B (opMe 3JIEKTPOHHOIO JIOKyMEeHTa (B
cillyyae, eciad kajgoba ToJaHa ¢ HCHoJb30BaHHMEM EnmHOro moprana rocylapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT WM CHCTEMBI JOCYAeOHOro 00KaJOBaHMSA), MOAMMCAHHOTO 3JIEKTPOHHOMN
HOJIUCHIO  YIOJHOMOUYEHHOIO HAa PAacCMOTPEHHE KaJoObl  JODKHOCTHOrO Juma M (Win)
YIIOJIHOMOYEHHOTO Ha PacCMOTPEHHE KaloObl OpraHa, BHJ KOTOPOH YCTaHOBJIEH 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu.

5.11. YrosiHOMOYEHHBIH Ha pacCMOTPEHUE KaJl0Obl OpraH OTKA3bIBAET B YAOBIETBOPEHUU KaNI0ObI
B CJICAYIOLIMX CITyYasxX:

a) HaJIM4KMe BCTYNUBLIETO B 3aKOHHYIO CHIIY PEILIEHHUs Cyla IO )kajo0e 0 TOM XK€ IpeaMeTe U Mo
TEM K€ OCHOBaHUSM;

0) nosaya »anoObl JIULIOM, [TIOJIHOMOUYHUSI KOTOPOTO HE MOJATBEPKIEHBI B IOPSAIKE, YCTAHOBIEHHOM
3aKoHoJiaTeNbcTBOM Poccuiickoit denepannu;

B) HAJIM4YME PELIEHUs MO kajo0e, MIPUHATOrO0 paHee B COOTBETCTBUU C TPEOOBaHUSIMH HACTOSILIETO
aJIMUHUCTPATUBHOTO PErIaMEHTa B OTHOILIEHUH TOTO K€ 3asBUTEJIS U 110 TOMY K€ IPEAMETY KaJloOBbl.

5.12. YomHOMOYEHHBIN Ha pacCMOTPEHHUE KaJI0OBbl OpraH BIpaBe OCTABUTH KalloOy Oe3 oTBETa B
CIIEYIOIIUX CIydasK:

a) HaJIM4Me B Kajo0e HELIEH3YPHBIX JINOO OCKOPOUTENBHBIX BbIPAXKEHUH, YTPO3 KU3HU, 3[I0POBBIO U
HMMYILECTBY TOJDKHOCTHOTO JINLA, a TAK)KE YWIEHOB €0 CEMBU;

0) OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KaKyl-THMOO YacTh TEKCTa KajaoObl, (aMUIIUIO0, UM,
0TuYeCTBO (TIpU HATMYWK) U (WIIM) TIOYTOBBIN aJIpec 3asBUTENS, yKa3aHHBIE B KaI00e.

YIOJIHOMOYEHHBI Ha PAacCMOTPEHHME >KajJoObl OpraH YBEJOMIISIET 3asBUTENs 00 OCTaBICHHUH
&aso0bl 6€3 OTBETa B COOTBETCTBHHU ¢ TpeboBaHusAMHU PenepaibHoro 3akoHa ot 02.05.2006 N 59-®3 "O
MOPSIIKE pacCMOTpEeHUs oOpateHuit rpaxkaan Poccuiickoit denepanun'.

5.13. B ciyuae ecnu kano0a 1MojaHa 3asBUTENIEM B OpraH, B KOMIETEHILMIO KOTOPOro HE BXOAUT
MIPUHATHE pelIeHUs 10 *kajlobe, B TeueHHe 3 pabouyux JHEW co AHS €€ PEerucTpaluu yIOJIHOMOUYEHHOE
JOJDKHOCTHOE  JIMII0 YKa3aHHOTO OpraHa HampaBisieT Jkano0y B OpraH, IpeloCTaBIISIOMINI
MYHHUIMIIAIBHYIO YCIYTY U YIIOJTHOMOUYEHHBIH B COOTBETCTBUHU C KOMIIETEHIIMEN HA €€ pAaCCMOTPEHHE, U B
NUCHbMEHHOW (opMe HHGPOPMUpPYET 3asBUTENsI O MEpeHanpaBleHUH kanoObl. I[Ipm 3ToM cpok
paccMOTpeHHsl kKajloObl HCUMUCISIETCS CO JHA PETUCTpallMM kKajloObl B OpraHe, IMperoCTaBIISIOIIEM
MYHHUIMITAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIUEN HA €€ paCCMOTPEHHE.

5.14. OcHoBaHuU U1l IPUOCTAHOBIIEHUSI PACCMOTPEHUS KaJI0ObI HE MPETYCMOTPEHBI.

3asBUTENb BIpaBE /0 PACCMOTPEHHUsS kKaloObl MO CYIIECTBY OTKa3aThCs OT €€ PACCMOTPEHHUs U
HalpaBUTh 3asBICHHE O IMPEKpallleHUu pPacCMOTPEHUsl >KajoObl B OpraH, MPUHSABIIUI Kano0y,
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croco0amH, yKa3aHHBIMU B TyHKTE 5.3 HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asgBiieHne 0O MMpCKpalllCeHNu PaCCMOTPCHUA JKaJIOOBI MMOMJIC)KUT PACCMOTPEHUIO OOJDKHOCTHBIM
JIMIIOM, HAACJICHHBIM IIOJITHOMOYUSAMHU 110 PACCMOTPCHHUIO Kajoo.

Pe3ynbraroM paccMOTpeHHs 3asBICHHS O TMPEKpallleHUd PACcCMOTPEHUS KajloObl SIBISETCS
MUCbMEHHBIA OTBET 3asBUTENIO, KOTOPHIA MOAMHCHIBACTCS YIOJTHOMOYEHHBIM Ha €€ PacCMOTpPEHUE
JOJKHOCTHBIM JIUIIOM OpraHa, MpeJ0CTaBISIONIEro MyHULIUIIAIbHYIO YCIYTY, B T€UeHHE 5 pabouux gHei
CO JHS PETHCTpAIU 3asBICHUS O MPEKPAIICHUH PACCMOTPECHHSI JKATOOBI W HAMPAaBISETCS MO aapecy,
YKa3aHHOMY 3asiBUTENIeM, B TeueHue 3 pabouux JAHel co JHS MOAIUCAHUS OTBETA.

5.15. B cinydae ycTaHOBJIEHHUS B XOA€ WJIU IO pe3yjbTaTaM pPAaCCMOTPEHHS KaJloObl IIPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLICHUS WJIM NPECTYIUICHUs JOJKHOCTHOE JIMIO, HAJEJICHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO Kajlo0, HEe3aMEeUINTEIbHO HAIlpaBIIsieT MMEIOIIMECs MaTepHalibl B
OpraHbl IPOKYpaTyphl.

5.16. 3asBuTelNtO HE MO3HEE AHS, CAEAYIOLIETO 3a THEM IIPUHSTHS PELICHUs, YKa3aHHOTO B IIYHKTE
5.8 HacTOsIIEro aIMUHHUCTPATUBHOTO PETJIAMEHTA, B MHUCBMEHHOW (OpMe M MO JKEJIAHHIO 3asiBUTEIS B
JNEKTPOHHON ¢opMe (B ciydae, eciad XKajgoba moJaHa C HcHonb3oBaHMeM EjamHoro moprana
TOCY/IapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT MM CUCTEMBI JOCYACOHOTO 00XaJOBaHMs), HANPABIISETCS
MOTHBHPOBAaHHBIN OTBET O PE3yJIbTATaX PACCMOTPEHHS KAJIOOBI.

B cJIydac eCiin ’Kajio0a OblIa HallpaBJICHA C UCIIOJIb30OBAHHUEM CHCTCMbI ,Z[OCY,Z[66HOFO O6)Ka.]'IOBaHI/I$I,
OTBCT 3asABUTCIIIO HAIIPABIIACTCA TOCPEACTBOM CUCTEMBI IIOCYII€6HOFO 00>KaJI0BaHUS.

5.17. B cny4ae Hecorjacus ¢ pe3ylibTaTaMu J0Cy1e0HOro 00KaioBaHus, a TaKXKe Ha JI000H cTaauu
PacCMOTpPEHHSI CHOPHBIX BOIPOCOB 3asBUTENIb MMEET IMPaBO OOpPAaTUTHCS B CyI B COOTBETCTBUHU C
YCTaHOBJIEHHBIM JIEHCTBYIOIIUM 3aKOHO/IATEILCTBOM MOPSIAKOM.

5.18. Uudopmanust 0 opsiKe Mo1avu U paCCMOTPEHUS KaJIOObl pa3MEeIIaeTCs:

- Ha I/IH(i)OpMaHI/IOHHBIX CTCHAAX, PACIIOJJIOKCHHBIX B OpraHe, NpCAO0CTABIAIONIEM MYHUTIUITAJIIBEHYIO
yenyry, B MOL;

- Ha oUIMATIbHBIX CcaliTax opraHa, NpeJoCTaBIIAIOLIET0 MyHUIIUNATBHYIO yeiayry, MOII;
- Ha EnnHoM nopTaiie rocyjapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.
5.19. Undopmanuio o nopsake nogayd U pacCMOTPEHUS 5Ka00bl MOXKHO MOJIYYUTh:

- TOCPEACTBOM Telie(OHHOM CBSI3M 1O HOMEpY OpraHa, MPEeJOCTaBISIOUIET0 MYHUIIUIAIbHYIO
yeayry, M®ILI;

- IOCPEACTBOM (haKCUMMIIBHOTO COOOIIEHMUS;

- TIpH JTUYHOM OOpaIlleHUH B OpraH, MPeIOoCTaBISIONINNA MyHUIIUNAIbHYI ycrayry, MOILl, B Tom
YHUCIIE TI0 JIEKTPOHHOM MOYTE;

- IPY MUCbMEHHOM OOpAaIIeHUH B OpraH, MPeA0CTaBISIONINN MyHHIIUTATBHYO yeryry, M®II;

- IyTeM MyOJIUYHOT0 HH(OPMUPOBAHHUSL.



5.20. Muadopmanus, ykazaHHas B HACTOSIIEM pas3zelie, MOUICKUT 00s3aTeIbHOMY pa3MeEIIeHUI0 Ha
EnnHoM nopraie rocy1apcTBEHHBIX M MyHULIMIIANIBHBIX YCIyT. Pa3melienye u akTyanusanus cBeIeHUH B
COOTBETCTBYIOLIIEM paszene Peectpa ToCyqapCTBEHHBIX M MYHUIUNAIBHBIX —YCIyr ((yHKIIHIA)
Pecniy6imuku Komu oOecrieunBaroTCsi B yCTaHOBJICHHOM MOPSJIKE.

[Tpunoxenue N 1
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

OOPMA

3ASIBJIEHUS (3AIIPOCA) O ITPEJJOCTABJIEHUY MYHULUITIAJIBHOM YCIIYTU
(PEKOMEH/TYEMA )

JUTST (PU3UIECKIX JIHIT

‘N 3ampoca

Opran, o0pabaThIBaIOLIMi 3apoc Ha
NPEIOCTABJICHUE YCIIYTH

Z[aHHHC 3as1BUTCIIA ((1)I/I3I/I‘ICCKOFO Jimna, MTHAUBUAYaJIbHOT'O HpC,Z[HpI/IHI/IMaTeJ'IH)

damunnsa

Nmsa

OT4ecTBO

Jata poxnenus

TlomHOE HaMEHOBaHUE
WHJMBU1yaJIbHOTO
Hp GHHpI/IHI/IMaTeHSI

OI'PHUII

JIOKyMEHT, yIOCTOBEPSAIOIINI JINYHOCTD 3asIBUTEIIS

Bun

Cepus Howmep

Brinan JlaTa BeIgAuYM

Anpec peructpanuu 3asgsurens/FOpuanueckuii agpec (aapec perucTparym)
MHAUBUAYAIBHOTO TPEeIpUHUMATEIS

‘ Nunexc ‘ Pernon



Paiton Hacenennsplii nyHKT

Vauna
Hom Kopmyc KBaprupa
Anpec MecTa KuTenbcTBa 3asBuTeNst/[104ToBbIN agpec HHANBUAYAIBHOTO
npeAnpUHUMATEIS
Nupexe Pernon
Paiion HaceneHHblil MyHKT
VYuna
Hom Kopnyc KBaprupa
KonTakTHbIE
JTAaHHBIE
3ASBJIEHUE

HpOH_Iy MMpEeaOCTAaBUTD KUJIOC IMMOMCIICHNEC MYHULIUITAJIBHOT'O Y KUJITUITHOT'O (1)0Hz[a

HpeﬂCTaBHeHLI CICAYIOIHNEC JOKYMCHTDBI

MecTo nonyueHus pesyiabTaTa
IIPEIOCTABIIEHUS YCIYTH

Crnioco6 nmosny4eHus pe3ynbraTa

I[aHHLIC NpEACTAaBUTCIIA (YHOJ'IHOMO‘IGHHOFO J'II/II_Ia)

damunusa

Nms




OT4ecTBO

Jara poxxneHus

JIOKYMEHT, YAOCTOBEPSAIOIIUNA TUYHOCTD MPEeACTaBUTENS (YIIOJIHOMOYEHHOTO JIUIA)

Bun
Cepus Howmep
Briman Jlara BeIgaun
Anpec peructpanuu npeacTaBuTens (YoJIHOMOYEHHOTO JUIIA)
Nupexe Perunon
Paiion HaceneHHblil MyHKT
VYuna
Hom Kopmyc KBaprupa
AJlpec MecTa JKUTEIbCTBA MPEACTaBUTENS (YIIOTHOMOUYEHHOTO JIUIA)
Nupexe Perunon
Paiion Hacenennslil myHKT
VYauua
Jom Kopmyc Ksaprtupa
KonTakTHbIE
JTAaHHBIE
JlaTa [Toamucs/®HNO

[Ipunoxenne N 2
K aIMUHUCTPAaTUBHOMY PEIVIAMEHTY

I'maBe MO T'O "CekTHIBKap"
- PYKOBOIMUTEJIO aIMMHMCTPALUM




(nyna omsmueckux Jjuy - ®.11.0., HaCHOPTHHE
IOaHHBE, aIpecC perucTpauuu IO MeCTy XUTeJIbCTBA)

Kamnoba
(I3n1OoXeHMe 1o CyTu oDpalleHMUs)

(maTa) ®.M.0., IOOJIXHOCTBH MNOONMChL, I[IeYaTh



